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AASE, Donald A. 

The development of multiple regression equa- 
tions for the prediction of academic success 
in elementary accounting at the Chico 
(California) state college. University of 
North Dakota, Ph.D. thesis; J Bus Ed 35: 
315 Ap 

ABRAHAMSON, Royce L. 

A survey of problems created by transfer 
students in business education in Texas 
public high schools. University of Texas, 
M.Ed. thesis °59; N Bus Ed Q 29: 6 O 

ACCOUNTING 

Accounting—a new field for women. O. Burke 
Workman. Bal Sheet 42: 69, 96 O 

Accounting and auditing problems. Carman 
G. Blough. See issues J Accy 

Accounting and reporting standards for cor- 
porate financial statements proposed by the 
American accounting association commit- 
tee On accounting concepts and standards 
1957: a critique. Marion C. Letsinger. Uni- 
versity of Tennessee, M.S. thesis °59; N 
Bus Ed Q 29: 39-40 O 

Accounting for bad debts. Rex McKittrick. 
Ball State C J 31: 13-14, 18 F 

Advanced accounting problems, 3rd ed. Eric 
L. Kohler. Prentice-Hall. 338 p $6.75 

An analysis of accounting systems and prac- 
tices with implications for improvement of 
instruction in accounting. Wilma A. Ernst. 
University of Oklahoma, Ed.D. thesis °59; 
N Bus Ed Q 29: 24-25 O; J Bus Ed 36: 
83 N 

Current reading. Lauren Walker and Robert 
I. Dickey. See issues J Accy 

The development of multiple regression equa- 
tions for the prediction of academic suc- 
cess in elementary accounting at the Chico 
(California) state college. Donald A. Aase. 
University of North Dakota, Ph.D. thesis; 
J Bus Ed 35: 315 Ap 

The effect of automation on accounting jobs. 
M. Lloyd Edwards. University of Okla- 
homa, Ed.D. thesis °59; N Bus Ed Q 29: 
23-24 O 

Elementary accounting for the non-account- 
ing college student. William Markell. Co- 
lumbia University, Ed.D. thesis °59; J Bus 
Ed 35: 233 F 

Evaluation in bookkeeping, accounting, and 
business arithmetic. Lloyd L. Garrison. 
Amer Bus Ed Y 17: 239-63 

Factors that influence accounting principles. 
George R. Catlett. J Accy 110: 44-50 O 

A follow-up of the graduates of the division 
of business and business education from 
1918 to 1958 directed toward curriculum 
revision in accounting. Richard L. Trim- 


ACCOUNTING (continued) 
ble. Kansas State Teachers College, Em- 
poria, M.S. thesis *59 
Income tax and social security course, 14th 
ed. D. B. Marti. Prentice-Hall. 160 p. $2.50 
The installation of an accounting system in 
the educational institutions owned and 
operated by a religious order. Sister Marie 
Julie Stoudt. Catholic University, M.A. 
thesis 59 
An investigation of the accounting system of 
the Lynwood unified school district of Lyn- 
wood, California. Peter Holobinko. Los 
Angeles State College of Applied Arts and 
Sciences, M.S. thesis ’59 
Practitioners forum. Bernard B. Isaacson. See 
issues J Accy 
Principles of accounting, advanced, Sth ed. 
Harry A. Finney and Herbert E. Miller. 
Prentice-Hall. 848 p $8.50 
Problems of teaching college accounting. 
Amer Bus Ed 16: 154-55 Mr 
A proposed guide for secretaries for use in 
maintaining the financial records of a 
school lunch program. Lavern E. Carpen- 
ter. lowa State Teachers College, M.A. 
thesis °59 
Readings in auditing. James T. Johnson and 
J. Herman Brasseauz. South-Western. 658 
p $6.50 
A study of the effects of mechanical devices 
in accounting on auditing. Joan Wacek. 
Kansas State Teachers College, Emporia, 
M.S. thesis *59 
Teaching accounting students how to read. 
Lincoln J. Harrison. J Bus Ed 35: 169-70 
Ja 
Uniform CPA examinations. See issues J 
Accy 
The value of freshmen placement test scores 
as predictors of success in first quarter ac- 
counting at the university of Tennessee. 
Huey N. Lunn. University of Tennessee, 
M.S. thesis °59; N Bus Ed Q 29: 42-43 O 
What accountants think of accounting. Harry 
Simons. J Accy 110: 35-44 Ag 
ADAMS, Lillian Loyce | 
A study of sales-training programs in eighty- 
eight firms. N Bus Ed Q 29: 7 O 
ADELSTEIN, Michael E. 
Where are we going? ABWA Bul 24: 23-25 


My 
ADMINISTRATION and supervision 
Administering business education in the six- 
ties. Vernon V. Payne. N Bus Ed Q 28: 
My 
Directory of state supervisors of business edu- 
cation,. 1959-60. N Bus Ed Q 28: 47-5! 


Directory of supervisors and administrators 
of business education programs in cities 
and counties of more than 50,000 popula- 
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ADMINISTRATION and supervision (continued) 
tion for the school year, 1959-60. N Bus 
Ed Q 28: 52-61 My | 

From the supervisor’s corner. R. D. Balt- 
haser. Ohio Bus Tchr 20: 6-8, 57 Ap 

Implications of frontiers in education for or- 
ganization and administration in business 
education. NABTE Bul 72: 32-34 

Mr. administrator, please! Marsdon Sherman. 
CBEA Bul 18: 3 O 

The school administrator and the total type- 
writing program. John C. Peterson. Coll 
of Ed Record 45: 59-64 Ja 

Seminar in business education—organization 
and administration. Lloyd V. Douglas and 
others. N Bus Ed Q 29: 15-17 D 

A study of the financing of the physical plant 
facilities of the Emporia public schools 
from 1900 to 1951. Leland Fish. Kansas 
State Teachers College, Emporia, M.S. the- 
sis *59 

Supervision to improve instruction in dis- 
tributive education. United States Office of 
Education, Division of Vocational Educa- 
tion. Distributive Education Service No. 
26. 19 p $.15 °59 

Vital trends and problems in the administra- 
tion and supervision of business education. 
Paul S. Lomax. N Bus Ed Q 28: 36-46 My 

The work of the department head—facilitat- 
ing instruction. I. David Satlow. Bus Ed 
World 40: 23-25, 31 Ja; Keeping up with 
paperwork. 27-29 F; Maintaining public re- 
lations. 37-39, 46 Mr; Improving instruc- 
tion. 21-23, 37 My 

ADULT education 

Adult education and the discipline of dis- 
tribution. K. Otto Logan. Bus Ed Forum 
14: 13-15 Ap 

Adult education in America. Jack T. Parker. 
Bus Educ 2: 12 

Don’t make night school a stepchild. George 
E. Milham. Bus Ed World 41: 24, 37 N 

A study of beginning typewriting in the voca- 
tional and adult schools of Wisconsin. 
Patricia Keck Frederickson. University of 
Wisconsin, M.S. thesis 59; N Bus Ed Q 29: 
28-29 O 

A survey of the adult distributive education 
program in the city of St. Paul, 1949-1958. 
Paul Boranian. Mankato State College, 
M.S. thesis "59; N Bus Ed Q 29: 10-11 O 

Teaching typing in adult classes. Leonard J. 
Porter. Prentice-Hall Bus Ed Bul 2: 15-16 

ADVERTISING 

Advertising ethics and the business teacher. 
Carl W. Birchard. Bus Ed Newsletter 7: 
3-5 F 

Advertising’s other face. Russell J. Jandoli. 
Cath Bus Ed R 11: 9-15 F 

An advertising unit—a must for general busi- 
ness. Richard D. Brown. Bal Sheet 41: 399, 
401 My 

Direct mail—where on the horizon? Virgil 
E. Harder. ABWA Bul 24: 16-26 F 

The role of advertising: a book of readings. 
C. H. Sandage and Vernon Fryburger. 
Irwin. 520 p $6 

AGAN, R. J. and H. D. Shotwell 

Kansas administrators evaluate vocational 
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AGAN, R. J. and H. D. Shotwell (continued) 
business programs. Bus Ed World 40: .40- 
43 Mr 
AGNEW. Peter L. 
Typewriting office practice, 3rd ed. South- 
Western. 32 p $2.28 
and James R. Meehan 
Secretarial office practice, 6th ed. South-West- 
ern. 618 p $3.60 
AKERS, Bernice 
Students and teachers keep daily records. 
Kansas Bus Tchr 13: 10 Mr 
ALBRECHT, Dorothy Ann 
Suggested activities, methods, and techniques 
for teaching clerical practice in secondary 
schools. University of Texas, M.Ed. thesis 
°59; N Bus Ed Q 29: 7-8 O 
ALBRECHT, W. P. 
See Wicker, C. V. 
ALLEN, Annabelle 
Teaching typewriting in the third grade. Ply- 
mouth Teachers College, M.Ed. thesis 
ALLEN, Orville Lee 
A proposed handbook for Iowa coordinators 
of distributive education. lowa State Teach- 
ers College, M.A. thesis *59 
AMREICH, Sarah S. 
Display attracts boys to business education. 
Bus Ed World 40: 14-17 Ja 
ANDERSON, C. R. 
See Wilkinson, C. W. 
ANDERSON, Edward J. 
Typewriting for all high school students. Bus 
Ed Forum 15: 11-13 N 
ANDERSON, Ruth I. 








Production typewriting. Prentice-Hall Bus 
Ed Bul 2: 1-2 
and Leonard J. Porter 
Prentice-Hall. 61 p 


130 basic typing jobs. 
$1.52 





Lura Lynn Straub, and E. Dana Gibson 
Word finder. Prentice-Hall. 244 p $1.44 
and others 

Some typing authorities speak. Bus Ed Bul 2, 
Educational Book Division, Prentice-Hall. 


16 p 
ARCHER, Fred C. 

Adapting the office practice course. Bus Tchr 
37: 15 Mr 

Getting those supplies under control. 
Tchr 37: 15 F 

How to keep the office practice course click- 
ing. Bus Tchr 38: 15 S-O 

Make your students cost-conscious. Bus Tchr 





Bus 


37: 15 My-Je 

Put the why into your instruction. Bus Tchr 
37: 14 Ap 

Putting flexibility in perspective. Bus Tchr 
38: 15 D-Ja 


Time for a seasonal checkup. Bus Tchr 38: 


ARITHMETIC, business 

Applied general mathematics, 2nd ed. Edwin 
B. Piper, Randolph S. Gardner, and Joseph 
Gruber. South-Western. 566 p $3.40 

Ask the experts. Vivian W. Kline. See issues 
Today’s Sec 

Business mathematics for colleges, 4th ed. 
Louis A. Rice, Alfred C. Boyd, and F. 
Blair Mayne. South-Western. 220 p $2.60 
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ARITHMETIC, business (continued ) 

Business mathematics in the high school cur- 
riculum. Cecil E. Harvey. Bal Sheet 41: 
344-45 Ap 

The business mathematics library. Harry 
Lewis and R. Robert Rosenberg. Amer Bus 
Ed 16: 271-77 My 

Essentials of lt ve arithmetic, 4th ed. Ed- 
ward M. Kanzer and William L. Schaaf. 
Heath. 512 p $3.96 

Evaluation in bookkeeping, accounting, and 
business arithmetic. Lloyd L. Garrison. 
Amer Bus Ed Y 17: 239-63 

How to introduce arithmetic in bookkeeping. 
I. David Satlow. Bus Ed World 41: 32-34, 
38 O 

How to teach interest and bank discount. M. 
Herbert Freeman. Bus Ed World 40: 26- 
28, 42 My 

Mathematics skill builder, 2nd ed. Milton S. 
Briggs. South-Western. 154 p $1.12 

Modern business mathematics: a text-work- 
book for colleges, 3rd ed. Clyde Beighey 
<¥ Gordon C. Borchardt. Gregg. 224 p 

3.25 

Modernizing the business statistics course. 
Alfred I. Fiks. Coll N & V 13: 21 My 

A quantitative analysis of Federal income tax 
subject matter in bookkeeping, general 
mathematics, and business mathematics 
textbooks approved by the Kansas state 
textbook screening committee. Emanuel 
Carter. Kansas State College of Pittsburg, 
M.S. thesis 59; N Bus Ed Q 29: 12 O 

Rowe college business mathematics. J Mar- 
shall Hanna and Arthur L. Walker. Rowe. 
192 p $3.20 

A study to determine the value of personnel 
records of Northern state teachers college 
for predicting success in college business 
mathematics. Richard R. McCready. Colo- 
rado State College, Ed.D. thesis 59; N Bus 
Ed Q 29: 48-49 O 

Teaching the real interest rate on installment 
purchases. Eric S. Stein. Amer Bus Ed 17: 
122-25 D 

ARNOLD, Richard A. 

An annotated bibliography on distributive 
education (review of literature in selected 
business education periodicals, 1947 
through 1958). University of Minnesota, 
M.A. thesis ’59 

ASHBY, Wilson 
Office production. Bus Ed Forum 14: 5 My 
ASMUS, Ralph C. 

For business teachers and businessmen— 
: problem of our times. Bal Sheet 41: 
43 F 


ASPEVIG, Roger E. 

A survey of business education in Montana 
high schools in 1958-1959 with implications 
relative to business teacher education. Uni- 
versity of North Dakota, M.A. thesis °59; 
N Bus Ed Q 29: 8O 

ASSOCIATIONS 

CBEA, a look ahead—five years. Lou Gen- 
tile. CBEA Bul 18: 1-2,6 D 

National unity plan presented. Amer Bus Ed 
17: 52-55 O 

Our periodic literature in business education. 


ASSOCIATIONS (continued ) 
Louis C. Nanassy. Bus Ed Observer 32: 
18-20 N 
The president’s message. Brother J. Alfred. 
Cath Bus Ed R 11: 8-13 Ap 
Roster of institutional members, 1960-61 
(NABTE). N Bus Ed Q 29: 61-65 D 
Services and contributions of EBTA. Evelyn 
. Kulp. Amer Bus Ed 16: 132 Mr 
ATKINSON, Phillip S. 
Evaluation in salesmanship, retailing, and 
merchandising. Amer Bus Ed Y 17: 264-80 
AUDIO-VISUAL aids 
Audio-visual teaching aids. 
Lanza. See issues J Bus Ed 
A description of a method of teaching the 
keyboard using audio-visual aids and the 
word-sentence approach. Norman B. 
Schmidt. University of Minnesota, M.A. 
thesis "59; N Bus Ed Q 29: 60-61 O 
Film evaluation for business education, vol. 
2. Delta Pi Epsilon, National Film Evalua- 
tion. 56 p 
Motion picture film loops for beginning typ- 
ing. Sarah C. Stein. J Bus Ed 35: 222-24 F 
100 selected films in economic education. 
Joint Council on Economic Education, 2 
Mer 46 Street, New York 36, New York. 
.75 
Teaching bookkeeping with the overhead 
projector. Alvin D. Graham. Bal Sheet 41: 
254-55 F 
To teach economic literacy—show them! 
nay F. Giffin. Bus Ed World 40: 22-23, 
7 F 


Anthony R. 


Typewriting rhythm  records—accelerated 
speed series (45 rpm). Gregg. Complete 
set $22.50 

Using visual displays in basic business to see, 
to know, to remember. Mary Witherow. 
Bus Ed Forum 15: 31 O 

Visual aids for business and economic edu- 
cation. See issues Bal Sheet 

Visual aids used in teaching basic business. 
Eudora M. Zellers. University of Minne- 
sota, M.A. thesis *59 

Visual aids worth seeing. See issues Coll 
N&V 

AUGUSTYN, Sister M. Vincent 

Current business correspondence practices in 
selected business firms in the Sioux Falls, 
South Dakota, employment area, 1957- 
1958. Catholic University, M.A. thesis 
"59 

AURNER, Robert R. 

Practical business English, 3rd ed. South- 
Western. 200 p $2.96 

AUTOMATION 

Applications of domestic digital computing 
systems in businesses and schools of busi- 
ness in the United States. Edward J. Laurie. 
University of California at Los Angeles, 
Ed.D. thesis °59; J Bus Ed 35: 314 Ap; N 
Bus Ed Q 29: 38-39 O 

Automation and business education. E. Dana 
Gibson, Bus Ed Forum 14: 11-13 Ja; Inter 
Rev for Bus Ed 55: 7-11 Ap 

The automation course as presented at one 
educational institution. P. H. Laughlin. 
Amer Bus Ed 17: 34-37 O 








4 


AUTOMATION (continued) 

Automation for the small business. Bryce E. 
Ells. Office Exec 35: 21-24 Je 

Automation in business education. M. Lloyd 
Edwards. Bus Ed Newsletter 7: 3-5 Ap 

Automation in the office. Office Mgt 21: 13- 
24 Ja 

Automation on the screen—films and film- 
strips. Enoch J. Haga. Bus Ed World 40: 
7-8 Je 

The business student’s future in an automated 
world. Donald Borden. Amer Bus Ed 17: 
23-24 O 

A businessman comments on the computer in 
the business office. Richard B. Hodges. 
Amer Bus Ed 17: 118-21 D 

The challenge of automation. Nicholas Eco- 
nopouly. Ed 80: 303-306 Ja 

Computers come to small business. John A. 
Brown. Office Mgt 21: 13-18 O 

Education for business data processing. Le- 
land P. Baldwin. CBEA Bul 18: 4 D 

The effect of automation on accounting jobs. 
M. Lloyd Edwards. University of Okla- 
homa, Ed.D. thesis 59; N Bus Ed Q 29: 
23-24 O 

Electronic data processing and its implica- 
tions for the collegiate business curriculum. 
Leo Niemi. Ohio State University, Ph.D. 
thesis °59; J Bus Ed 36: 38 O; N Bus Ed 
Q 29: 52-53 O 

Equipment for integrated data processing. 
Office Mgt 21: 126-41 Ja; 70-103 O 

High-speed photomemory units could supply 
automation’s second dimension. Robert 
Shiff. Office Mgt 21: 40-43, 50 Ja 

The influence of automation on the teaching 
of typewriting. Jane E. Clem. Bus Ed 
Forum 14: 22 Ap 

Is automation as big a problem as it appears? 
M. Lloyd Edwards. Bal Sheet 42: 4-5, 12 S 

Let’s teach automation plus! Evelyn R. Kulp. 
Bal Sheet 41: 291 Mr 

Need for automation—and need for instruc- 
tion in this field. Ford F. Robinson. Amer 
Bus Ed 17: 24-29 O 

Nonsense about automation. 
Tonne. J Bus Ed 35: 208-209 F 

Professional secretaries do not fear automa- 
tion. Evelyn G. Day. Office 51: 172-76 Ja; 
Sec 20: 6-7 Ag 

A study of data a in specified manu- 
facturing firms. Harry D. David. Indiana 
University, D.B.A. thesis °59; N Bus Ed Q 
29: 20 O 

A study of data processing in specified retail 
and whoiesale firms. Loren E. Waltz. In- 
diana University, D.B.A. thesis °59; N Bus 
Ed Q 29: 68-69 O; J Bus Ed 36: 128 D 

Three automation milestones of the past dec- 
ade. Office Mgt 21: 21-24, 181 Ja 

Total integration through automation fore- 
seen as major advance of sixties. Robert 
M. Smith. Office Mgt 21: 14-20, 51 Ja 

Typing and automation. E. Dana Gibson. 
Prentice-Hall Bus Ed Bul 2: 5-6 

The vocabulary of automation. William Sel- 
den. J Bus Ed 35: 171-72 Ja 

What one company is doing in automation 
and what business teachers can do for their 


Herbert A. 
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AUTOMATION (continued) 


students. R. C. Bechtel. Amer Bus Ed 17: 
29-34 O 
What the Philadelphia schools are doing 
about automation. Matthew M. Jasner. 
Amer Bus Ed 17: 37-39, 60 O 
B 
BACH, G. Leland 
Economics: an introduction to analysis 
and policy, 3rd ed. Prentice-Hall. 848 p 


$6.95 
BAGGETT, Harry 

Are you helping or hurting your best grad- 
uates? Bus Sch Exec Digest 1: 22-23, 29 
Je-Jl 

BAILEY, Nathan A. 

Education for business leadership. Coll N & 

V 13: 15-16 Mr 
BAKER, G. Derwood 

Educating citizens for economic effectiveness, 
1960-1980. Nat Council of Social Studies 
Yearbook 1960: 117-39 

BALASSI, Sylvester J. 

The university evening college student of 
business administration at Fairleigh-Dick- 
inson university. Columbia University, 
Ed.D. thesis 59; N Bus Ed Q 29: 9 O; J 
Bus Ed 36: 128 D 

BALDWIN, Leland P. 

Education for business 

CBEA Bul 18: 4 D 
BALDWIN, Woodrow W. 

Sell your department through your personal 

example. Bus Ed World 41: 17, 34 N 
BALKWILL, Helen 

Publicity and public relations. Sec 20: 32-33 

S 


data processing. 


BALLETTO, Louis P. 
Outside activities in business education pay 
off. School Activities 31: 231-34 Ap 
BALSLEY, Irol W. 
Evaluation in shorthand. Amer Bus Ed Y 17: 
185-217 
Standards for office operations involving the 
use of the typewriter. Bus Ed Forum 14: 
11-16, 19 My 
BALTHASER, R. D. 
Are we educating square pegs for round 
holes? Bal Sheet 41: 196-98 Ja 
From the supervisor’s corner. Ohio Bus Tchr 
20: 6-8, 57 Ap 
BALTOR, Nathan 
I like the service plan for secretarial or cleri- 
cal practice. Bal Sheet 41: 299-302 Mr 
BANGS, F. Kendrick 
Curriculum revision in business education at 
the collegiate level. N Bus Ed Q 28: 13-17 
My 
Management training by schools of business. 
Amer Bus Ed 17: 86-93 D 
BANKS, Z. Irene 
Teaching typewriting in the junior 
school. J Bus Ed 35: 162-64 Ja 
Teaching typewriting to the handicapped: an 
experimental approach. J Bus Ed 35: 326 


Ap 
BARBER, Shirley 
Objective: an effective shorthand methods 


high 
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BARBER, Shirley (continued ) 
course; problems: too many students, too 
little time. Bus Ed World 40: 16-18 Je 
BARBER, Truman J. 

Quality improvement of tests in introduction 
to business using the item analysis tech- 
nique. J Bus Ed 35: 273 Mr 

BARBER, William F. 

The business department and its marketing 

curriculum. Coll N & V 14: 15-18 D 
BARBOUR, Edna H. 

Evaluation of cooperative completion of 
bookkeeping practice sets. Bal Sheet 41: 
292-93, 298 Mr 

Teaching personal traits and business skills 
through dramatization. Bus Ed Forum 14: 
32 Mr 

BARNETT, Jack W. 

Let’s make the figuring-machines course com- 

prehensive. Bus Ed World 40: 26, 44 Mr 
BARTHOLOMEW, Paul 

“Hooz-hoo” in general business. Bus Ed 

World 40: 24-25, 32 Je 
BASIC business education 

An advertising unit—a must for general busi- 
ness. Richard D. Brown. Bal Sheet 41: 399, 
401 My 

An analysis of the objectives of the general 
business course in the secondary schools of 
the United States for 1919-1958. Richard 
D. Brown. Kansas State Teachers College, 
Emporia, M.S. thesis "59; N Bus Ed Q 29: 
120 


Areas of content for advanced basic business 
course. Ellen Eckert and Lenora Wilson. 
Bus Ed Newsletter 7: 13-15 Ap 

Basic business education or college prepara- 
tory? Dorothy I. Newman. Bus Ed Forum 
14: 26, 34 Ap 

Basic business studies section. See issues Bus 
Tchr 

Beatniks, insurance, and all that jazz. John 
Phillips. Bus Ed World 41: 22, 33 D 

Business dictionary. Louis C Nanassy and 
William Selden. Prentice-Hall. 263 p $3.12 

Can basic business students be taught to 
think? Vernon A. Musselman. Bus Ed 
Forum 14: 9-11 Mr 

Changing objectives in general business. 
Richard D. Brown. Bus Ed Forum 14: 17- 
19 Mr 

A course of study in general business for 
Santa Ynez valley union high school. Leni 
B. Gillis. University of Southern Califor- 
nia, M.S. thesis *59 

Creative teaching of life and health insur- 
ance. Clifton C. Thorne. Institute of Life 
Insurance, 488 Madison Avenue, New 
York 22, New York. 19 p Free 

A description and evaluation of free and 
inexpensive materials for basic business 
classes in Minnesota. James J. Wirth. Uni- 
versity of Minnesota, M.A. thesis ’58 

Developing concepts in basic business. Ted J. 
Boduch. Bus Ed Forum 14: 14-17 Mr 

Digest of readings in business education. 
Edward J. Liston. Ball State C J 31: 12, 
18 F 

The dollars and sense of it. Kathy Larkin. 
Today’s Sec 62: 22-24, 52 Ja 


BASIC business education (continued ) 

Don’t take “yes” as an answer. Caroline 
Beckner. Bus Ed World 40: 23, 38 Je 

Economic change and basic business educa- 
tion. Harold J. Bienvenu. Bus Ed Forum 
14: 14-15 Ja 

Economic understanding through general 
business. Rodney Felder and J. Curtis Hall. 
J Bus Ed 35: 229-31 F 

Effective planning for general business. Fred 
Kane. Bus Ed Newsletter (P-H) 7: 2 
Spring 

$80 a week minus. Kathy Larkin. Today’s 
Sec 63: 22-24, 52 S; 22-24, 550 

Evaluation in general business. S. Joseph De- 
Brum and William John Mason. Amer Bus 
Ed Y 17: 281-97 

The future of economic education. Ray G. 
Price. Social Sciences Research Trust Fund, 
University of Minnesota, Duluth 11, Min- 
nesota. 7 p 

General business for everyday living, 2nd ed. 
Ray G. Price, Vernon Musselman, and 
Edwin E. Weeks. Gregg. 512 p $4.48 

General business is economic education. 
Richard Brown. Kansas Bus Tchr 13: 7, 
10 My 

The general business library. H. G. Enterline 
and others. Amer Bus Ed 16: 198-216 My 

Guidance—a concomitant part of basic busi- 
ness. Bernadine Meyer and Frank Hoff- 
man. Bus Ed Forum 15: 32-33 N 

“Hooz-hoo” in general business. Paul Bar- 
tholomew. Bus Ed World 40: 24-25, 32 Je 

Improved methodology in basic business edu- 
cation. Floyd L. Crank. Bus Ed Forum 14: 
7 Mr 

Income tax and social security course, 14th 
ed. D. B. Marti. Prentice-Hall. 160 p $2.50 

Income tax can be interesting. Howard C. 
Llewellyn. Bal Sheet 41: 247, 253 F 

Income tax procedure. James B. Bower and 
C. Rollin Niswonger. South-Western. 244 
p $4.20 

Keeping abreast in general business. Herbert 
M. Jelley. Ohio Bus Tchr 20: 47-48 Ap 

A librarian challenges business teachers to 
use library materials. Eileen F. Noonan. 
Bus Ed Forum 15: 38, 42 D 

Make bank reconciliation procedures realistic. 
Kenneth Everard and Robert J. McCul- 
lough. J. Bus Ed 36: 19-20 O 

Making general business come alive. I. Wil- 
liam Elenko. Bal Sheet 41: 202-204 Ja 

Money experiences of ninth-grade pupils. 
Lannie C. Rogerson and Emma B. White- 
ford. J Home Econ 52: 44-45 Ja 

The 1958 research award: a measurement 
and interpretation of money management 
understandings of twelfth-grade students. 
Herbert M. Jelley. Delta Pi Epsilon J 3: 
1-16 N 

Nixies won't tell. Robert E. Potter. J Bus Ed 
35: 297-98 Ap 

Owning your own car. Monica Z. Greco. J 
Bus Ed 35: 260-63 Mr 

A parent speaks. Rose Bestock. Bus Ed 
Forum 14: 26 F 

Problems of teachers of high school general 
business. Amer Bus Ed 16: 147 Mr 
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BASIC business education (continued ) 

Providing for individual differences in gen- 
eral business. Rose Marie Jones. Bus Ed 
Newsletter 7: 14-15 F 

Quality improvement of tests in introduction 
to business using the item analysis tech- 
nique. Truman J. Barber. J Bus Ed 35: 
273 Mr 

Reflections on investments in growth stocks. 
Wladimir Naleszkiewicz. Cath Bus Ed R 
11: 11-20 Je 

Save your general business materials. Herbert 
M. Jelley. J Bus Ed 36: 75-76 N 

A study of the readability of general business 
textbooks. Allen D. Cornelsen. University 
of Southern California, M.S. thesis °59 

Suggested units and devices for teaching gen- 
eral business. Shirley Thomason Cleveland. 
University of Texas, M.Ed. thesis °59; N 

Bus Ed Q 29: 13 O 

Suggestive teaching methods and techniques 
in general business. Marcella Mouser. Bus 

Ed Newsletter 7: 11-13 F 

A syllabus for a course in general business 

with activities for students. George A. 

Campbell, Jr. University of Southern Cali- 

fornia, M.S. thesis *59 

A syllabus for a one-semester course for gen- 
eral business. Eugene J. Rankin. University 

of Southern California, M.S. thesis *59 

Teach basic economic concepts in the book- 
keeping class. J. Curtis Hall. Bus Ed 

Forum 15: 7-8 D 

Teaching family finance in the business cur- 
riculum. R. Wilfred Kelsey. Bus Ed Forum 

14: 16-17 Ja 

Teaching for understandings in basic busi- 
ness. Ruth B. Woolschlager. Bus Ed Forum 


14: 11-14 Mr 
This we believe. Milton C. Olson. Bal Sheet 
41: 387 My 


Using visual displays in basic business to see, 
to know, to remember. Mary Witherow. 
Bus Ed Forum 15: 31 O 

Visual aids used in teaching basic business. 
Eudora M. Zellers. University of Minne- 
sota, M.A. thesis *59 

Warmups for general business. Loy E. Pric- 
kett. Bal Sheet 42: 14-15 S 

What’s wrong with budgeting? Enoch J. 
Haga. Bus Ed World 40: 34-35 Mr 

Your basic business resource corner. James 
G. Marmas. Bal Sheet 41: 346-47, 353 
A 


p 
BATEMAN, F. Joyce 
Abuse or a better use of the typewriter. Bus 
Ed Forum 15: 19-21 N 
BEAUMONT, John A. 
Distributive education and the discipline of 
distribution. Bus Ed Forum 14: 5-6 Ap 
Supply and demand for workers in distribu- 
on occupations. Bus Ed Forum 14: 23, 27 


y 
BECHTEL, R. C. 

What one company is doing in automation 
and what business teachers can do for their 
students. Amer Bus Ed 17: 29-34 O 

BECKER, Esther 

Job hunting? husband hunting? Today’s Sec 

63: 20-22, 35 D 


Business Education Index 


BECKNER, Caroline 
Don’t take “yes” as an answer. Bus Ed World 
40: 23, 38 Je 
Keep calm and compose. Bus Ed World 41: 
10-11 D 
BEEDE, Ruth C. 


Bulletin boards for secretarial training. Bus 
Ed World 41: 31 N 
BEHRENDT, George R. 
Brochure shows courses, careers. Bus Ed 


World 40: 14-15 F 
The development of a pictorial brochure de- 
picting the course of study and job opportu- 
nities in business education at Seymour 
high school, Seymour, Wisconsin. Univer- 
sity of Wisconsin, M.S. thesis °59 
BEIGHEY, Clyde and Gordon C. Borchardt 
Modern business mathematics: a _ text-work- 
et for colleges, 3rd ed. Gregg. 224 p 
3.25 
BELL, M. Bernadine 
Preparing teachers for the new business edu- 
cation program. Bus Ed Forum 14: 23-25 
Ja 
BELL, R. DerMont 
A study of the relative efficiency of two ap- 
proaches to typewriting instruction in 
which sequence is the variable. University 
of Southern California, Ph.D. thesis 
BELL, Robert P. 
Ninth annual problem clinic. Amer Bus Ed 
16: 134-55 Mr 
The place of business education in the sec- 
ondary schools. Bus Ed Forum 14: 3-5 


Ja 
BENNETT, William S. 

Making your distributive education teaching 

click. Bus Ed Forum 14: 29 My 
BERGOS, Oscar R. 

An analysis and comparison of typescript 
errors made on electric typewriters with 
those made on non-electric typewriters. 
University of North Dakota, M.A. thesis 
°59; N Bus Ed Q 29: 9-10 O 

BERNASEK, Roger G. 

A description of the production of a colored 
slide filmstrip and tape recording for public 
relations and guidance in business educa- 
tion. University of Wisconsin, M.S. thesis 
59; N Bus Ed Q 29:70 

BERRY, Mary 

Business training within industry in the Brit- 

ish Isles. Bus Sch Exec Digest 1: 21-23 


Mr-Ap 
BESTOCK, Rose 
A parent speaks. Bus Ed Forum 14: 26 F 
BIBLIOGRAPHY 
Book review. See issues Office Exec 
The book shelf. See issues J Bus Ed 
Books and articles reviewed. Robert D. Hay. 
See issues ABWA Bul 
Books of interest to office management. Off 
Met 21: 146-49 Ja 
Books to help you teach. Sister 
Frances. See, issues Cath Bus Ed R 
Business education index—1959. Louis C. 
Nanassy, ed. Gregg. 62 p 
CPS library. See issues Sec 
Current reading. Lauren Walker and Robert 
I. Dickey. See issues J Accy 


Marie 
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BIBLIOGRAPHY (continued) 
Have you read. Jack Yuen. See issues CBEA 
Bul 


The high school business library. Dean R. 
Malsbary, ed. Amer Bus Ed 16: 196-324 
M 


y 
Literature worth reading. See issues Coll N 
& V 


New books. See issues Office 
New for you. See issues of Bus Ed Forum 
New materials. See issues J Bus Ed 
Our periodic literature in business education. 
Louis C. Nanassy. Bus Ed Observer 32: 
18-20 N 
Review of new literature. See issues Bal Sheet 
Secretarial bookshelf. See issues Today’s Sec 
Worthy of reference. Doris M. Graff. See 
issues Office Exec 
BIENVENU, Harold J. 
Economic change and basic business educa- 
tion. Bus Ed Forum 14: 14-15 Ja 
BILLETER, William 
The training and job expectations of graduat- 
ing seniors in high schools of the San Fran- 
cisco bay area. San Francisco State Col- 
lege, M.A. thesis °59 
BIRCHARD, Carl W. 
Advertising ethics and the business teacher. 
Bus Ed Newsletter 7: 3-5 F 
BIRKINS, Charline 
Consumer credit and the American family. 
Ohio Bus Tchr 20: 20-22 Ap 
BLACK, Robert H. 
The community responsibility of the private 
business school. J Bus Ed 35: 352-53 


y 
BLACKLEDGE, Ethel Hale 
Don't just teach shorthand—use it! Bus Ed 
World 41: 31-33 N 
Help solve the problems for the beginning 
worker! J Bus Ed 35: 343-44 My 
Welcome the older woman to college. J Bus 
Ed 36: 23-24 O 
BLACKLEDGE, Walter L. and Ethel Hale 
How to move from high school teaching to 
—— teaching. Bus Ed World 40: 21-22, 
42 Mr 


BLACKSTONE, Bruce I. 
Education for office careers. Office Exec 35: 
26-27, 33 Je 
BLANSFIELD, M. G. 
Some essential problems in the communica- 
tive process. ABWA Bul 24: 10-16 Mr 
BLOUGH, Carman G. 
Accounting and auditing problems. See issues 


J Accy 
BLUESTONE, Rosalind 
Putting the “cancan” 
8-9 S-O 
BLUSH, Lawrence D. 
Physical facilities for business education in 
the small high schools of Ohio. Ohio State 
University, M.A. thesis "59; Ohio Bus Tchr 
20: 36-37 Ap 
BODUCH, Ted J. 
Developing concepts in basic business. 
Ed Forum 14: 14-17 Mr 
BOEDECKER, Karl A. 
Business finance, the role, the objective, the 
teaching. Coll N & V 13: 11-13 Mr 


in typing. Bus Tchr 38: 


Bus 


BOGGS, Lohnie J. 
See Gryder, Robert 
and Willadene R. Gorrell 
Introduction to business—college level. J Bus 
Ed 35: 299-300 Ap 
BOLING, Clem 
Increasing opportunities for business college 
education. Amer Bus Ed 17: 102-104 D 
BOLTWOOD, Robert M. 
That’s what we're here for. 
7-15 O 
BONAMICI, Daniel R. 
Teaching income tax in the high school. Bus 
Ed Observer 31: 10-11, 20 My 
BONEY, Diana 
What’s so special about chemical secretaries? 
Today’s Sec 63: 24-25, 58 N 
BOOKKEEPING 
Ask the experts. J Marshall Hanna. See issues 
Today’s Sec 
Audio-visual aids and devices for use in 
teaching bookkeeping. Bernard P. Bragg. 
N Bus Ed Q 29: 11 0 
Bookkeeping. Amer Bus Ed 17: 19-20 O 
Bookkeeping and accounting, introductory, 
iy ed. Saul Wolpert. Prentice-Hall. 492 p 
3.64 
The bookkeeping and accounting library. V. 
E. Breidenbaugh and others. Amer Bus Ed 
16: 264-70 My 
Bookkeeping philosophy or how-to-do-it—a 
panel. J. R. McCartan. Cath Bus Ed R II: 
25-28 Ap 
Bookkeeping philosophy or how-to-do-it—a 
panel. Lawrence W. Erickson. Cath Bus Ed 
R 11: 22-24 Ap 
Bookkeeping section. See issues Bus Tchr 
Bookkeeping survey. Peter G. Yelick. Bal 
Sheet 42: 36-37 S 
A bookkeeping system for doctors. J Bus Ed 
36: 111-13 D 
Bookkeeping tests. See issues Bus Tchr 
Center bookkeeping around the individual. 
Kevin G. Miller, Paul R. Long, and Rich- 
ard W. Byrd. Bus Ed Forum 15: 11- 13 D 
A comparative study of the achievement of 
bookkeeping students who have taken the 
exploratory course with those who have not 
had this experience. Rubye Nabors. Florida 
State University, M.S. thesis 59; N Bus Ed 
Q 29: 520 
Contabilidad practica para el siglo XX, 2Ist 
ed. Antonio De la Luz and Marina Lledo. 
South-Western. 470 p $3.84 
Criticism of the teaching of bookkeeping. 
Helen M. Smith. J Bus Ed 35: 295-96 Ap 
Employment outlook for bookkeepers and 
accountants. VBE Bul 14: 4 Mr 
Enrollment and the bookkeeping curriculum. 
Camillo Wilde. Long Beach State Col- 
lege, M. A. thesis “59; N Bus Ed Q 29: 
71-72 O 
Evaluation in bookkeeping, 
business arithmetic. Lloyd L. Garrison. 
Amer Bus Ed Y 17: 239-63 
Evaluation of cooperative completion of 
bookkeeping practice sets. Edna H. Bar- 
bour. Bal Sheet 41: 292-93, 298 Mr 
How do you stand financially? Peter Yacyk. 
Bus Ed World 41: 28-29 D 





ABWA Bul 25: 


accounting, and 
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BOOKKEEPING (continued ) 

How to grade practice sets. Gilbert Kahn. 
Bus Ed World 41: 27-28, 42 O 

How to introduce arithmetic in bookkeeping. 
I. David Satlow. Bus Ed World 41: 32-34, 
38 O 

How to teach deferred and accrued items. M. 
Herbert Freeman. Bus Ed World 41: 25- 


27 D 
How to teach depreciation. J Marshall 
Hanna. Bus Ed World 41: 28-29 N 


How to teach interest and bank discount. M. 
Herbert Freeman. Bus Ed World 40: 26- 
28, 42 My 

How to teach merchandise inventory adjust- 
ment. J Marshall Hanna. Bus Ed World 40: 


31-33 Mr 

How to teach sales returns and sales dis- 
counts. M. Herbert Freeman. Bus Ed 
World 41: 32-34, 38 S 

How to teach special journals. M. Herbert 
Freeman. Bus Ed World 40: 12-13, 30 Ja 


How to teach the handling of cash. Gilbert 
Kahn. Bus Ed World 40: 16-17 F 

How to teach what inventories mean. Gilbert 
Kahn. Bus Ed World 40: 30-31 Je 

Income tax can be interesting. Howard C. 
Llewellyn. Bal Sheet 41: 247, 253 F 

Integrating principles of business manage- 
ment with bookkeeping. Lloyd V. Douglas. 
Bus Ed Forum 14: 24-25 F 

An introduction to bookkeeping with com- 
plete cycle problems and units. Ralph E. 
Pearson. University of Minnesota, M.A. 
thesis 59; N Bus Ed Q 29: 540 

Motivating study of the profit and loss state- 
ment. H. Dale Johansen. Bus Ed Forum 
15: 16-17 D 

Non-vocational values and the learning situa- 
tion in bookkeeping. Robert Briggs. Bal 
Sheet 41: 348-51 Ap 

The objectives, course content, and teaching 
methods for elementary bookkeeping in the 
secondary school. Harold J. Gardner. Uni- 
versity of Minnesota, M.A. thesis °59. 

Objectives of the bookkeeping course. M. L. 
Landrum. Bus Ed Forum 14: 26-27 My 

Obstacles to the mastery of bookkeeping prin- 
ciples and procedures. James W. Loyd. Bus 
Ed Forum 15: 13-15 D 

Problems of teachers of high school book- 
keeping. Amer Bus Ed 16: 146-47 Mr 

Recognition of achievement levels in book- 
keeping examinations. Mary Ellen Oliverio. 
Bus Ed Forum 15: 9-11 D 

Recognizing the needs of the slow learner in 
bookkeeping. A. I. Price. J Bus Ed 35: 
211-12 F 

The relation between the degree of success 
in journalizing and in recording transac- 
tions on original business forms. B. June 
Schmidt. Virginia Polytechnic Institute, 
M.S. thesis °59; N Bus Ed Q 29: 60 O 

Review in bookkeeping instruction. Gerald 
W. Maxwell. Bus Ed Forum 14: 30-31 Mr 

The right balance in teaching bookkeeping. 
Milton C. Olson. Bus Ed Newsletter (P-H) 
7: 1 Spring 

Second-year bookkeeping made real. Herman 
C. Graves. Bal Sheet 42: 157, 160 D 


Business Education Index 


BOOKKEEPING (continued) 
Seven reasons for teaching record keeping. 
Harry Huffman. Bus Tchr 37: 25 Mr 
Something different in bookkeeping and ac- 
counting. Z. S. Dickerson. Bus Ed Forum 
15: 5D 
Stocks pay dividends in bookkeeping classes. 
Diana E. Ramo. J Bus Ed 36: 63-65 N 
A study of enrichment activities for the supe- 
rior bookkeeping student. Helen R. Pesta. 
Ohio State University, M.A. thesis °59; N 
Bus Ed Q 29: 54-55 O 
Take the pain from bookkeeping analy- 
sis. F. M. Spurlock. J Bus Ed 35: 366 
My 
Teach basic economic concepts in the book- 
keeping class. J. Curtis Hall. Bus Ed Forum 
15: 7-8 D 
Teaching bookkeeping and accounting. Ver- 
non Musselman and J Marshall Hanna. 
Gregg. 384 p $6 
Teaching bookkeeping students how to use 
their textbooks. R. E. Fairbanks. Bus Ed 
Forum 15: 30, 33 N 
Teaching bookkeeping with the overhead 
projector. Alvin D. Graham. Bal Sheet 41: 
254-55 F 
Teaching Catholic thought in bookkeeping 
and accounting. Brother LaSalle. Cath Bus 
Ed R 12: 23 N 
Teaching for understanding in the bookkeep- 
ing class. Charles R. Walker. Bus Ed 
Forum 14: 23-24 Ap 
The teaching of bookkeeping. Hamden L. 
Forkner, Robert M. Swanson, and Robert 
J. Thompson. Monograph 101, South-West- 
ern. 67 p Free 
Throw away those practice sets? never! Peggy 
Y. Triplett. Bal Sheet 41: 407 My 
Vices or devices in bookkeeping. James W. 
Crews. Bus Ed Forum 15: 28-29 O 
What shall we do about analysis in book- 
keeping? I. David Satlow. J Bus Ed 35: 
255-57 Mr 
Who should take record keeping? Harry 
Huffman. Bus Tchr 57: 19 Ap 
A word frequency study and glossary of terms 
peculiar to bookkeeping teaching method- 
ology. Wilbert R. Fischer. University of 
North Dakota, M.S. thesis *59; N Bus Ed 
Q 29: 27 O 
BORANIAN, Paul 
A survey of the adult distributive education 
program in the city of St. Paul, 1949-1958. 
Mankato State College, M.S. thesis °59; 
N Bus Ed Q 29: 10-11 O 
BORCHARDT, Gordon C. 
See Beighey, Clyde 
BORDEN, Donald 
The business student’s future in an automated 
world. Amer Bus Ed 17: 23-240 
BOTTOMLEY, Carl R. 
Company-campus cooperation. Office Exec 
35: 42 Ja 
BOUCHER, Bertrand P. 
Economic geography redefined. Bus Ed Ob- 
server 32: 15-16 N 
BOULWARE, Lemuel R. 
The urgency of more economic education. 
Bal Sheet 42: 56-59 O 
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BOWER, James B. and C. Rollin Niswonger 
—- tax procedure. South-Western. 244 p 
BOYD, Alfred C. 
See Rice, Louis A. 
BOYD, G. William 
Aptitudes versus attitudes. Ohio Bus Tchr 20: 
28-30, 58 Ap 
BOYNTON, Lewis D. and others 
Seminar in business education—subject areas. 
N Bus Ed Q 29: 50-60 D 
BRADY, Mary Margaret 
The development of standards for the key- 
driven calculator. Bus Ed Forum 14: 7-10 


My 
BRAGG, Bernard P. 
Audio-visual aids and devices for use in 
cr bookkeeping. N Bus Ed Q 29: 11 


BRAMHALL, Jacques, Jr. 
Library uses teletypewriters. J Bus Ed 36: 
25-26 O : 
BRASSEAUZ, J. Herman 
See Johnson, James T. 
BREIDENBAUGH, V. E. and others 
The bookkeeping and accounting library. 
Amer Bus Ed 16: 264-70 My 
BRENDEL, LeRoy 
Pretranscription for all typists? Bus Tchr 37: 
26 F 


See also Liles, Parker 
BRENNAN, Lawrence D. 
i communications. Littlefield. 320 p 
1.95 
BRIGGS, Milton S. 
Mathematics skill builder, 2nd ed. South- 
Western. 154 p $1.12 
BRIGGS, Robert 
Non-vocational values and the learning situa- 
tion in bookkeeping. Bal Sheet 41: 348-51 


Ap 
BRIGHAM, Robert L. 
Try a business education laboratory. Am Sch 
Bd J 140: 22 Mr 
BROOKS, Wayne A. and A. P. Pierson 
Case vs. lecture method for the first course 
in business law. Coll N & V 13: 29-30 My 
BROPHY, John 
Use business law to improve students’ vocab- 
ulary. Bus Ed World 40: 13-14 Mr 
BROTHER George Vincent 
Boys and business. Cath Bus Ed R 11: 39-43 


Ap 
BROTHER J. Alfred 
The president’s message. Cath Bus Ed R II: 


8-13 Ap 
BROTHER LaSalle 
Teaching Catholic thought in bookkeeping 
and accounting. Cath Bus Ed R 12: 23 N 
BROWER, Walter A. 
See Lee, Dorothy E. 
BROWN, Agnes P. 
Three little words. Ball State C J 32: 3-4, 


13 N 
BROWN, Clifford V. 
Cooperative education: the extended class- 
room. Jun Col J 31: 22-245 
BROWN, James 
Teaching technical writing in 


industry. 
ABWA Bul 24: 8-14 My 
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BROWN, John A. 
Computers come to small business. Office 
Mgt 21: 13-18 O 
BROWN, Mary D. 
A beginning textbook for Gregg simplified. 
Columbia University, Ed.D. thesis °59 
BROWN, Richard D. 
An advertising unit—a must for general busi- 
ness. Bal Sheet 41: 399, 401 My 
An analysis of the objectives of the general 
business course in the secondary schools of 
the United States from 1919-1958. Kansas 
State Teachers College, Emporia, M.S. 
thesis "59; N Bus Ed Q 29: 120 
Changing objectives in general business. Bus 
Ed Forum 14: 17-19 Mr 
General business is economic education. Kan- 
sas Bus Tchr 13: 7, 10 My 
Introduce the keyboard in three days. Typ 
News 30: 1, 7 
BURGHART, Vyri D. 
The need, value, and content of a one-semes- 
ter course in personal-use typewriting. Bus 
Ed Newsletter 7: 6-8 F 
BURNS, John E. and Karl W. Zink 
The business school graduate as a modern 
corporate manager. Coll N & V 13: 1-5 
M 


r 
BURR, Rita and Alberta Frerichs 
Tailor-made clerical program. Bus Ed Forum 
14: 13-15 F 
BUSINESS and business education 
Business and education profit by work train- 
ing. Robert F. Van Cleef. Virginia Journal 
of Education 53: 26-29 My 
Business-education day in Portland. Amo De 
Bernardis and Jesse E. Leonard. Am Sch 
Bd J 141: 19-20 O 
A businessman comments on better business 
education. Walter Emmerling. Bus Ed Ob- 
server 31: 6-8, 14 My 
Company-campus cooperation. Carl R. Bot- 
tomley. Office Exec 35: 42 Ja 
Co-operative  school-business programs. 
Arthur L. Walker. Amer Bus Ed Y 17: 
326-37 
Corporate citizen: a report on the emerging 
partnership between business and educa- 
tion. Overview 1: 47-49 S 
Counseling business students by using the 
business community. William Selden. Bus 
Ed Forum 14: 35, 38 Mr 
Economic contribution of the college to the 
community. Brendan G. Coleman. Man- 
kato State College, M.Ed. thesis °59 
Education and business. Harold F.. Clark. 
Overview 1: 14-15 S 
Findlay personnel men speak out. E. Clark 
Wood. Ohio Bus Tchr 20: 17-19 Ap 
For business teachers and businessmen—a 
problem of our times. Ralph C. Asmus. 
Bal Sheet 41: 243 F 
How business co-operates with the schools. 
Gladys Latham. Am Sch Bd J 141: 17-18 
O 


Interdependence of business and education. 
Millard Collins. Bus Sch Exec Digest 1: 
11-15, 29 D-Ja 

An investigation of criteria for appraising 
relationships between junior college busi- 
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BUSINESS and business education (continued) 


ness education programs and organized 
business groups. Sheridan Rex Gorton. J 
Bus Ed 35: 187 Ja 

Jobs from term papers! Frederic J. Meystre, 
Jr. J Bus Ed 35: 198 Ja 

New frontiers in business. W. George Pinnell. 
NABTE Bul 72: 12-17 

Putting democracy to work in business edu- 
cation. Karen R. Gillespie. Bus Ed World 
41: 30-31, 40 O 

Solving clerical shortages through cooperative 
effort. Richard B. Hodges. Bus Ed Forum 
15: 40-41 D 

The student management workshop: living 
the case method. B. J. Scott Norwood. Coll 
N & V 13: 7-9 Mr 

A study of the B-E day program in Illinois, 
Iowa, and Wisconsin. Sister Mary Lau- 
rayne Mahoney. Catholic University, M.A. 
thesis "59; N Bus Ed Q 29: 44-45 O 

Teachers learn newest business procedures. 
Frances D. Stiller. Bus Ed World 40: 18- 
19, 33 Ja 

There’s more than spelling to business educa- 
tion. Milton C. Olson. Office 51: 170, 257 
Ja 

What business seeks in college graduates. 
C. D. Shields. Amer Bus Ed 17: 105-107, 
117 D 

What top management needs and gets from 
the office. Horace I. Seeley. Bus Ed Ob- 
server 31: 3-5, 12 F 

When the businessman turns teacher. Leslie 
A. Field. ABWA Bul 24: 15-17 My 


BUSINESS correspondence 


The American technical writer. C. V. Wicker 
and W. P. Albrecht. American. 415 p $5.75 

An approach to the goodwill letter. Teruhiko 
Suzuki. ABWA Bul 25: 16-19 D 

Balance sheet for letter writing. Sofrona L. 
Smith. Office Exec 35: 26-28 Ja 

Books and articles reviewed. Robert D. Hay. 
See issues ABWA Bul 

Business correspondence for colleges. Mar- 
jorie Hunsinger. Gregg. 256 p $4.25 

Business letters. Sec 20: O 

Case studies and problems in business com- 
munication. C. Chandler Parkhurst. Pren- 
tice-Hall. 140 p $2.95 __, 
College business correspondence, 2nd ed. 
Charles G. Reigner. Rowe. 256 p $3.50 
Correlation is the key to teaching communi- 
cation skills. Lucy Graves Mayo. Bus Tchr 
37: 26 Ap 

Correlation of letter format and content. 
James W. Pearson. ABWA Bul 25: 16-17 O 

Current business correspondence practices in 
selected business firms in the Sioux Falls, 
South Dakota, employment area, 1957- 
1958. Sister M. Vincent Augustyn. Catholic 
University, M.A. thesis *59 

The development of American textbooks in 
business English and correspondence in the 
secondary schools. Rose Marie Rogers. J 
Bus Ed 35: 357 My 

Effective report writing. Norman B. Sigband. 
Harper. 676 p $6.75 

Enclosed please find . . . Sister Mary Mar- 
guerite. Sec 20: 14-15 My 
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BUSINESS correspondence (continued) 


Ethics in the teaching and practice of business 
writing. E. Glenn Griffin. ABWA Bul 24: 
7-15 F 

Get more mileage out of your business letters 
—use a subject line. Joan Sivinski. Today’s 
Sec 62: 44-45 F 

Guide rules for procedure writing. P. K. 
Eschbach. Office Mgt 21: 51-56 Ap 

How much does grading of letters vary? 
Herta A. Murphy. ABWA Bul 24: 18-31 
A 


How to produce better writers of business 
letters and reports. Anthony Netboy. Coll 
N & V 13: 17-19 My 

Human relations—a vital factor in business 
letters. Ermal H. Tucker. Bus Ed News- 
letter 8: 5-6 O 

Is letter-writing a justifiable university course? 
Richard Sexton. ABWA Bul 24: 27-28 F 

Let’s help meet a challenge through business 
communications. Hellon B. Wykle. Bal 
Sheet 41: 294-96, 302 Mr 

Management control through policy and pro- 
cedure writing. Lyda McHenry. ABWA Bul 
24: 17-22 Mr 

A pattern for teaching report writing. D. R. 
Lang. ABWA Bul 24: 30-31 Mr 

Some essential problems in the communica- 
tive process. M. G. Blansfield. ABWA Bul 
24: 10-16 Mr 

Students should know—business letters can 
waste money. Herbert M. Jelley. J Bus Ed 
35: 217-18 F 

A study of the readability of selected business 
communications. Dean A. Peterson. Uni- 
versity of Southern California, Ed.D. thesis 
°59; N Bus Ed Q 29: 55-56 O; J Bus Ed 
36: 128 D 

Take the fog out of your writing! A. Louis 
Champlin. Office Exec 35: 9-13 My 

Teaching expository writing. Erwin R. Stein- 
berg. Clearing House 35: 163-68 N 

Teaching technical writing in industry. James 
Brown. ABWA Bul 24: 8-14 My 

That’s what we’re here for. Robert M. Bolt- 
wood. ABWA Bul 25: 7-15 O 

The three horned dilemma—technical writ- 
ing, business writing, and journalism. Paul 
M. Zall. ABWA Bul 24: 23-29 Mr 

What a student needs to know about writing 
for business. David R. Dilley. Bal Sheet 
42: 162-65 D 

What’s going on in business correspondence? 
John L. Rowe. Bus Tchr 37: 7 Mr 

Writing for business, 3rd ed. C. W. Wilkin- 
son, J. H. Menning, and C. R. Anderson. 
Irwin. 400 p $5 

Your better business letter. Russell N. Stans- 
field. Bal Sheet 41: 400-401 My 





BUSINESS education 


Aims and purposes limit achievement. Gabe 
Naccarato. Kansas Bus Tchr 13: 7, 16 Mr 

Area technical schools and their implication 
for business education. William Selden. Bal 
Sheet 42: 158-60 D 

Brief notes about business and economic edu- 
cation. James H. Edmondson. See issues 
Amer Bus Ed 

Business dictionary. Louis C. Nanassy and 
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BUSINESS education (continued) 

William Selden. Prentice-Hall. 263 p $3.12 

Business education has a stake in improving 
the quality of American education. Austin 
J. McCaffrey. Bus Sch Exec Digest 1: 11, 
18 Mr-Ap 

Business education in the general curriculum. 
Muriel Sims. Cath Bus Ed R 12: 10 N 

Business education in the 60’s. Arthur L. 
Walker. Amer Voc J 35: 21-22, 46 My 

Business education in the urban and rural 
high schools of the state of Washington. 
Weston C. Wilsing. Bal Sheet 42: 114-18, 
132 N 

Business education in transition: impelling 
forces. Elvin S. Eyster. J Bus Ed 36: 102- 
103 D 

Business education problems in a new decade. 
William Selden. Bus Ed World 41: 20-21, 
39 S$ 

Business education, too, should have its lu- 
niks. Hobart H. Conover. Bal Sheet 41: 
394-98 My 

Business education—vital to the nation’s wel- 
fare. Enos C. Perry. Amer Bus Ed 17: 
68 D 

Catholic philosophy of business education. 
ae M. Therese. Cath Bus Ed R 11: 30- 
3 

Current problems of business education pro- 
grams in south Mississippi secondary 
schools with implications for in-service edu- 
cation. Martin Stegenga. Indiana Univer- 
sity, D.B.A. thesis 59; J Bus Ed 35: 233 
F; N Bus Ed Q 29: 65-66 O 

Democratic education for all American 
youth. Charles Diegnan. Bus Ed Observer 
31: 18, 22 My 

Does business education in the high schools 
meet the needs of business? Weston C. Wil- 
sing. Monograph 99, South-Western. 26 p 
Free 

Education for business through role playing. 
Ralph Mason. J Bus Ed 35: 338-39 My 

The education of businessmen. Leonard S. 
Silk. Committee for Economic Develop- 
ment, 711 Fifth Avenue, New York 22, 
New York. 48 p Free 

The effect of the 50’s on the 60’s. Lloyd V. 
Douglas. N Bus Ed Q 28: 5-12, 46 My 

The future of business education. Ruben J. 
Dumler. Bal Sheet 41: 339 Ap 

The future of business education in Seattle. 
Verner Dotson. Bus Ed Forum 14: 19-21 F 

General vs. specialized education for busi- 
ness: the debate grows hotter. Office Mgt 
21: 32-34, 179 Ja 

Goals to be achieved. Sister M. Therese. Cath 
Bus Ed R 11: 51-54 Ap 

Grass roots business education. Bernard A. 
Shilt. J Bus Ed 35: 154-55 Ja 

High school education for business needs 
over-all researching. Paul S. Lomax. Amer 
Bus Ed 16: 185-87, 192 Mr 

How liberal is liberal if you can’t earn a liv- 
ing? Herbert A. Tonne. Bal Sheet 42: 173 
D 


How to conduct a seminar in business educa- 
tion. Paul S. Lomax. N Bus Ed Q 29: 3-10 
[I 


BUSINESS education (continued) 


Is liberal arts best preparation for business 

— S. J. Wanous. CBEA Bul 17: 1-2 
y 

Kansas administrators evaluate vocational 
business programs. R. J. Agan and H. D. 
Shotwell. Bus Ed World 40: 40-43 Mr 

Let’s break the egghead stranglehold on busi- 
ness education. S. J. Wanous. Bal Sheet 
42: 104-10 N 

Let’s evaluate our high school business 
courses. Joyce Marie Janousek. Bus Ed 
Newsletter 8: 7-8 O 

The liberal arts vs. specialized education. Sis- 
ter M. Sarah. J Bus Ed 35: 350-51 My 

Modifying objectives in business education. 
Elizabeth T. Van Derveer. J Bus Ed 36: 
58-59 N 

New emphasis in business education. Mary 
Ellen Oliverio. Nat Ed Assn J 49: 53 Ja 

A 1930 look at 1960. Herbert A. Tonne. J 
Bus Ed 35: 290-91 Ap 

Ninth annual problem clinic. Robert P. Bell. 
Amer Bus Ed 16: 134-55 Mr 

The obligation to our students. Robert W. 
Sneden. Bal Sheet 42: 3 S; Bus Sch Exec 
Digest 2: 15 S-O 

Observation, opinion, and optimism. R. D. 
Cooper. Ohio Bus Tchr 20: 12-16 Ap 

Our business system must not be short- 
changed. William M. Polishook. Bal Sheet 
42: 710 

Personal-use business courses. Illinois Educa- 
tion 49: 78 O 

The principles of business education—do it 
yourself style. Merle W. Wood. J Bus Ed 
35: 304-305 Ap 

Recommendations from Lomax study. Paul 
S. Lomax. CBEA Bul 18: 6-7 O 

Relationship of business education to na- 
tional manpower problems. William Sel- 
den. J Bus Ed 36: 73-74 N 

Revised criteria for evaluating a business pro- 
gram. William H. Selden. Bus Ed World 
40: 19-22, 32 Je 

“Rickovers” and vocationalism. Maurice C. 
Crawford. CBEA Bul i7: 1-2 F 

Sell business education through dramatics. I. 
William Elenko. J Bus Ed 36: 10-13 O 

Sell your department through demonstrations 
and skits. Violet Davis. Bus Ed World 41: 
15-16 N 

Sell your department through your personal 
example. Woodrow W. Baldwin. Bus Ed 
World 41: 17, 34 N 

Seminar in business education—functions of 
business education. Dwight R. Crum and 
others. N Bus Ed Q 29: 11-15 D 

Seminar in business education—subject areas. 
Lewis D. Boynton and others. N Bus Ed Q 
29: 50-60 D 

Significant challenges of the sixties. Lester I. 
Sluder. Bal Sheet 42: 99 N 

Social change and business education. Mary 
Ellen Oliverio. Bus Ed Forum 14: 8-10 Ja 

Synchronize our educational program. Enos 
C. Perry. Bal Sheet 42: 147 D 

There’s more than spelling to business educa- 
tion. Milton C. Olson. Office 51: 170, 257 
Ja 
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BUSINESS education (continued) 


This we believe. Hulda Erath. Bal Sheet 42: 
510 

Trends in business education. Edwin A. Swan- 
son. Nat Ed Assn J 49: 51-52 N 

An urgent call for organized leadership. Paul 
S. Lomax. J Bus Ed 35: 206-207 F 

‘What do you think?’ asks DPE. John M. 
Trytten. MBEA News Bul 25: 1-2 F 

Will engineers and scientists become clerks of 
the future? John C. Roman. Bal Sheet 42: 
129 N 

BUSINESS English 

Ask the experts. E. Lillian Hutchinson. See 
issues Today’s Sec 

Business communications. Lawrence D. Bren- 
nan. Littlefield. 320 p $1.95 

The business English and stenographic office 
practice library. Marie M. Stewart and 
others. Amer Bus Ed 16: 292-308 My 

Business English section. See issues Bus Tchr 

A comparative analysis of the topical content 
of three business English and three English 
composition textbooks. Elizabeth Joan 
Daley. Boston University, Ed.M. thesis *59; 
N Bus Ed Q 29: 18-19 O 

The development of American textbooks in 
business English and correspondence in the 
secondary schools. Rose Marie Rogers. J 
Bus Ed 35: 357 My 

Grammar and glamor. William J. Chapaitis. 
J Bus Ed 35: 282 Mr 

The importance of public speaking in the 
business curriculum. Velma F. Hoyer. Bal 
Sheet 41: 413 My 

Industry comments on the importance of Eng- 
lish. Joseph Mersand. ABWA Bul 24: 18- 
22 My 

Practical business English, 3rd ed. Robert R. 
Aurner. South-Western. 200 p $2.96 

Punctuation and spelling—I love you. Edina 
Campbell-Dover. J Bus Ed 35: 215-16 F 

Reading, writing and reporting. Gladys V. 
Hosey. J Bus Ed 36: 119-20 D 

The teaching of English as an adjustment 
factor. Virginia Lee Hallock. Bal Sheet 42: 
66-68 O 

Where are we going? Michael E. Adelstein. 
ABWA Bul 24: 23-25 My 

Word finder. Ruth I. Anderson, Lura Lynn 
Straub, and E. Dana Gibson. Prentice-Hall. 
244 p $1.44 

Word teasers. E. Lillian Hutchinson. See 
issues Today’s Sec 


BUSINESS law 


Anatomy of a mock trial. Ellis R. Thomas. 
Bus Ed World 41: 30-31 D 

Applied business law, 8th ed. McKee Fisk 
and James C. Snapp. South-Western. 568 
p $3.48 

Ask the experts. R. Robert Rosenberg. See 
issues Today’s Sec 

Background data for business law. Leonard 
J. Porter. Bus Tchg Aid L-2, Prentice-Hall. 
4 p Free 

The business law library. I. David Satlow and 
others. Amer Bus Ed 16: 217-24 My 

Case vs. lecture method for the first course in 
business law. Wayne A. Brooks and A. P. 
Pierson. Coll N & V 13: 29-30 My 
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BUSINESS law (continued) 


CPS study outline—business law. Sec 20: 23 
F 


Evaluation in business law. I. David Satlow. 
Amer Bus Ed Y 17: 298-309 

Law and economics: interrelationships. H. 
Owen Long. Coll N & V 14: 11-14 0 

Making business law functional. C. P. Klas- 
sen. Bal Sheet 42: 111, 142 N 

Mock trial can make law courses realistic. 
Harvey Cooke. Kansas Bus Tchr 14: 14 D 

A mock trial promotes research and realism. 
William J. Karaim. Bus Ed World 40: 18- 
20 My 

The place of business law in economic educa- 
tion. Verner Dotson. Bal Sheet 41: 258-61 
F 


Say and see in business law. Irving Rosen- 
blum. J Bus Ed 36: 94 N 

A study of the relationship between achieve- 
ment in business law and scores made on 
selected tests of the lowa tests of educa- 
tional development. James R. Madden. 
University of Southern California, M.S. 
thesis *59 

A survey of the need for a course of study 
and the development of selected units to 
be used in a course of study for business 
law in the Seattle public schools. Raymond 
Christophersen. University of Washington, 
M.Ed. thesis ’59 

Tail-end motivation. Irving Rosenblum. H 
Points 42: 47-48 Je 

Use business law to improve students’ vocab- 
ry John Brophy. Bus Ed World 40: 13- 
14 Mr 

A word frequency study of selected words and 
phrases and definition of terms as used in 
three high school business law textbooks. 
Robert E. Venturella. Kansas State College 
of Pittsburg, M.S. thesis ’59 


BUSINESS organization and management 


Business administration, 2nd ed. Morris E. 
Hurley. Prentice-Hall. 512 p $7.95 

Business finance, the role, the objective, the 
teaching. Karl A. Boedecker. Coll N & V 
13: 11-13 Mr 

Business school objectives and _ finance 
courses. John F. Sullivan. Coll N & V 13: 
23-24 My 

Causes of business failures. William C. Lewis. 
Office Exec 35: 14 Jl | 

CPS study outline—business administration. 
Sec 20: 19, 21 Ja 

The consumer economics and business prin- 
ciples library. Ramon P. Heimerl and 
=. Amer Bus Ed 16: 225-42, 277 


Course projects add realism in small business 
management. Robert D. Witherill. Coll N 
& V 13: 7-10 My 

The great managerial manhunt. Herbert A. 
Tonne. J Bus Ed 36: 60-61 N 

Industrial management education: the present 
and the future. James L. Welsch. Coll N & 
V 13: 25-27 My 

Integrating principles of business manage- 
ment with bookkeeping. Lloyd V. Douglas. 
Bus Ed Forum 14: 24-25 F 

Introduction to business—college level. Loh- 


To Professional Writing in 1960 


BUSINESS organization and management 

(continued ) 
nie J. Boggs and Willadene R. Gorrell. J 
Bus Ed 35: 299-300 Ap 

Introduction to business enterprise. Wayne L. 
McNaughton. Wiley. 538 p $6.25 

The investment club may be the answer to 
your. investment problem. Peter Yacyk. 
Bus Educ 2: 6, 14 

Making introduction to business realistic. Bill 
G. Rainey. Amer Bus Ed 17: 45-49 O 

Management training by schools of business. 
F. Kendrick Bangs. Amer Bus Ed 17: 86- 
93 D 

Management’s future needs for business 
women. J. F. Rosprim. Bus Sch Exec Di- 
gest 1: 21-23 D-Ja 

Organization and methods. N. C. Pollock. 
Inter Rev for Bus Ed 55: 41-49 Ap 

Ownership and operation of your own retail 
business. Raymond Oczkowski and Ray- 
mond Grandfield. Bus Ed Forum 14: 27, 
29 F 

Principles of business organization and oper- 
ation, 3rd ed. William Spriegel. Prentice- 
Hall. 592 p $7.95 

Principles of management, 3rd ed. George 
R. Terry. Irwin. 750 p $7.25 

Problems encountered by Negro managers in 
the operation of business establishments in 
Nashville, Tennessee. Cecille E. Crump. 
Indiana University, Ed.D. thesis °59; J Bus 
Ed 35: 314-15 Ap; N Bus Ed Q 29: 16-17 


A study on insurance content for executive 
activity. Stanley N. Young. J Bus Ed 35: 
272 Mr 

Teaching income tax in the high school. 
Daniel R. Bonamici. Bus Ed Observer 31: 
10-11, 20 My 

You—business management material? 
Sch Exec Digest 1: 11, 13 Je-Jl 

BUSINESS schools 

Business schools ‘round-the-world.’ 
Vinocour. Bus Sch Exec Digest 1: 
28 D-Ja 

Business teaching up-dated. Matthew A. 
Donofrio. Systems for Ed 6: 13-14 Mr-Ap 

Communication, reputation, ' accreditation. 
Vernon A. Magnesen. Bus Sch Exec Digest 
2: 5-8, 19 S-O 

The community responsibility of the private 
business school. Robert H. Black. J Bus 
Ed 35: 352-53 My 

A comparative study of the administrative 
practices, policies, and curriculum offering 
of twenty-five private business colleges in 
Texas. Anna Marie Stengel. University of 
Texas, M.B.A. thesis "59; N Bus Ed Q 29: 
66 O 

A description and critical review of a func- 
tional plan for standardizing and improv- 
ing the operation of private business 
schools in the state of Texas through state 
supervision. William H. Hatchett. East 
Texas State College, M.B.A. thesis *59 

Don’t overlook the business college. Vernon 
A. Magnesen. Bus Ed World 41: 16-18, 43 


Bus 


S. M. 
18-20, 


O 
A history of the independent, state-accredited, 
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BUSINESS schools (continued) 


non-collegiate, non-sectarian business 
schools of Connecticut. Sister Mary H. 
Marion. Catholic University, M.A. thesis 
°59; N Bus Ed Q 29: 46-47 O 

Human relations in the private business 
school. Walter Nardelli. Amer Bus Ed 16: 
165-67 Mr 

Increasing opportunities for business college 
education. Clem Boling. Amer Bus Ed 17: 
102-104 D 

International friendship promoted by NACBS 
school. Bus Sch Exec Digest 2: 12-13 S-O 

Private school administration. Amer Bus Ed 
17: 6-9 O 

Private schools. Amer Bus Ed 17: 9-12 O 

A program for accreditation of private busi- 
ness schools in Oklahoma. Edward J. 
Coyle. University of Oklahoma, Ed.D. the- 
sis ‘59; J Bus Ed 35: 187 Ja 

With the private business schools. 
Luing. See issues Bus Tchr 

BYERS, Edward E. 
See Root, Kathleen 
BYRD, Richard W. 
See Miller, Kevin G. 


C 


Larry L. 


CALDER, Edith 

A study of the extent to which objective tests 
may be used to measure shorthand skills. 
University of Washington, M.Ed. thesis *59 

CALLAHAN, Lois Ann 

A survey of business clubs in selected Cali- 
fornia high schools. Chico State College, 
M.A. thesis ’59 

CAMERON, Robert M. 

Department stores offer executive training to 
high school graduates. J Bus Ed 35: 173- 
74 Ja 

CAMPBELL, George A., Jr. 

A syllabus for a course in general business 
with activities for students. University of 
Southern California, M.S. thesis *59 

CAMPBELL-DOVER, Edina 

Punctuation and spelling—I love you. J Bus 

Ed 35: 215-16 F 
CARDER, R. H. 
Ten reasons for taking a business course. Bus 
Tchr 37: 8, 10 My-Je 
CARLSON, Agnes E. 
Those little things. Sec 20: 6,25 Ap 
CARPENTER, Lavern E. 

A proposed guide for secretaries for use in 
maintaining the financial records. of a 
school lunch program. Iowa State Teachers 
College, M.A. thesis *59 

CARSE, Lydia T. 

A follow-up study and job activity analysis of 
the 1953-1958 secretarial graduates of 
Merrimack college, North Andover, Massa- 
chusetts. Boston University, Ed.M. thesis 


59 
CARTER, Emanuel 
A quantitative analysis of Federal income tax 
subject matter in bookkeeping, general 
mathematics, and business mathematics 
textbooks approved by the Kansas state 
textbook screening committee. Kansas 
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CARTER, Emanuel (continued ) 
State College of Pittsburg, M.S. thesis °59; 
N Bus Ed 29: 12 O 
CASADY, Cleo P. and William J. Masson 
Realistic standards for beginning typewriting. 
Bus Ed Forum 14: 25, 27 My 
CASEBIER, Eleanor 
What happened after the phone rang. Bus Ed 
World 41: 22-23, 37 N 
CATLETT, George R. 
Factors that influence accounting principles. 
J Accy 110: 44-50 O 
CERAMI, Charles A. 
Test your sense of closure. J Bus Ed 35: 219- 
215F 


CERTIFIED professional secretaries 
Certified professional secretary. George A. 
Wagoner. See issues Sec 
CPS quickie quiz. See issues Sec 
CPS study outline—business administration. 
Sec 20: 19, 21 Ja 
CPS study outline—business law. Sec 20: 23 


F 
CPS study outline—personal adjustment and 
human relations. Sec 20: 23 Mr 
CHAMBERS, George A. 
Starting a business—a project in distributive 
education. Bus Ed Forum 15: 34 N 
CHAMPLIN, A. Louis 
Take the fog out of your writing! Office Exec 
35: 9-13 M 
CHAPAITIS, William J. 
Grammar and glamor. J Bus Ed 35: 282 Mr 
CHARNECO, Amalia 
Spanish classes for salespeople. 
Forum 14: 33-34, 38 Mr 
See also Uribe, Martha D. 
CHRISTENSEN, Jay 
Ninth grade students learn tabulation. Kansas 
Bus Tchr 14: 6-7 D 
CHRISTIAN, Willard A. 
Confidence: a necessity for typing success. 
Typ News 30: 3 
CHRISTOPHERSEN, Raymond 
A survey of the need for a course of study 
and the development of selected units to 
be used in a course of study for business 
law in the Seattle public schools. University 
of Washington, M.Ed. thesis ’59 
CHUBE, Bernadine 
Need for demonstration stand in the teaching 
of typewriting. Typ News 30: 4 
CLARK, Harold &. 
Education and business. Overview 1: 14-15 S 
CLARK, James 
A survey of employment opportunities and 
job qualifications for high school gradu- 
ates in beginning retail occupations in the 
Los Angeles area. University of Southern 
California, M.S. thesis °59 
CLEM, Jane E. 
The influence of automation on the teaching 
of typewriting. Bus Ed Forum 14: 22 Ap 
CLERICAL training 
Businessmen questioned on amount of train- 
ing they expect beginning clerical workers 
to have. Charles E. Ginder. Office Exec 
35: 54-55 N 
Clerical efficiency devices. Leonard J. Porter. 
Bus Tchg Aid H-3, Prentice-Hall. 2 p Free 


Bus Ed 


Business Education Index 


CLERICAL training (continued) 

The clerical office practice library (non-short- 
hand). James R. Meehan and others. Amer 
Bus Ed 16: 315-18, 324 My 

Clerical practice. Amer Bus Ed 17: 17-19 O 

Clerical practice faces a challenge. Theodore 
Yerian. Bus Ed Forum 14: 5 F 

Help your clerical students develop plus 
— Harry Huffman. Bus Tchr 38: 12 
S- 

Help your clerical students succeed. Harry 
Huffman. Bus Tchr 37: 13 My-Je 

I like the service plan for secretarial or cler- 
ical practice. Nathan Baltor. Bal Sheet 41: 
299-302 Mr 

New requirements in clerical education. Wil- 
liam J. Mason. Bus Ed Forum 15: 37 D 

Predetermined learning curves for clerical 
operations. M. D. Kilbredge. Journal of 
Industrial Engineering 10: 203-209 °59 

Problems of teachers of high school clerical 
practice. Amer Bus Ed 16: 145-46 Mr 

Problems of teaching clerical practice. Amer 
Bus Ed 16: 153-54 Mr 

The relationship of the clerical program to 
business and industry. Mildred Andra Wit- 
ten. Bus Ed Forum 14: 7-9 F 

Solving clerical shortages through coopera- 
tive effort. Richard B. Hodges. Bus Ed 
Forum 15: 40-41 D 

Some fallacies in teaching clerical courses. 
Leonard J. Porter. Bus Tchg Aid H-2, 
Prentice-Hall. 2 p Free 

Suggested activities, methods, and techniques 
for teaching clerical practice in secondary 
schools. Dorothy Ann Albrecht. University 
of Texas, M.Ed. thesis 59; N Bus Ed Q 
29: 7-8 O 

Tailor-made clerical program. Rita Burr and 
Alberta Frerichs. Bus Ed Forum 14: 13-15 
F 


Teaching clerical workers to handle checking 
account services. William J. Kinnealy. Bus 
Ed Forum 15: 30 O 

Teaching personal traits and business skills 
through dramatization. Edna H. Barbour. 
Bus Ed Forum 14: 32 Mr 

CLEVELAND, Shirley Thomason 

Suggested units and devices for teaching gen- 
eral business. University of Texas, M.Ed. 
thesis 59; N Bus Ed Q 29: 13 O 

CLINE, Elma H. 

Recommendations made on junior high typ- 

ing. Ohio Sch 38: 36-37 F 
COLE, Catherine Ann 

A survey of greater Lawrence business firms 
to determine job opportunities for high 
school business graduates and deficiencies 
of new employees. Boston University, 
Ed.M. thesis °59 

COLEMAN, Brendan G. 

Economic contribution of the college to the 
community. Mankato State College, M.Ed. 
thesis °59 

COLLEGES and universities 

All campus deadwood is not of the genus 
arbor. Vernon W. Stone. Ed 81: 106-108 O 

The business school graduate as a modern 
corporate manager. John E. Burns and 
Karl W. Zink. Coll N & V 13: 1-5 Mr 
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COLLEGES and universities (continued ) 
The coming showdown in the business school. 
William C. Frederick. Coll N & V 14: 1-6 
D 


Communication courses in collegiate schools 
of business. Richard Sexton. Ed 80: 498- 
SOLA 


Critics .challenge college business education 
programs. Willard Thompson. CBEA Bul 
17: 1,3 My 

The current agitation against university-col- 
lege programs in business administration. 
Irene D. Kreidberg. Office Exec 35: 28-30 
Je 


Curriculum revision in business education at 
the collegiate level. F. Kendrick Bangs. N 
Bus Ed Q 28: 13-17 My 

Education for business—a survey of South- 
ern’s alumni—1949-1958. Leonard J. West. 
Southern Ill Bus Bul 10: 2-12 Fall 

Education for business leadership. Nathan A. 
Bailey. Coll N & V 13: 15-16 Mr 

The education of businessmen. Leonard S. 
Silk. Committee for Economic Develop- 
ment, 711 Fifth Avenue, New York 22, 
New York. 48 p Free 

Electronic data processing and its implica- 
tions for the collegiate business curriculum. 
Leo Niemi. Ohio State University, Ph.D. 
thesis 59; J Bus Ed 36: 38 O; N Bus Ed Q 
29: 52-53 O 

The ever-changing business curriculum. L. 
Mark Neuberger. Coll N & V 13: 17-19 


Mr 

A follow-up of the graduates of the division 
of business and business education from 
1918 to 1958 directed toward curriculum 
evaluation in business education. Harvey 
Cooke. Kansas State Teachers College, 
Emporia, M.S. thesis °59; N Bus Ed Q 29: 
15 O 

A follow-up of the graduates of the division 
of business and business education from 
1918 to 1958 directed toward curriculum 
evaluation in general business education. 
Wallace Fujii. Kansas State Teachers Col- 
lege, Emporia, M.S. thesis °59 

A follow-up of the graduates of the division 
of business and business education from 
1918 to 1958 directed toward curriculum 
evaluation in sales and insurance. Robert 
Pierce. Kansas State Teachers College, Em- 
poria, M.S. thesis °59 

A follow-up of the graduates of the division 
of business and business education from 
1918 to 1958 directed toward curriculum 
revision in accounting. Richard L. Trimble. 
Kansas State Teachers College, Emporia, 
M.S. thesis 59 

A follow-up of the graduates of the division 
of business and business education from 
1918 to 1958 directed toward curriculum 
revision in office education. Vivian A. Van 
Da Walker. Kansas State Teachers College, 
Emporia, M.S. thesis ’59 

A follow-up study of graduates with com- 
merce majors from North Dakota state 
teachers college at Dickinson for the period 
1948-1958. Michael R. Safratowich. Uni- 
versity of North Dakota, M.S. thesis ’59 
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COLLEGES and universities (continued) 

Follow-up study of the business education 
graduates, Chico state college, Chico, Calli- 
fornia, 1947-1956. Elsie L. Hibdon. Chico 
State College, M.A. thesis 59; N Bus Ed 
Q 29: 30-31 O 

A follow-up study of the business education 
graduates of Mayville state teachers college 
for 1953 to 1958, inclusive, JoAnn Harring- 
ton. University of North Dakota, M.A. 
thesis °59 

A follow-up study of the 1954-58 secretarial 
department graduates of Husson college, 
Bangor, Maine. Patricia Ann Robbins. Bos- 
ton University, Ed.M. thesis °59 

A follow-up study of the 1946-1958 business 
education graduates of Husson college, 
Bangor, Maine, with implications for cur- 
riculum revision. Janet L. Kinney, Boston 
University, Ed.M. thesis °59 

The future role and function of the under- 
graduate business school. Harold F. Syl- 
vester. Coll N & V 14: 5-60 

How liberal are the liberal arts? Herbert A. 
Tonne. J Bus Ed 35: 248-49 Mr 

How to move from high school teaching to 
college teaching. Walter L. Blackledge and 
Ethel Hale. Bus Ed World 40: 21-22, 42 

r 

Human relations in a school of business cur- 
riculum. Fremont A. Shull. Coll N & V 13: 
11-16 M 

Implications of frontiers in education for 
training in business administration and lib- 
eral arts for business education students. 
NABTE Bul 72: 35-39 

Improvement of instruction in business edu- 
cation at the college level. Robert M. Kes- 
sel. N Bus Ed Q 28: 24-28 My 

An initial study of the teen curriculum 
at the agricultural and technical institute, 
Cobleskill, New York, to explore the de- 
gree to which it is functional. Agnes B. 
Putney. Agricultural and Technical Insti- 
tute at Cobleskill, New York, M.S. thesis 
59 

Introduction to business —college level. 
Lohnie J. Boggs and Willadene R. Gorrell. 
J Bus Ed 35: 299-300 Ap 

Is letter-writing a justifiable university course? 
Richard Sexton. ABWA Bul 24: 27-28 F 

Law and economics: interrelationships. H. 
Owen Long. Coll N & V 14: 11-140 

The liberal arts vs. specialized education. 
Sister M. Sarah. J Bus Ed 35: 350-51 My 

Management training by schools of business. 
F. Kendrick Bangs. Amer Bus Ed 17: 86- 
93 D 


Modern planning at Del Mar college. Jean 
Richardson and G. C. Letch. Bus Ed World 
41: 22-23 § 

Modernizing the business statistics course. 
Alfred I. Fiks. Coll N & V 13: 21 My 

Objectives: should they be different for 
undergraduate and graduate level instruc- 
— O. Sharron. Coll N & V 14: 
7-9 

A Ph.D. program for the communications 
teacher. Raymond V. Lesikar. ABWA Bul 
24: 16-17 Ap 
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COLLEGES and universities (continued) 

Problems encountered by the faculty of Cen- 
tral state college, Wilberforce, Ohio. Rich- 
ard D. Kidd. Indiana University, Ed.D. 
thesis °59; N Bus Ed Q 29: 340 

Problems of teachers of college shorthand 
and transcription. Amer Bus Ed 16: 144- 
45 Mr 

Problems of teachers of college typewriting. 
Amer Bus Ed 16: 137-38 Mr 

The question of business specialization in 
colleges and universities. John W. Wingate. 
Coll N & V 13: 1-6 My 

Schools of business administration and the 
theory of social imbalance. Louis A. Dow. 
Coll N & V 14: 1-4 O 

Some tips on directing the college-sponsored 
business program. John S. Wright. Coll N 
& V 14: 19-21 D 

A study of business dropouts at the univer- 
sity of Arizona, with implications for 
terminal business education. Richard A. 
Kidwell. University of Arizona, Ed.D. the- 
sis °59; J Bus Ed 35: 233 F; N Bus Ed Q 
29: 35 O 

A study of business graduates of Adams state 
college, 1925-1958. Carl Koch, Jr. Adams 
State College, Ed.M. thesis °59. 

A study of the achievement status of the 
academic talented students who entered the 
Kansas state teachers college of Emporia 
in the fall of 1957. Alline Holmes. Kansas 
State Teachers College, Emporia, M.S. the- 
sis "59; N Bus Ed Q 29: 32-33 O 

A study of the business education graduates 
of the university of Oklahoma with impli- 
cations for the improvement of the cur- 
riculum in business education and other 
related subjects. Raymond R. White. Uni- 
versity of California at Los Angeles, Ed.D. 
thesis °59; J Bus Ed 35: 356-57 My; N 
Bus Ed Q 29: 69-70 O 

A study to determine the value of personnel 
records of Northern state teachers college 
for predicting success in college business 
mathematics. Richard R. McCready. Colo- 
rado State College, Ed.D. thesis °59; N 
Bus Ed Q 29: 48-49 O 

Summer school directory. Bus Ed World 40: 
29-32 My; 46-47 Je 

A symposium of comments on the Gordon- 
Howell report. Francis W. Weeks and 
others. ABWA Bul 24: 5-15 Ap 

Two evaluations of the collegiate schools of 
business. Herbert A. Tonne. J Bus Ed 35: 
156-58 Ja 

The university evening college student of 
business administration at Fairleigh-Dick- 
inson university. Sylvester J. Balassi. Co- 
lumbia University, Ed.D. thesis °59; N Bus 
Ed Q 29: 9 O; J Bus Ed 36: 128 D 

Welcome the older woman to college. Ethel 
Hale Blackledge. J Bus Ed 36: 23-24 O 

What motivates college students? Ethel Hale. 
Bus Ed World 40: 22, 32 Ja 

COLLINS, Millard 

Interdependence of business and education. 

Bus Sch Exec Digest 1: 11-15, 29 D-Ja 
COLLINS, Sister Mary Redempta 
A study to determine the need for economic 
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COLLINS, Sister Mary Redempta (continued ) 
geography in the business education pro- 
gram in the Catholic secondary schools of 
Iowa. Catholic University, M.A. thesis °59; 
N Bus Ed Q 29: 13-14 O 

COMMUNICATIONS 

About words. James Durbin. Sec 20: 10-11, 

Business communications. Lawrence D. Bren- 
nan. Littlefield. 320 p $1.95 

Communication courses in collegiate schools 
of business. Richard Sexton. Ed 80: 498- 
501 Ap 

Communications for business leadership. 
Bernadine Meyer. ABWA Bul 25: 6-9 D 

A Ph.D. program for the communications 
teacher. Raymond V. Lesikar. ABWA Bul 
24: 16-17 Ap 

Some essential problems in the communica- 
tive process. M. G. Blansfield. ABWA Bul 
24: 10-16 Mr 

A study of the readability of selected busi- 
ness communications. Dean A. Peterson. 
University of Southern California, Ed.D. 
thesis °59; N Bus Ed Q 29: 55-56 O; J Bus 
Ed 36: 128 D 

Typewriting as a tool of communication. 
Albert C. Fries. Prentice-Hall Bus Ed Bul 
2: 3-4 

COMMUNITY resources 

We utilize our community’s business re- 
sources. Barbara MacPhee. Bus Ed World 
41: 29-3158 

CONDON, Arnold 

A look at shorthand. Bus Ed Forum 15: 9 O 

CONE, Randolph E. 

A follow-up study of the 1954 graduates of 
DeKalb township high school, DeKalb, 
Illinois. Florida State University, M.S. the- 
sis *59 

CONNER, John D. 

A job activity analysis of the duties of secre- 
taries employed in the electronics industry 
and a study of the importance of technical 
terminology. Boston University, Ed.M. 
thesis °59; N Bus Ed Q 29: 14-15 O 

CONOVER, Hobart H. 

Business education, too, should have its 
luniks. Bal Sheet 41: 394-98 My 

Testing in business education. Cath Bus Ed 
R 11: 21-27 Je 

CONSUMER education 

The art of pay-check appreciation. Peggy 
Norton Rollason. Today’s Sec 62: 29, 38 F 

California’s consumer counsel. Enoch J. 
Haga. J Bus Ed 36: 17-18 D 

Consumer credit and the American family. 
Charline Birkins. Ohio Bus Tchr 20: 20- 
22 Ap 

Consumer credit—what the business teacher 
should know about it. Ernest A. Dauer. 
Amer Bus Ed 16: 162-164, 171 Mr 

The consumer economics and business prin- 
ciples library. Ramon P. Heimerl and 
others. Amer Bus Ed 16: 225-42, 277 My 

Consumer exploitation? Herbert A. Tonne. J 
Bus Ed 36: 104-105 D 

Consumer installment credit; patterns of use 
and costs. Emma Holmes and Minnie 
B. McIntosh. J Home Econ 52: 95-98 F 
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CONSUMER education (continued) 

A dumping ground never! Hazel H. Geraci- 
mos. Bal Sheet 41: 211-12 Ja 

Family finance: timely topic for television. 
Myles A. Tracy. J Bus Ed 35: 179-80 
Ja 

Owning your own car. Monica Z. Greco. J 
Bus-Ed 35: 260-263 Mr 

Personal money management. 
Greelis. Sec 20: 20, 22 Mr 

Problems of understanding consumer prices. 
Elizabeth W. Crandall. J Home Econ §2: 
277-78 Ap 

Shopping spree. See issues Today’s Sec 

Student central fund used to teach money 
management. William E. Jennings. Ohio 
Sch 38: 32-33 Ja 

Students can make themselves intelligent 
consumers. I. William Elenko. Bus Ed 
World 41: 31S 

Teaching family finance in the business cur- 
riculum. R. Wilfred Kelsey. Bus Ed Forum 
14: 16-17 Ja 

Too much information would only befuddle 
them. Herbert A. Tonne. J Bus Ed 35: 
336-37 My 

Vocational education and the consumer. 
Rosa H. Loving. Amer Voc J 35: 7-8 O 

COOK, Fred S. 

Some advantages and 

instructional devices. 


Thelma E. 


limitations of self- 
Bal Sheet 42: 154-56 


Wanted! a modern business education cur- 

riculum. Bus Ed Forum 14: 21-22 Ja 
COOKE, Harvey 

A follow-up of the graduates of the division 
of business and business education from 
1918 to 1958 directed toward curriculum 
evaluation in business education. Kansas 
State Teachers College, Emporia, M.S. 
thesis °59; N Bus Ed Q 29: 150 

Mock trial can make law courses realistic. 
Kansas Bus Tchr 14: 14 D 

COOPER, Edward L. and others 

The economic geography library. Amer Bus 

Ed 16: 243-51, 308 My 
COOPER, R. D. 

Observation, opinion, and optimism. Ohio 

Bus Tchr 20: 12-16 Ap 
COOPER, Walter L. 

Use of tapes, language laboratory, and teach- 
ing teams at the J. Sterling Morton high 
school and junior college. Nat Assn Sec 
Sch Prin Bul 44: 233-43 Ja 

CO-OPERATIVE education 

Cooperative education: the extended class- 
room. Clifford V. Brown. Jun Col J 31: 
22-248 

The cooperative part-time trainee’s job in 
retailing paint and wallpaper and selected 
job study guides. Dale R. Fuerst. Univer- 
sity of Minnesota, M.A. thesis °59 

Study of curriculum development in the high 
school cooperative program. United States 
Office of Education, Division of Voca- 
tional Education. Distributive Education 
Service No. 28. 22 p $.15 

COPELAND, Susie 

A follow-up study of the secretarial students 

of Moultrie senior high school for the 
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COPELAND, Susie (continued) 
years 1954-57. Florida State University, 
M.S. thesis ’59 

CORNELSEN, Allen D. 

A study of the readability of general business 
textbooks. University of Southern Califor- 
nia, M.S. thesis ’59 

COTHAM, James C. 

A study of credit and collection practices of 
selected Clarksville, Tennessee, retail 
stores. University of Tennessee, M.S. the- 
sis °59 

COTTONGIM, Donna L. 

An opinion survey of a group of 1952-1958 
business education graduates of Oswego 
high school to determine the importance 
of fundamentals taught in bookkeeping, 
typewriting, and shorthand. Kansas State 
College of Pittsburg, M.S. thesis °59; N 
Bus Ed Q 29: 160 

COYLE, Edward J. 

A program for accreditation of private busi- 
ness schools in Oklahoma. University of 
Oklahoma, Ed.D. thesis 59; J Bus Ed 35: 
187 Ja 

CRAMPTON, John V. 

Follow-up study of the commercial major 
graduates of Joplin high school, Joplin, 
Missouri, from 1953 through 1957. Kansas 
State College of Pittsburg, M.S. thesis °59 

CRANDALL, Elizabeth W. 

Problems of understanding consumer prices. 

J Home Econ 52: 277-78 Ap 
CRANDALL, Lars G. 

Word frequency applied to stenography. J 

Bus Ed 36: 67-68 N 
CRANK, Floyd L. 

Improved methodology in basic business ed- 

ucation. Bus Ed Forum 14: 7 
CRAWFORD, Maurice C. 


“Rickovers” and vocationalism. CBEA Bul 
17: 1-2 F 
CRAWFORD, T. James 
Production typewriting. Monograph 97, 


South-Western. 32 p Free 

Recent findings in the teaching of shorthand 
and typewriting. Ball State C J 31: 5-7, 
17 My 

Teacher education in an area of change and 
development. Ball State C J 31: 3-6 F 

Teaching typewriting by television. Bal Sheet 
41: 244-46, 253 F 

CREW, Adolph B. 

Secretarial work experiences within the 
school. Nat Assn Sec Sch Prin Bul 44: 
147-49 F 

CREWS, James W. 

Vices or devices in bookkeeping. Bus Ed 

Forum 15: 28-29 O 
CRICK, W. F. 

Recent developments in education and com- 
merce. Inter Rev for Bus Ed 55: 90-100 
A 


Pp. 
CRONTZ, Jean 
Training solves problems. J Bus Ed 35: 258- 
59 Mr 


CRUM, Dwight R. and others 
Seminar in business a of 
business education. N Bus Ed Q 29: I11- 
15D 
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CRUMP, Cecille E. 

Problems encountered by Negro managers 
in the operation of business establishments 
in Nashville, Tennessee. Indiana Univer- 
sity, Ed.D. thesis °59; J Bus Ed 35: 314-15 
Ap; N Bus Ed Q 29: 16-17 O 

CRUNK, Dorothy E. 

Guiding the teacher trainee’s development of 
the qualifications of an effective teacher— 
with special application to the business 
teacher. Indiana University, Ed.D. thesis 
°59; J Bus Ed 35: 356 My; N Bus Ed Q 
29; 17-18 O 

CULVER, Gordon F. 

Do your best students go into teaching? Bus 

Ed Forum 15: 27, 36 N 
CURRICULUM 

An analysis of certain factors in implement- 
ing a business education curriculum for 
the Borah high school, Boise, Idaho. Nell 
Anne Iddings. College of Idaho, M.A. 
thesis °58 

Are business programs too short? John K. 
Keelon. Bal Sheet 41: 364 Ap 

The business curriculum. John C. Roman. 
Monograph 100, South-Western. 51 p Free 

Business education, too, should have its 
luniks. Hobart H. Conover. Bal Sheet 41: 
394-98 My 

Curriculum revision in business education at 
the secondary school level. Louis Higgin- 
botham. N Bus Ed Q 28: 18-23 My 

Digest of readings in business education. 
Bruce Shank. Ball State C J 32: 7, 12 N 

A look at the business curriculum. E. C. 
McGill. Bus Ed Forum 14: 6-7 Ja 

Looking far into the future. Jessie Graham. 
Bus Ed Forum 14: 1 Ja 

The place of business education in the sec- 
ondary schools. Robert P. Bell. Bus Ed 
Forum 14: 3-5 Ja 

A recommended stenographic curriculum. 
John L. Rowe. Coll of Ed Record 45: 
130-38 Je 

Seminar in business education—curriculum. 
Mearl R. Guthrie and others. N Bus Ed 
Q 29: 18-25 D 

A study of the vocational effectiveness of the 
business curriculum of James Marshall 
high school, West Sacramento, California. 
Thomas J. Wakley. San Francisco State 
aoe M.A. thesis 59; N Bus Ed Q 29: 

Suggestions offered in planning business edu- 
cation curriculums. L. W. Erickson. CBEA 
Bul 17: 6 My 7 

Wanted! a modern business education cur- 
riculum. Fred S. Cook. Bus Ed Forum 14: 
21-22 Ja 

CURRY, Mavis A. 

Interviewing secretaries on the job. Bus Ed 

World 40: 33-34 Je 


D 


Da COSTA, Marjorie 
Medical terms in Gregg shorthand. Today’s 

Sec 63: 45-46 § 

DALEY, Elizabeth Joan 
A comparative analysis of the topical con- 
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DALEY, Elizabeth Joan (continued) 
tent of three business English and three 


English composition textbooks. Boston 
University, Ed.M. thesis °59; N Bus Ed Q 
29: 18-190 


DAME, J. Frank and others 

Seminar in business education—guidance. N 
Bus Ed Q 29: 41-47 D 

DANIELS, Edna B. 

Heating, plumbing, and air conditioning 
terms in Gregg simplified. Today’s Sec 62: 
52 Mr 

DANIELSON, Harriet 

The relationship between competency in 
shorthand vocabulary and achievement in 
shorthand dictation. Indiana University, 
Ed.D. thesis 59; N Bus Ed Q 29: 19 O; J 
Bus Ed 36: 83 N 

DANNEMAN, Jean 

Reading—the road to shorthand skill. 

Ed World 40: 26 Ja 
DAUER, Ernest A. 

Consumer credit—what the business teacher 
should know about it. Amer Bus Ed 16: 
162-64, 171 Mr 

DAVID, Harry D. 

A study of data processing 
manufacturing firms. 
sity, D.B.A. thesis °59; 
20 O 


Bus 


in specified 
Indiana Univer- 
N Bus Ed Q 29: 


DAVIS, Keith R. 
Let’s have a state typing contest! Typ News 
0: 8 


DAVIS, Violet 

Sell your department through demonstrations 

and skits. Bus Ed World 41: 15-16 N 
DAVITT, John J. 

A study of the business department and its 
graduates of Alexander Ramsey high 
school. University of Minnesota, M.A. the- 
sis °59; N Bus Ed Q 29: 210 

DAY, Evelyn G. 

In-service education for the secretary. Amer 
Bus Ed 17: 4 O; Sec 20: 20 D 

Professional secretaries do not fear automa- 
tion. Office 51: 172-76 Ja; Sec 20: 6-7 


Ag 
De BERNARDIS, Amo and Jesse E. Leonard 

Business-education day in Portland. Am Sch 

Bd J 141: 19-200 
DEBRECHT, Sister Mary David 

A study of the occupational adjustment 
problems of the lowest quarter of the 
graduating classes from two Catholic high 
schools in St. Louis, Missouri, 1954-1956 
inclusive. Catholic University, M.A. thesis 
59; N Bus Ed Q 29: 23-240 

DeBRUM, S. Joseph, and William John Mason 
Evaluation in general business. Amer Bus Ed 
Y 17: 281-97 
DEESE, James 
See Leslie, Louis A. 
DeFEA, Francis W. 

Conflicting opinions in the teaching of elec- 
tric typewriting as revealed in the litera- 
ture. University of North Dakota, M:S. 
thesis "59; N Bus Ed Q 29: 22-23 O 

DEITZ, James 

Salesmanship—with emphasis on expression. 

Bus Ed Forum 15: 32-33 O 
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DE LA LUZ, Antonio and Marina Lledo 

Contabilidad practica para el siglo XX, 21st 
ed. South-Western. 470 p $3.84 

DELTA Pi Epsilon 

Business education index—1959. Louis C. 
Nanassy, ed. Gregg. 62 p 

Film evaluation for business education, vol. 
2. Delta Pi Epsilon, National Film Evalu- 
ation. 56 p 

The 1958 research award: a measurement 
and interpretation of money management 
understandings of twelfth-grade students. 
Herbert M. Jelley. Delta Pi Epsilon J 3: 
1-16 N 

What do you think? asks DPE. 7 M. 
Trytten. MBEA News Bul 25: 1-2 

DENTON, Leslie 

Photography in the classroom. Bal Sheet 41: 

343, 345 Ap 
DePIANTA, Harold J. 

A plan for a coordinated work experience 
program for business education students 
at Windsor high school. Central Connecti- 
cut State College, M.S. thesis 59 

DI BONA, Lucille J. 

Predicting success in shorthand. J Bus Ed 

35: 213-14 F 
DICKERSON, Z. S. 
Something different in bookkeeping and ac- 
counting. Bus Ed Forum 15: 5 D 
DICKEY, Robert I. 
See Walker, Lauren 
DICKINSON, Tilly S. 
See Lee, Dorothy E. 
DICTATION 

Correlated dictation and transcription. Ham- 
den Forkner, Agnes Osborne, and James 
O’Brien. Pitman. 560 p $4 

The frequency of principles and abbreviating 
devices in Gregg advanced dictation sim- 
plified. Eileen Finney. University of Ten- 
nessee, M.S. thesis 59; N Bus Ed Q 29: 
26-27 O 

Shorthand dictation—with a purpose. Leon- 
ard J. Porter. Bus Tchg Aid S-3, Prentice- 
Hall. 2 p Free 

We set up a dictation lab for $200. Charles 


J. Miller and Hazel Faulkner. Bus Ed 
World 41: 18-19 N 
DIEGNAN, Charles 
Democratic education for all American 


youth. Bus Ed Observer 31: 18, 22 My 
DILLEY, David R. 
What a student needs to know about writing 
for business. Bal Sheet 42: 162-65 D 
DISTELHORST, Carl F. 
A profession or just a job. Sec 20: 
DISTRIBUTIVE education 
Adult education and the discipline of distri- 
bution. K. Otto Logan. Bus Ed Forum 14: 
13-15 Ap 
An analysis of state courses of study in dis- 
tributive education. Wilfred B. Raeker. 
University of Minnesota, M.A. thesis *59 
An annotated bibliography on distributive 
education (review of literature in selected 
business education’ periodicals, 1947 
through 1958). Richard A. Arnold. Uni- 
versity of Minnesota, M.A. thesis °59 
Classroom instruction and the discipline of 


12S 


19 


DISTRIBUTIVE education (continued) 
distribution. Leroy J. Donaldson. Bus Ed 
Forum 14: 7-9 Ap 

Coordination practices and the discipline of 
distribution. Harland E. Samson. Bus Ed 
Forum 14: 9-11 Ap 

Course content and textbook evaluation in 
distributive education. E. Edward Harris. 
University of Minnesota, M.A. thesis 
*59 


Department stores offer executive training to 
high school graduates. Robert M. Cam- 
eron. J Bus Ed 35: 173-74 Ja 

The discipline of distribution. Warren G. 
Meyer. Bus Ed Forum 14: 4, 17 Ap 

Distribution—America’s greatest economic 
problem. Edward Reich. J Bus Ed 35: 
292-94 Ap 

Distributive education. Amer Bus Ed 17: 
22 O 

Distributive education and the discipline of 
distribution. John A. Beaumont. Bus Ed 
Forum 14: 5-6 Ap 

Distributive education comes of age in New 
York City. Arnold H. Scolnick. Bal Sheet 
41: 213-15, 240 Ja 

Distributive education in Kansas. Amer Voc 
J 35: 13 F 


Distributive education in the 60’s. William 
B. Logan. Amer Voc J 35: 12-15 My 

The distributive education library. William 
B. Logan and others. Amer Bus Ed 16: 
252-63 My 

Distributive a post-high school co- 
operative programs. United States Office 
of Education, Division of Vocational Ed- 
ucation. Distributive Education Service 
No. 29. 11 p $.15 

Effective field trips in distributive education. 
= - Shotwell. Bus Ed Forum 15: 39, 
l 

Enriching the distributive education curricu- 
lum. James Horan. Bus Ed Forum 14: 27 
Ap 

Free materials for D.E. teachers. Kenneth 
B. Haas. Bus Tchg Aid M-1 (Rev.), Pren- 
tice-Hall. 1 p Free 

The high school student and distribution. 
oe 7 D. Rowe. Ball State C J 31: 8-11, 

6F 


Homemaking, distributive education areas 
explored. Texas Outlook 44: 28-30 F 

How should I teach display? Lawrence P. 
Neuerburg. J Bus Ed 36: 29-32 O 

Making your distributive education teaching 
click. William S. Bennett. Bus Ed Forum 
14: 29 My 

A new type d.e. workshop. John Gradoni. J 
Bus Ed 36: 65-66 N 

Outside activities in business education pay 
off. Louis P. Balletto. School Activities 
31: 231-34 Ap 

Ownership and operation of your own retail 
business. Raymond Oczkowski and Ray- 
—_ Grandfield. Bus Ed Forum 14: 27, 

Problems of teachers of distributive educa- 
tion. Amer Bus Ed 16: 147-48 Mr 

A proposed handbook for Iowa coordinators 
of distributive education. Orville Lee 
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DISTRIBUTIVE education (continued ) 

Allen. Iowa State Teachers College, M.A. 
thesis °59 

Small business and the discipline of distribu- 
tion. F. E. Hartzler. Bus Ed Forum 14: 
11-12 Ap 

Starting a business—a project in distributive 
education. George A. Chambers. Bus Ed 
Forum 15: 34 N 

A study of credit and collection practices of 
selected Clarksville, Tennessee, retail 
stores. James C. Cotham. University of 
Tennessee, M.S. thesis ’59 

Study of curriculum development in the high 
school cooperative program. United States 
Office of Education, Division of Voca- 
tional Education. Distributive Education 
Service No. 28. 22 p $.15 

A study of sales-training programs in eighty- 
eight firms. Lillian Loyce Adams. N Bus 
Ed Q 29:70 

A study of the readability of salesmanship, 
merchandising and _ retailing textbooks. 
Daniel C. Pope. University of Southern 
California, M.S. thesis 59 

A study to determine the feasibility of estab- 
lishing cooperative distributive education 
programs in the rural high schools of 
Knoxville county, Tennessee. Donald S. 
Wakefield. University of Tennessee, M.S. 
thesis °59 

Supervision to improve instruction in distrib- 
utive education. United States Office of 
Education, Division of Vocational Educa- 
tion. Distributive Education Service No. 
26. 19 p $.15 °59 

Supply and demand for workers in distribu- 
tive occupations. John A. Beaumont. Bus 
Ed Forum 14: 23,27 My 

A survey of distributive education trainees 
in Tennessee high schools. Jack Lawson 
Miller. University of Tennessee, M.S. the- 
sis "59; N Bus Ed Q 29: 51-52 Oo 

A survey of the adult distributive education 
program in the city of St. Paul, 1949-1958. 
Paul Boranian. Mankato State College, 
M.S. thesis 59; N Bus Ed Q 29: 10-11 O 

Teacher education and the discipline of dis- 
tribution. Mary V. Marks. Bus Ed Forum 
14: 15-17 Ap 

Thank heaven for you!—a top retailer hails 
work of vocational education. W. E. 
Sturges. Amer Voc J 35: 17-19 Mr 

Use equipment to give d.e. students a broad 
background. Henry H. Gram. Bus Ed 
World 40: 17, 38 My 

Use your d.e. club to build good public 
relations. Henry H. Gram. Bal Sheet 42: 
61,960 

You can have a Christmas training program. 
Richard G. Shaffer. Bus Ed World 41: 9, 
32 D 


DODD, J. H. 
Should economics be a required subject in 
high school? Bus Ed Observer 32: 4-5, 
16 N 
DODSON, Glenna A. 
The effect of interesting and noninteresting 
copy material on speed and accuracy in 
typewriting. University of Florida, Ed.D. 
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DODSON, Glenna A. (continued) 
thesis °59; J Bus Ed 35: 272 Mr; N Bus 
Ed Q 29: 23 O 
DONALDSON, Leroy J. 
Classroom instruction and the discipline of 
distribution. Bus Ed Forum 14: 7-9 Ap 
DONOFRIO, Matthew A. 
Business teaching up-dated. Systems for Ed 
6: 13-14 Mr-Ap 
DOTSON, Verner 
The future of business education in Seattle. 
Bus Ed Forum 14: 19-21 F 
The place of business law in economic edu- 
cation. Bal Sheet 41: 258-61 F 
DOUGLAS, Lloyd V. 
The effect = the 50’s on the 60’s. N Bus Ed 
Q 28: 5-12, 46 My 
Integrating poo of business manage- 
ment with bookkeeping. Bus Ed Forum 
14: 24-25 F 
Methodology and research in business edu- 
cation. Ball State C J 31: 3-4, 15 My 
and others 
Seminar in business education—organization 
and administration. N Bus Ed Q 29: 15- 
17D 
DOW, Louis A. 
Schools of business administration and the 
theory of social imbalance. Coll N & V 
14: 1-40 
DOWDEN, Alfred L. 
Perils of the office worker. Off Mgt 21: 38- 


42D 
DRISKA, Robert S. 
The business teacher’s role in vocational 
guidance in the small high schools of 
a University of Texas, M.Ed. thesis 


DRY, Nellie Ellison 

Typing figures and symbols without the “oh, 

no’s.” J Bus Ed 36: 21-22 O 
DUESENBERRY, James and Lee Preston 

Cases and problems in economics. Prentice- 

Hall. 224 p $2.50 
DUMLER, Ruben J. 

The future of business education. Bal Sheet 

41: 339 Ap 
DUNCAN, Charles H. 

The relationship between listening compre- 
hension and shorthand achievement. Uni- 
versity of Pittsburgh, Ed.D. thesis °59; J 
Bus Ed 35: 314 Ap 

DUNCAN, Delbert J. 
See Phillips, Charles F. 
DUPLICATING 

Liquid duplicating systems. Lura Lynn Straub 
and E. Dana Gibson. Brown. 130 p $2 

Quadriplegics equal production plus. Gladys 
F. Pelletier. Bal Sheet 41: 384 Ap 

Stencil duplicating systems. Lura Lynn 
—" and E. Dana Gibson. Brown. 132 
p $2 

DUPUY, C. R., Jr. 

Integrity on the job. Cath Bus Ed R 11: 34- 

38 Ap 
DURAND, Richard P. 

A follow up study of the class of 1951, South 
high school, Minneapolis, Minnesota: 
University of Minnesota, M.A. thesis 
°59 
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DURBIN, James 
About words. Sec 20: 10-11, 35S 
DWYER, Berniece H. 
Seize your class gently by the ears. Bal Sheet 
41: 228 Ja 


E 


EASON, Katherine 
How, why, to employ an agency. Today’s 
Sec 62: 24-25 Mr 
EASTERBROOK, Paul 
The business teacher in a modern high 
school. CBEA Bul 18: 1 D 
EASTERN business teachers association 
Evaluation of pupil progress in business edu- 
cation. American Business Education Year- 
book, Vol. XVII, 1960. Estelle L. Popham, 
ed. Joint Publication Commission of the 
Eastern Business Teachers Association and 
the National Business Teachers Associa- 
tion. New York University Bookstore, 18 
Washington Place, New York 3, New 
York. 399 p $5 
Services and contributions of EBTA. Evelyn 
. Kulp. Amer Bus Ed 16: 132 Mr 
ECKERSLEY, Anna Louise 
Oriental-occidental business education. N 
Bus Ed Q 28: 39 Mr 
ECKERT, Ellen and Lenora Wilson 
Areas of content for advanced basic business 
course. Bus Ed,Newsletter 7: 13-15 Ap 
ECONOMICS 
American economic history, 8th ed. Harold 
U. Faulkner. Harper. 817 p $7 
The American economy: its origins, develop- 
ment and transformation. Edgar Johnson 
and Herman Krooss. Prentice-Hall. 512 p 


95 

Annotated bibliography of materials in eco- 
nomic education, 1960-61. Joint Council 
on Economic Education, 2 West 46 Street, 
New York 36, New York. $.50 

Basic economics. Thomas J. 
South-Western. 514 p $6 

Cases and problems in economics. James 
Duesenberry and Lee Preston. Prentice- 
Hall. 224 p $2.50 

Economic _illiteracy—not Russia—is our 
gy threat. Enos C. Perry. Bal Sheet 


Hailstones. 


Economic illiteracy: unsolved problem of 
American education. G. Keith Funston. 
Bal Sheet 41: 388-91, 398 My 

Economic understanding—the challenge to 
the business teacher. Rodney Felder and 
J. Curtis Hall. J Bus Ed 35: 181-83 Ja 

Economics: an introduction to analysis and 
policy, 3rd ed. G. Leland Bach. Prentice- 
Hall. 848 p $6.95 

Educating citizens for economic effective- 
ness, 1960-1980. G. Derwood Baker. Nat 
Council of Social Studies Yearbook 1960: 
117-39 

Educating for economic competence. Asso- 
ciation for Supervision and Curriculum 
Development, National Education Associ- 
ation. $1 

Free and inexpensive materials—a challenge 
to high school teachers of economics. 
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ECONOMICS (continued) 

John W. Kennedy. Bal Sheet 41: 250-53 F 

Fundamentals of economics, 6th ed. Paul F. 
Gemmill. Harper. 724 p $6.75 

The future of economic education. Ray G. 
Price. Social Sciences Research Trust 
Fund, University of Minnesota, Duluth 
11, Minnesota. 7 p 

General business is economic education. 
Richard Brown. Kansas Bus Tchr 13: 7, 
10M 

Law and economics: interrelationships. H. 
Owen Long. Coll N & V 14: 11-14 0 

100 selected films in economic education. 
Joint Council on Economic Education, 2 
a 46 Street, New York 36, New York. 
75 

Principles of economics, rev. ed. W. Nelson 
Peach. Irwin. 720 p $7 

Providing for individual interest in economics 
in the small college. Bill G. Rainey. Coll 
N & V 14: 7-13 D 

Research in economic education. Vernon A. 
Ouellette. N Bus Ed Q 28: 9-12, 17 Mr 

Should economics be a required subject in 
high school? J. H. Dodd. Bus Ed Observer 
32: 4-5, 16 N 

Student central fund used to teach money 
management. William E. Jennings. Ohio 
Sch 38: 32-33 Ja 

Teaching economics: role-playing for real, 
almost. Nicholas Econopouly. NY State 
Ed 47: 12-13 F 

32nd International course of economic ex- 
pansion un cours unique—France, 1959. 
~~ pcr Myers. N Bus Ed Q 28: 55-64 


r 

To balance or not to balance? Martin T. 
Farris and John W. Lowe. J Bus Ed 36: 
33-34 O 

To teach economic literacy—show them! 
oe F. Giffin. Bus Ed World 40: 22-23, 

To teach economic literacy, use news items. 
— F. Giffin. Bus Ed World 41: 26- 

Toward economic literacy: a business and 
education cooperation. Julian Street, Jr. 
Nat Assn Sec Sch Prin Bul 44: 159- 
650 

Toward economic literacy: a business and 
school cooperation. Herold C. Hunt. Nat 
Assn Sec Sch Prin Bul 44: 153-58 O 

The urgency of more economic education. 
Lemuel R. Boulware. Bal Sheet 2: 56-59 
0 : 


ECONOPOULY, Nicholas 
The challenge of automation. Ed 80: 303- 
306 Ja 
Teaching economics: role-playing for real, 
almost. N Y State Ed 47: 12-13 F 
EDMONDSON, James H. 
Brief notes about business and economic ed- 
ucation. See issues Amer Bus Ed 
EDWARDS, M. Lloyd 
Automation in business education. Bus Ed 
Newsletter 7: 3-5 Ap 
The effect of automation on accounting jobs. 
University of Oklahoma, Ed.D. thesis °59; 
N Bus Ed Q 29: 23-240 








22 


EDWARDS, M. Lloyd (continued) 
Is automation as big a problem as it appears? 
Bal Sheet 42: 4-5, 12S 
EFAW, Larry C. 
Continuous speed-forcing versus continuous 
accuracy-methods in teaching elementary 
typewriting. Illinois State Normal Univer- 
sity, M.S. thesis *59 
ELENKO, |. William 
Making general business come alive. Bal 
Sheet 41: 202-204 Ja 
Sell business education through dramatics. 
J Bus Ed 36: 10-13 O 
Students can make themselves intelligent 
consumers. Bus Ed World 41: 31S 
ELLS, Bryce F. 
Automation for the small business. Office 
Exec 35: 21-24 Je 
EMENS, John R. 
Current issues in business teacher education. 
NABTE Bul 72: 18-27 
EMMERLING, Walter 
A businessman comments on better business 
-__za Bus Ed Observer 31: 6-8, 14 


Problems in recruiting and training tomor- 
row’s office workers. Amer Bus Ed 17: 
94-97, 115 D 

EMPLOYMENT 

An analysis of employment tests given to 
stenographic and clerical applicants in the 
Austin area. Helen T. Prather. University 
of Texas, M.B.A. thesis °59; N Bus Ed Q 
29: 58 O 

Are you looking for a better job? Claire 
White. Sec 20: 7 Je 

A comparative study of business office em- 
ployment standards and employee qualifi- 
cations in the Gainesville, Florida, area. 
Merle V. Slater. University of Florida, 
M.A. thesis °59 

Dear Mr. employer. . . Jacquelyn Wentzell. 
Today’s Sec 62: 18-19, 55 Mr 

Employment outlook for bookkeepers and 
accountants. VBE Bul 14: 4 Mr 

For love or money? Maria Jainschigg. To- 
day’s Sec 62: 30-32, 60 Mr 

How to find and apply for a job, 2nd ed. 
Helen J. Keily and R. G. Walters. South- 
Western. 84 p $1.20 

How, why, to employ an agency. Katherine 
Eason. Today’s Sec 62: 24-25 Mr 

Job hunting? husband hunting? 
Becker. Today’s Sec 63: 20-22, 35 D 

Secretarial skills are still in demand. Mar- 
garet B. Kilby. Amer Bus Ed 17: 98-101 
D 


Esther 


Special report: secretarial employment— 
USA. Today’s Sec 62: 28-29 Mr 

A study of employment interviewing prac- 
tices used in the selection of office person- 
nel with implications for business teachers. 
Janet Helsel. Northwestern University, 
Ed.D. thesis °59 

A survey of greater Lawrence business firms 
to determine job opportunities for high 
school business graduates and deficien- 
cies of new employees. Catherine Ann 
Cole. Boston University, Ed.M. thesis 
"59 
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EMPLOYMENT (continued) 

The third step up. Marilyn French. Today’s 
Sec 63: 26-27, 74 N 
The time of direct communication. Raleigh 
Sanderson. Today’s Sec 62: 23, 56 Mr 
Training solves problems. Jean Crontz. J Bus 

Ed 35: 258-59 Mr 
What the boss wants. Future Bus Leader 14: 
11M 
What’s happening in the windy city. Marilyn 
French. Today’s Sec 62: 26-27 Mr 
Your personal representative—the resume. 
Peggy Norton Rollason. Today’s Sec 62: 
20-22, 59 Mr 
ENTERLINE, H. G. 
A concept of evaluation. Amer Bus Ed Y 
17: 3-25 
and others 
The general business library. Amer Bus Ed 
16: 198-216 My 
EQUIPMENT and supplies 
Adding, calculating, bookkeeping and ac- 
counting machines. Office Mgt 21: 76-82 
Ja; 85-99 N 
Business classroom equipment guide. Bus Ed 
World 40: 7-51 Ap 
Catalog of business classroom equipment. 
Raymond Hamilton. Bus Ed World 40: 
16-51 Ap 
A copy in time saves. . . Maura Mara. To- 
day’s Sec 62: 32-33, 73 F 
Copying and duplicating equipment. Office 
Mgt 21: 99-108, 112 Ja 
Filing equipment and office safes. Office 
Mgt 21: 118-26 Ja 
Forecasting developments in office equip- 
ment. Milton E. Mengel. Office Exec 35: 
10-13 Ag 
Getting those supplies under control. Fred 
C. Archer. Bus Tchr 37: 15 F 
Implications of frontiers in education for 
changes in equipment and facilities utilized 
in business education. NABTE Bul 72: 
39-40 
Intercommunications, dictating and transcrib- 
ing equipment. Office Mgt 21: 94-99 Ja 
Inventory of safety check points in business 
machines classrooms and offices. Safety 
Education 39: 28-30 Ap 
Magnetic ink: common language for ma- 
_— and men. J Bus Ed 36: 71-72 





—e equipment. Office Mgt 21: 84-94 

a 

Make your students cost-conscious. Fred C. 
Archer. Bus Tchr 37: 15 My-Je 

Modern planning at Del Mar college. Jean 
Richardson and C. Letch. Bus Ed 
World 41: 22-23 S 

New business equipment. See issues Bus Ed 
World 

New for the office. See issues Office Mgt 

New for you. See issues Bus Ed Forum 

New materials. See issues J Bus Ed 

New products. See issues Office 

New products: and methods for secretaries. 
See issues Sec 

Office machines and furniture study. Charles 
E. Ginder. Office Exec 35: 9-15 Ja 

Paper, writing instruments, and typewriters. 
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EQUIPMENT and supplies (continued ) 
Mary D. Lyons. Office Mgt 21: 91-109 


My 
Physical facilities for business education in 
the small high schools of Ohio. Lawrence 
D. Blush. Ohio State University, M.A 
thesis 59; Ohio Bus Tchr 20: 36-37 Ap 
Planning and budgeting for the equipment 
you need in a large city system. John C. 
Roman. Bus Ed World 40: 12-15 Ap 
Planning and budgeting for the equipment 
you need in the smaller school. Arthur L. 
Walker. Bus Ed World 40: 8-11 Ap 
Product points. See issues Today’s Sec 
Products in brief. See issues Office Exec 
Try a business education laboratory. Robert 
L. Brigham. Am Sch Bd J 140: 22 Mr 
Typewriters. Office Mgt 21: 142-46 Ja 
We set up a dictation lab for $200. Charles 
J. Miller and Hazel Faulkner. Bus Ed 
World 41: 18-19 N 
Why not a compact typewriter? A. A. 
Schlichting. J Bus Ed 36: 107-108 D 
ERATH, Hulda 
This we believe. Bal Sheet 42: 51 O 
ERICKSON, Lawrence W. 
Bookkeeping philosophy or how-to-do-it— 
a panel. Cath Bus Ed R 11: 22-24 Ap 
Evaluation in typewriting. Amer Bus Ed Y 
17: 147-84 

Suggestions offered in planning business edu- 
cation curriculums. CBEA Bul 17: 
My 

The typewriter—a tool of learning in the 
elementary grades. Bal Sheet 42: 52-55, 
590 


Typewriting and the future business educa- 
tion curriculum. Bus Ed Forum 15: 7, 21 


N 
ERNST, Wilma A. 

An analysis of accounting systems and prac- 
tices with implications for improvement of 
instruction in accounting. University of 
Oklahoma, Ed.D. thesis °59; N Bus Ed Q 
29: 24-25 O; J Bus Ed 36: 83 N 

ESCHBACH, P. K. 

Guide rules for procedure writing. Office 

Mgt 21: 51-56 Ap 
ETHICS 

Ethical principles in today’s business. Robert 
N. Stewart. Office Exec 35: 13-16 Je 

Ethics from the classroom. Donald J. 
Thomas. Cath Bus Ed R 11: 44-49 Ap 

ETIER, Faborn 

Evaluation in clerical, office, and secretarial 
practice (nonmachines). Amer Bus Ed Y 
17: 218-31 

EVALUATION 

A concept of evaluation. H. G. Enterline. 
Amer Bus Ed Y 17: 3-25 

Co-operative school-business programs. Ar- 
L. Walker. Amer Bus Ed Y 17: 326- 
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Evaluation for civil service positions. William 
Selden. Amer Bus Ed Y 17: 373-86 

Evaluation in bookkeeping, accounting, and 
business arithmetic. Lloyd L. Garrison. 
Amer Bus Ed Y 17: 239-63 

Evaluation in business law. I. David Satlow. 
Amer Bus Ed Y 17: 298-309 
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EVALUATION (continued) 


Evaluation in business offices. Irene Place. 
Amer Bus Ed Y 17: 347-72 

Evaluation in clerical, office, and secretarial 
practice (nonmachines). Faborn  Etier. 
Amer Bus Ed Y 17: 218-31 

Evaluation in economic geography. Donald 
J. D. Mulkerne. Amer Bus Ed Y 17: 310- 
25 

Evaluation in general business. S. Joseph 
DeBrum and William John Mason. Amer 
Bus Ed Y 17: 281-97 

Evaluation in salesmanship, retailing, and 
merchandising. Phillip S. Atkinson. Amer 
Bus Ed Y 17: 264-80 

Evaluation in shorthand. Iroi W. Balsley. 
Amer Bus Ed Y 17: 185-217 

Evaluation in the office machines course. 
Dorothy Lee and Robert J. Ruegg. Amer 
Bus Ed Y 17: 232-38 

Evaluation in the skillbuilding subjects. 
Helen Reynolds. Amer Bus Ed Y 17: 26- 
39 


Evaluation in the social business subjects. 
William M. Polishook. Amer Bus Ed Y 
17: 40-54 

Evaluation in ont. Lawrence W. 
Erickson. Amer Bus Ed 17: 147-84 

Evaluation of professional competency in in- 
surance, accountancy, secretarial, and real 
estate work. Inez Ray Wells and George 
A. Wagoner. Amer Bus Ed Y 17: 387-97 

The four arts of shorthand teaching—the art 
of testing. John L. Rowe. Bus Ed World 
40: 27-29 Ja; The art of grading. 31-33, 
38 F 

Grading plan for transcription. Sister M. 
Therese. Cath Bus Ed R 11: 36 Je 

National business entrance tests. United 
Business Education Association, 1201 Six- 
teenth Street, N.W., Washington 6, D. C. 

Summary (on evaluation). Estelle L. Pop- 
ham. Amer Bus Ed Y 17: 399 

EVERARD, Kenneth and Robert J. McCullough 

Make bank reconciliation procedures real- 

istic. J Bus Ed 36: 19-20 O 
EXTRACURRICULAR activities 

Anatomy of a mock trial. Ellis R. Thomas. 
Bus Ed World 41: 30-31 D 

Beatniks, insurance, and all that jazz. John 
Phillips. Bus Ed World 41: 22, 33 D 

FBLA in the business education curriculum. 
Bus Ed Forum 14: 35-36 Ja 

The non-teaching duties of business teachers 
in a selected group of Kansas high schools. 
Mary Ann Talbot. Kansas State College 
of Pittsburg, M.S. thesis °59; N Bus Ed Q 
29: 67 O 

Parliamentary procedure. See issues Future 
Bus Leader 

The school newspaper. Grace E. Gylling. Bus 
Tchg Aid C-6, Prentice-Hall. 5 p Free 

A survey of business clubs in selected Cali- 
fornia high schools. Lois Ann Callahan. 
Chico State College, M.A. thesis °59 

A survey of the activities and values of inde- 
pendent business clubs and FBLA chapters 
in Wisconsin. Mary E. Link. University of 
Wisconsin, M.S. thesis "59; N Bus Ed Q 
29: 410 
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EXTRACURRICULAR activities (continued) 
Volunteer for school paper, business teacher 
recommends. Jean Overton Salners. Bus 
Ed World 41: 23-24, 32 D 
What about extra-class activities? Helen H. 
Green. Bus Tchr 37: 21 My-Je 
FYSTER, Elvin S. 
Business education in transition: impelling 
forces. J Bus Ed 36: 102-103 D 
Teachers of business administration and eco- 
nomics—whole responsibility? J Bus Ed 
35: 334-35 My 
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FAIRBANK, Roswell E. 
Cooperative work-experience for business 
teachers. Bus Ed Forum 14: 21-22, 36 Mr 
Teaching bookkeeping students how to use 
their textbooks. Bus Ed Forum 15: 30, 33 
N 


FALLON, John 
The technical secretary. Today’s Sec 62: 26- 
27, 60 Ap 
FARRIS, Martin T. and John W. Lowe 
To balance or not to balance? J Bus Ed 36: 
33-34 O 
FAST learner 
Business challenges the academically talented. 
James Gemmell. Bal Sheet 41: 340-42 
Ap 
Business education for the talented. Milton 
C. Olson. Bus Ed Forum 14: 16-17 F 
How bright is bright? and who is? and in 
what ways? Helen Hinkson Green. Bal 
Sheet 42: 148-53, 165 D 
How can we stimulate bright students to 
take our courses? George Lenart. Bus Ed 
World 41: 20-21 N 
A study of enrichment activities for the supe- 
rior bookkeeping student. Helen R. Pesta. 
Ohio State University, M.A. thesis 59; N 
Bus Ed Q 29: 54-55 O 
A study of the achievement status of the aca- 
demic talented students who entered the 
Kansas state teachers college of Emporia 
in the fall of 1957. Alline Holmes. Kansas 
State Teachers College, Emporia, M.S. 
thesis “59; N Bus Ed Q 29: 32-33 O 
Symposium—business education fer the 
brighter students. Zenobia Liles and others. 
Bus Ed Forum 14: 26-29 Ja 
FAULKNER, Harold U. 
American economic history, 8th ed. Harper. 
817 p $7 
FAULKNER, Hazel 
See Miller, Charles J 
FEDORCZYK, Viola S. 
Providing for individual differences in type- 
writing through instrument training. Amer 
Bus Ed 17: 82-85 D 
FEENEY, Sister Helen Maria 
A study of job requisites and opportunities 
in the business area of Dubuque, Iowa, 
with implications for the business educa- 
tion curriculum of the Dubuque central 
Catholic high school. Catholic University, 
M.A. thesis °59 
FELDER, Rodney and J. Curtis Hall 
Economic understanding—the challenge to 
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FELDER, Rodney and J. Curtis Hall (continued) 
the business teacher. J Bus Ed 35: 181-83 
Ja 
Economic understanding through general 
business. J Bus Ed 35: 229-31 F 
FELDMAN, Robert 
See Reich, Edward 
FERGUSON, Frank D. 

Management jobs are changing. J Bus Ed 35: 
167-68 Ja 

Some recommended areas of study for a 
management curriculum geared to the po- 
tential office manager based on a job anal- 
ysis of office managers. Louisiana State 
University, Ph.D. thesis °59 

FERMENICK, William F. 

The effect of errors made in_ shorthand 
outlines on transcription. Mankato State 
College, M.Ed. thesis *59; N Bus Ed Q 
29: 25-26 O 

FERRARI, Ada Meivis and others 

Tecnica mecanografica, 2nd ed. South-West- 

ern. 314 p $2.40 
FIELD, Leslie A. 

When the businessman turns teacher. ABWA 

Bul 24: 15-17 My 
FIKS, Alfred |. 

Modernizing the business statistics course. 

Coll N & V 13: 21 My 
FILING 

Ask the experts. N. Mae Sawyer. See issues 
Today’s Sec 

A case study of accuracy in filing. Jean H. 
Huq. Bal Sheet 41: 256-57 F 

Class project: indexing and filing. Bus Ed 
Newsletter (P-H) 8: 4 Fall 

Clerical efficiency devices. Leonard J. Porter. 
Bus Tchg Aid H-3, Prentice-Hall. 2 p 
Free 

Filing awards tests. See issues Bus Tchr 

Filing equipment and office safes. Office Mgt 
21: 118-26 Ja 

Show your students why filing matters. 
_—— Zubryd. Bus Ed World 40: 14-16 


y 
Tecnicas modernas de archivo. Martha D. 
Uribe and Amalia Charneco. Gregg. 128 

*% 


p $2 
FINNEY, Eileen 

The frequency of principles and abbreviating 
devices in Gregg advanced dictation sim- 
plified. University of Tennessee, M.S. the- 
sis 59; N Bus Ed Q 29: 26-27 O 

FINNEY, Harry A. and Herbert E. Miller 

Principles of accounting, advanced, Sth ed. 

Prentice-Hall. 848 p $8.50 
FISCHER, Wilbert R. 

A word frequency study and glossary of 
terms peculiar to bookkeeping teaching 
methodology. University of North Dakota, 
M.S. thesis 59; N Bus Ed Q 29: 27 O 

FISH, Leland 

A study of the financing of the physical 
plant facilities of the Emporia _ public 
schools from 1900 to 1951. Kansas State 
Teachers College, Emporia, M.S. thesis 
°59 


FISHER, Joyce 
Business and America’s most precious re- 
source. Ohio Bus Tchr 20: 23-24 Ap 
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FISHER, Mary K. 
Answers for selling NSA. Sec 20: 19 Ag 
FISK, McKee and James C. Snapp 
Applied business law, 8th ed. South-Western. 
568 p $3.48 


FLEMING, Vera 


See Rutherford, Mabel 
FLESER, Clare H. 

The effect upon letter mailability of ten type- 
writing errors as judged by businessmen 
and business teachers. Ohio State Univer- 
sity, M.A. thesis "59; Ohio Bus Tchr 20: 
25-26 Ap; N Bus Ed Q 29: 27-28 O 

FLOOD, Kathleen 

A proven grading device for secretarial train- 

ing. Bus Ed Newsletter (P-H) 7: 3 Spring 
FLORENZ, Genaro A. 

The secretary’s best friend. Sec 20: 16-17, 

31 N | 


FOLLOW-UP studies 

Business education: Peoria Limestone high 
school, a follow-up study of the business 
graduates of 1956, 1957, and 1958. Jean 
C. Risen. Illinois State Normal University, 
M.S. thesis ’59 

Cobleskill, N. Y., technical institute surveys 
—_— graduates. Bal Sheet 41: 310-11 

r 

A follow-up study and job activity analysis 
of the 1953-1958 secretarial graduates of 
Merrimack college, North Andover, Massa- 
chusetts. Lydia T. Carse. Boston Univer- 
sity, Ed.M. thesis 59 

A follow-up study of business education 
graduates from 1947 through 1957 at De- 
Lone Catholic high school. Sister M. An- 
tonio Gallagher. Catholic University, M.A. 
thesis °59 

A follow-up study of former students, Gar- 
den City high school, Garden City, Michi- 
gan. Russell A. Lee. University of Minne- 
sota, M.A. thesis ’59 

A follow-up study of graduates with com- 
merce majors from North Dakota state 
teachers college at Dickinson for the period 
1948-1958. Michael R. Safratowich. Uni- 
eg of North Dakota, M.S. thesis 


Follow-up study of the business education 
graduates, Chico state college, Chico, Cali- 
fornia, 1947-1956. Elsie L. Hibdon. Chico 
State College, M.A. thesis “59; N Bus Ed 
Q 29: 30-31 O 

A follow-up study of the business education 
graduates of Mayville state teachers col- 
lege for 1953 to 1958, inclusive. JoAnn 
Harrington. University of North Dakota, 
M.A. thesis *59 

A follow-up study of the business graduates 
of Jordan vocational high school, Colum- 
bus, Georgia, for the years 1956, 1957, and 
1958. Doris B. Reid. Auburn University, 
M.S. thesis ’59 

A follow up study of the class of 1951, South 
high school, Minneapolis, Minnesota. 
Richard P. Durand. University of Minne- 
sota, M.A. thesis ’59 

Follow-up study of the commercial major 
graduates of Joplin high school, Joplin, 
Missouri, from 1953 through 1957. John 
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FOLLOW-UP studies (continued) 

V. Crampton. Kansas State College of 
Pittsburg, M.S. thesis ’59 

A follow-study of the graduates of Mora 
high school for the years 1953, 1954, 1955, 
1956, and 1957. Bernard L. Thompson. 
University of Minnesota, M.A. thesis °59 

A follow-up study of the 1950-58 business 
graduates of Dover high school, Dover, 
New Hampshire. Louise R. O’Brien. Bos- 
ton University, Ed.M. thesis ’59 

A follow-up study of the 1954 graduates of 
DeKalb township high school, DeKalb, 
Illinois. Randolph E. Cone. Florida State 
University, M.S. thesis 59 

A follow-up study of the 1954-58 secretarial 
department graduates of Husson college, 
Bangor, Maine. Patricia Ann Robbins. 
Boston University, Ed.M. thesis °59 

Follow-up study of the 1957 and 1958 pro- 
seminars on family financial security edu- 
cation. Thomas R. Kissinger. University of 
Wisconsin, M.S. thesis *59 

A follow-up study of the 1945-1957 business 
department graduates of Mission Church 
high school, Roxbury, Massachusetts. Sis- 
ter Mary Magdalene Shea. Boston Univer- 
sity, Ed.M. thesis 59 

A follow-up study of the 1946-1958 business 
education graduates of Husson college, 
Bangor, Maine, with implications for cur- 
riculum revision. Janet L. Kinney. Boston 
University, Ed.M. thesis *59 

A follow-up study of the secretarial students 
of Moultrie senior high school for the 
years 1954-57. Susie Copeland. Florida 
State University, M.S. thesis °59 

A follow-up survey of the 1956-57 Negro, 
Spanish, and oriental graduates of Manual 
high school, Denver, Colorado, who were 
employed in clerical or sales positions. 
Ralph Hill. Ball State Teachers College, 
M.A. thesis ’59 

An occupational follow-up study of students 
who were graduated since 1955 from the 
secretarial science department of Boise 
junior college, designed to evaluate the 
effectiveness of the department. Dorothy 
Lee. College of Idaho, M.A. thesis °58 

What happens to high school graduates— 
here are some facts. Mary O. Houser. 
Ohio Bus Tchr 20: 9-11 Ap 

FORKNER, Hamden L. 

Are you thinking about your career? Future 
Bus Leader 14: 9 Ja | 

Is 95 percent accuracy enough? Future Bus 
Leader 14: 3 Mr 

Plan now for that job. Future Bus Leader 
14:9M 

Test of leadership. Future Bus Leader 14: 
3 0 


—— Agnes Osborne, and James O'Brien 
Cosdiened dictation and transcription. Pit- 
man. 560 p $4 
Robert M. Swanson, and Robert J. Thompson 
The teaching of bookkeeping. Monograph 
101, South-Western. 67 p Free 
FREDERICK, William C. 
The coming showdown in the _ business 
school. Coll N & V 14: 1-6 D 
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FREDERICKSON, Patricia Keck 
A study of beginning typewriting in the voca- 
tional and adult schools of Wisconsin. 
University of Wisconsin, M.S. thesis °59; 
N Bus Ed Q 29: 28-29 O 
FREEMAN, M. Herbert 
How to teach deferred and accrued items. 
Bus Ed World 41: 25-27 D 
How to teach interest and bank discount. Bus 
Ed World 40: 26-28, 42 My 
How to teach sales returns and sales dis- 
counts. Bus Ed World 41: 32-34, 38 S 
How to teach special journals. Bus Ed World 
40: 12-13, 30 Ja 
The pros for the abbreviated longhand sys- 
tems. Bus Ed Forum 15: 18-21 O 
FRENCH, Marilyn 
It shouldn’t happen to a secretary. Today’s 
Sec 62: 18-19, 56 My 
— and people. Today’s Sec 62: 28- 


Je 
Progress brings problems. Today’s Sec 62: 
24-25, 58 Ap 
The second giant step. Today’s Sec 63: 25- 
26, 49 O 


The third step up. Today’s Sec 63: 26-27, 
74.N 
This year I resolve. Today’s Sec 62: 20-21, 


47 Ja 
Wanted: the ideal co-worker. Today’s Sec 
62: 30-31 F 


What’s happening in the windy city. Today’s 
Sec 62: 26-27 Mr 
FRERICHS, Alberta 
See Burr, Rita 
FRIEDLANDER, E. 
The training of audio-typists. Inter Rev for 
Bus Ed 55: 69-75 Ap 
FRIEDMAN, Lee 
Psychology-psychiatry terms in Gregg short- 
hand. Today’s Sec 63: 45-46 O 
FRIEDMAN, Sherwood and Jack Grossman 
Secretarial practice. Pitman. 512 p $4.20 
FRIES, Albert C. 


Meaningful copy helps develop typing 
skill. Bus Ed Newsletter (P-H) 7: 1-2 
Spring 


Typewriting as a tool of communication. 
Prentice-Hall Bus Ed Bul 2: 3-4 
and Louis C. Nanassy 
Business timed writings. Prentice-Hall. 64 
p $1.36 
FROSCH, Gail 
See Linner, Donald 
FRYBURGER, Vernon 
See Sandage, C. H. 
FUERST, Dale R. 

The cooperative part-time trainee’s job in 
retailing paint and wallpaper and selected 
job study guides. University of Minnesota, 
M.A. thesis *59 

FUJII, Wallace 

A follow-up of the graduates of the division 
of business and business education from 
1918 to 1958 directed toward curriculum 
evaluation in general business education. 
Kansas State Teachers College, Emporia, 
M.S. thesis ’59 

FUNSTON, G. Keith 

Economic illiteracy: 





unsolved problem of 
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FUNSTON, G. Keith (continued) 
American education. Bal Sheet 41: 388- 
91, 398 My 
FUTURE business leaders of America 
Business and America’s most precious re- 
source. Joyce Fisher. Ohio Bus Tchr 20: 


23-24 Ap 

College division. See issues Future Bus 
Leader 

FBLA at the college level. Bus Ed Forum 
14: 33 Ap 


A future business leaders of America club— 
why not? Maria Marren. Bus Ed Observer 
32: 8,10N 

FBLA forum. See issues Bus Ed Forum, Fu- 
ture Business Leader 

FBLA in the business education curriculum. 
Bus Ed Forum 14: 35-36 Ja 

FBLA projects, purposes, public relations. 
Bus Ed Forum 14: 35-36 My 

The FBLA story. Bus Ed Forum 15: 19-30 
D 


I believe. Peggy Smith. Future Bus Leader 
14: 3,10 Ja 

Our bulletin board. Bus Ed Forum 15: 18, 
31D 


Preparing effective exhibits. Bus Ed Forum 
14: 45 Mr 

A survey of the activities and values of inde- 
pendent business clubs and FBLA chapters 
in Wisconsin. Mary E. Link. University of 
Wisconsin, M.S. thesis “59; N Bus Ed Q 
29: 410 

Test of leadership. Hamden L. Forkner. Fu- 
ture Bus Leader 14: 3 O 

We made a profit on our FBLA chapter ini- 
oe Opal Heatherly. Bus Ed World 40: 

6 Mr 


G 


GALLAGHER, Sister M. Antonio 

A follow-up study of business education grad- 
uates from 1947 through 1957 at DeLone 
Catholic high school. Catholic University, 
M.A. thesis °59 

GARABEDIAN, Lilyan 

An experimental study of the pipe-organ 
method versus the finger-reach method of 
teaching the number keys in typewriting. 
University of Southern California, M.S. 
thesis °59; N Bus Ed Q 29: 29-30 O 

GARDNER, Harold J. 

The objectives, course content, and teaching 
methods for elementary bookkeeping in the 
secondary school. University of Minnesota, 
M.A. thesis *59 

GARDNER, Lola 

An analysis of research in methods of in- 
struction in business education—1953 to 
1958. University of Southern California, 
M.S. thesis ’59 

GARDNER, Randolph S. 

See Piper, Edwin B. 

GARRISON, Lloyd L. 

Evaluation in bookkeeping, accounting, and 
business arithmetic. Amer Bus Ed Y 17: 
239-63 

GAUTHIER, Edward J. 
See Wessels, O. Richard 
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GEMMELL, James 

Business challenges the academically tal- 

ented. Bal Sheet 41: 340-42 Ap 
GEMMILL, Paul F. 

Fundamentals of economics, 6th ed. Harper. 

724 p $6.75 
GENTILE, Lou 

CBEA, a look ahead—five years. 

Bul 18: 1-2, 6 D 
GEOGRAPHY, economic 

Economic geography a la mode. 
Rainey. Bus Ed Forum 14: 28 My 

The economic geography library. Edward L. 
Cooper and others. Amer Bus Ed 16: 243- 
51, 308 My 

Economic geography redefined. Bertrand P. 
Boucher. Bus Ed Observer 32: 15-16 N 

Evaluation in economic geography. Donaid 
J. D. Mulkerne. Amer Bus Ed Y 17: 310- 
25 

Let’s take another look at that economic 
geography. Ellis R. Thomas. Bus Ed Ob- 
server 31: 10-14 F 

A study to determine the need for economic 
geography in the business education pro- 
gram in the Catholic secondary schools of 
lowa. Sister Mary Redempta Collins. Cath- 
olic University, M.A. thesis °59; N Bus Ed 
Q 29: 13-140 

GERACIMOS, Hazel H. 

A dumping ground? never! Bal Sheet 41: 

211-12 Ja 
GIBBONS, Sister Mary Luke 

A study of office employment opportunities 
in Luzerne county area with implications 
for the revision of the business education 
program in the West central Catholic 
high school of Kingston, Pennsylvania. 
Catholic University, M.A. thesis °59 

GIBSON, E. Dana 

Adding machine systems. 
$2.25 

Automation and business education. Bus Ed 
Forum 14: 11-13 Ja; Inter Rev for Bus 
Ed 55: 7-11 Ap 

Typing and automation. Prentice-Hall Bus 
Ed Bul 2: 5-6 

See also Anderson, Ruth I. 

See also Straub, Lura Lynn 

GIFFIN, James F. 

To teach economic literacy—show them! 
Bus Ed World 40: 22-23, 37 F 

To teach economic literacy, use news items. 
Bus Ed World 41: 26-28 S 

GILLESPIE, Karen R. 

Education for potential retailing executives. 
Columbia University, Ed.D. thesis °59; j 
Bus Ed 35: 187 Ja 

Putting democracy to work in business edu- 
cation. Bus Ed World 41: 30-31, 40 O 

GILLIAM, John C. 

A study of the business teacher education 
programs in the member schools of the 
national association of business teacher 
training institutions. State University of 
Iowa, Ph.D. thesis °59; J Bus Ed 35: 272 
Mr 

GILLIS, Leni B. 

A course of study in general business for 

Santa Ynez valley union high school. Uni- 


CBEA 


Bill G. 


Brown. 148 p 


27 


GILLIS, Leni B. (continued) 
versity of Southern California, M.S. thesis 


GINDER, Charles E. 
Businessmen questioned on amount of train- 
ing they expect beginning clerical workers 
to have. Office Exec 35: 54-55 N 


Clerical salaries 1960. Office Exec 35: 12-13 
Jl 

Office customs. Office Exec 35: 9-14 F 

Office machines and furniture study. Office 


Exec 35: 9-15 Ja 
GIVEN, John N. 
Women in executive posts. 
32-33 D 
GOESER, Alvin H. 
The ninety per cent factor—human relations 
and the secretary. Sec 20: 26-27, 29 N 
GOODMAN, David I. 
Preparing office workers for office duties. 
Amer Bus Ed 16: 168-71 Mr 
GORRELL, Willadene R. 
See Boggs, Lohnie J. 
GORTON, Rex 
Developing cooperative relationships between 
the junior college and its business com- 
munity. Jun Col J 31: 65-69 O 
An investigation of criteria for appraising re- 
lationships between junior college business 
education programs and organized business 
groups. J Bus Ed 35: 187 Ja 
GOSNEY, Shirley D. 
Applied secretarial training. Sec 20: 
Je 


Office Exec 35: 


18-19 


GRADONI, John 
A new type d.e. workshop. J Bus Ed 36: 
65-66 N 
GRAFF, Doris M. 
Worthy of reference. See issues Office Exec 
GRAHAM, Alvin D. 
Teaching bookkeeping with the overhead 
projector. Bal Sheet 41: 254-55 F 
GRAHAM, Jessie 
— into the future. Bus Ed Forum 
4: 1Ja 
GRAM, Henry H. 
Use equipment to give d.e. students a broad 
background. Bus Ed World 40: 17, 38 My 
Use your d.e. club to build good public rela- 
tions. Bal Sheet 42: 61, 96 O 
GRANDFIELD, Raymond 
See Oczkowski, Raymond 
GRATZ, Jerre E. 
An eight-year old learns to type. J Bus Ed 
35: 266-68 Mr 
GRAVES, Herman C. 
Second-year bookkeeping made real. Bal 
Sheet 42: 157, 160 D 
GRECO, Monica Z. 
— your own car. J Bus Ed 35: 260-63 
r 


GREELIS, Thelma E. 
Personal money management. Sec 20: 20, 22 
M 


r 
GREEN, Helen Hinkson 
How bright is bright? and who is? and in 
what ways? Bal Sheet 42: 148-53, 165 D 
Just between us. See issues Bus Ed World 
Setting up an alphabetic shorthand workshop. 
J Bus Ed 35: 225-28 F 
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GREEN, Helen Hinkson (continued) 
Three alphabetic shorthand systems in one 
workshop. J Bus Ed 35: 175-78 Ja 
What about extra-class activities? Bus Tchr 
37: 21 My-Je 
GREGG, Edna L. 
Shorthand progress through homework. Bus 
Ed Forum 15: 34-35 D 
GRESS, Virginia 
Be-attitudes for the secretary. Today’s Sec 
62: 43, 74 F 
GRIFFIN, E. Glenn 
Ethics in the teaching and practice of busi- 
ness writing. ABWA Bul 24: 7-15 F 
GRIFFITH, Lionel E. 
The messy office is a costly curse. J Bus Ed 
36: 27-28 O 
GRIFFITH, Veiva C. 
Summer adventure. Bal Sheet 41: 


y 
GRINDSTAFF, Gordon 
Scope of the college secretary. J Bus Ed 35: 
165-66 Ja 
GROSSMAN, Jack 
See Friedman, Sherwood 
GRUBBS, Robert L. 

Rx for effective shorthand teaching—the daily 
lesson plan in beginning shorthand. Bus Ed 
World 41: 15-18 S; 19-22 O; Testing and 
grading in beginning shorthand. 25-27, 36 
N; Understanding your shorthand teaching 
tools. 17-19, 34 D 

GRUBER, Joseph 

See Piper, Edwin B. 

GRYDER, Robert and Lohnie J. Boggs 

Shorthand and typewriting skills required by 
business. Bus Ed Forum 15: 35-36 N 

GUIDANCE 

Analysis of vocational guidance services in 
selected secondary schools of the state of 
Texas. Dixie Carol McGehee. University 
of Texas, M.B.A. thesis 59; N Bus Ed Q 
29: 49-50 O 

Are we educating square pegs for round 
eg R. D. Balthaser. Bal Sheet 41: 196- 

a 
Are you thinking about your career? Hamden 
Forkner. Future Bus Leader 14: 9 Ja 

Boys and business. Brother George Vincent. 
Cath Bus Ed R 11: 39-43 Ap 

Brochure shows courses, careers. George R. 
Behrendt. Bus Ed World 40: 14-15 F 

Business education—and boys! Sister Mary 
Michael. Bal Sheet 42: 181 D 

Business education versus college-preparatory 
guidance. John E. Whitcraft. Bus Ed 
Forum 14: 19-20 Ap 

The business teacher’s role in vocational 
guidance in the small high schools of 
Texas. Robert S. Driska. University of 
Texas, M.Ed. thesis *59 

Career information. Leonard J. Porter. Bus 
Tchg Aid X-3, Prentice-Hall. 2 p Free 

Counseling business students by using the 
business community. William Selden. Bus 
Ed Forum 14: 35, 38 Mr 

A description of the production of a colored 
slide filmstrip and tape recording for pub- 
lic relations and guidance in business edu- 
cation. Roger G. Bernasek. University of 


392-93 


Business Education Index 


GUIDANCE (continued) 

Wisconsin, M.S. thesis °59; N Bus Ed Q 
29:70 

The development of a pictorial brochure de- 
picting the course of study and job op- 
opportunities in business education at Sey- 
mour high school, Seymour, Wisconsin. 
George R. Behrendt. University of Wis- 
consin, M.S. thesis ’59 

Difficulties encountered by high school busi- 
ness graduates with suggested improve- 
ments for training. Ethel Hale. University 
of Texas, M.Ed. thesis "59; N Bus Ed Q 
29: 300 

Display attracts boys to business education. 
Sarah S. Amreich. Bus Ed World 40: 14- 
17 Ja 

Do you want to be an executive? Future Bus 
Leader 14: 10-11 Mr 

Enrolling boys in business courses. Sister 
Ann Francis. Bus Tchr 37: 4-5 My-Je 

An experiment in business guidance. Eugene 
P. Whitney. Bal Sheet 41: 205, 212 Ja 

Give students a blueprint for planning their 
careers. Benjamin F. Thomas. Bal Sheet 
42: 65,87 O 

Guidance—a concomitant part of basic busi- 
ness. Bernadine Meyer and Frank Hoff- 
man. Bus Ed Forum 15: 32-33 N 

Guidance for business education. Pennsyl- 
vania State Department of Public Instruc- 
tion, Harrisburg, Pennsylvania. 15 p 

Guidance in business education. Lewis R. 
Toll. J Bus Ed 35: 252-54 Mr 

Guiding students into stenography. Edward 
D. Kramer. Bus Ed Observer 31: 6-7 F 

How are they doing? Eleanor J. Tahaney. 
Bal Sheet 42: 16-17 S 

Implications (for business teachers) of occu- 
pational predictions. Elizabeth T. Van 
Derveer. J Bus Ed 35: 288-89 Ap 

Implications of frontiers in education for 
guidance and selection in business educa- 
tion. NABTE Bul 72: 28-30 

It takes a bit of planning. Peggy Norton 
Rollason. Today’s Sec 62: 45 Ja 

Not everyone a secretary. Today's Sec 63: 
25-27 § 

Plan now for that job. Hamden L. Forkner. 
Future Bus Leader 14: 9 My 

The selection of shorthand students. John L. 
Rowe. Coll of Ed Record 45: 143-45 Je 

Seminar in business education—guidance. J. 
Frank Dame and others. N Bus Ed Q 29: 
41-47 D 

Shorthand is not for sissies. Francois Pas- 
qualini. Bus Tchr 37: 15-18 Ap 

A study of business dropouts at the univer- 
sity of Arizona, with implications for ter- 
minal business education. Richard A. Kid- 
well. University of Arizona, Ed.D. thesis 
°59; J Bus Ed 35: 233 F; N Bus Ed Q 29: 
350 

A survey of the vocational guidance services 
of business departments in a selected group 
of southeastern Kansas high schools. 
Charles H. Shanks. Kansas State College 
of Pittsburg, M.S. thesis *59 

Ten reasons for taking a business course. 
R. H. Carder. Bus Tchr 37: 8, 10 My-Je 
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GUIDANCE (continued) 

The training and job expectations of graduat- 
ing seniors in high schools of the San 
Francisco bay area. William Billeter. San 
Francisco State College, M.A. thesis °59 

GUTHRIE, Mearl R. 

Professionalism in business education. Bus 
Educ 2: 4, 14 
and others 

Seminar in business education—curriculum. 
N Bus Ed Q 29: 18-25 D 

GUY, Hollis 

Research in business education completed or 
under way in 1959. N Bus Ed Q 28: 19-37 
Mr 

GYLLING, Grace E. 

The school newspaper. Bus Tchg Aid C-6, 

Prentice-Hall. 5 p Free 





H 
HAAG, Max E. 
Motivation in business education. Ball State 
C J 31: 11-12, 17 My 


HAAS, Kenneth B. 
Free materials for D.E. teachers. Bus Tchg 
Aid M-1 (Rev.), Prentice-Hall. 1 p Free 
Salesmanship jots and jolts. Bus Ed News- 
letter (P-H) 8: 3 Fall 
Salesmanship pointers. Bus Tchg Aid M-3, 
Prentice-Hall. 2 p Free 
HAGA, Enoch J. 
Automation on the screen—films and film- 


strips. Bus Ed World 40: 7-8 Je 

Business education in the U.S.S.R. Bus Ed 
World 40: 15, 35 Je 

California’s consumer counsel. J Bus Ed 36: 
117-18 D 

What’s wrong with budgeting? Bus Ed World 
40: 34-35 Mr 


HAILSTONES, Thomas J. 
Basic economics. South-Western. 514 p $6 
HAINES, Peter G. 
See Thomson, Lawrence 
HALE, Ethel 
Difficulties encountered by high school busi- 
ness graduates with suggested improve- 
ments for training. University of Texas, 
M.Ed. thesis °59; N Bus Ed Q 29: 30 
What motivates college students? Bus Ed 
World 40: 22, 32 Ja 
Writing for the professional journals. Bal 
Sheet 41: 248-49 F 
See also Blackledge, Walter L. 
HALL, J. Curtis 
Teach basic economic concepts in the book- 
keeping class. Bus Ed Forum 15: 7-8 D 
See also Felder, Rodney 
HALL, Sister Winifred 
Survey of business firms located on route 
128 to determine occupational opportuni- 
ties for the graduates of the business de- 
partment of local high schools. Boston 
University, Ed.M. thesis 59 
HALLOCK, Virginia Lee 
The teaching of English as an adjustment 
factor. Bal Sheet 42: 66-68 O 
HAMILTON, Evan L. 
NOMA aids business education. 
Forum 15: 340 
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HAMILTON, Raymond 
Catalog of business classroom equipment. 
Bus Ed World 40: 16-51 Ap 
HANNA, J Marshall 
Ask the experts. See issues Today’s Sec 
How to teach depreciation. Bus Ed World 
41: 28-29 N 
How to teach merchandise inventory adjust- 
ment. Bus Ed World 40: 31-33 Mr 
See also Musselman, Vernon 
See also Walker, Arthur L. 
and Arthur L. Walker 
Rowe college business mathematics. Rowe. 
192 p $3.20 
HANSON, Ed 
An analytical study of the techniques and 
systems of evaluating students’ work in 
typewriting, taking individual differences 
and other factors into consideration. Uni- 
versity of Minnesota, M.A. thesis °59 
HARDAWAY, Mathilde 
Applications of test selection, construction, 
and use by the classroom teacher. Amer 
Bus Ed Y 17: 91-113 
HARDER, Virgil E. 
Direct mail—where on the horizon? ABWA 
Bul 24: 16-26 F 
HARRINGTON, JoAnn 
A follow-up study of the business education 
graduates of Mayville state teachers col- 
lege for 1953 to 1958, inclusive. Univer- 
sity of North Dakota, M.A. thesis °59 
HARRIS, E. Edward 
Course content and textbook evaluation in 
distributive education. University of Min- 
nesota, M.A. thesis 59 
HARRISON, Alice 
Formal in-service instructional programs for 
"prea, Bus Ed Forum 15: 28- 


HARRISON, Lincoln J. 

Teaching accounting students how to read. 

J Bus Ed 35: 169-70 Ja 
HART, Ethel 

How to teach more shorthand in less time. 
Bal Sheet 41: 297-98 Mr 

That all-important personality unit. Bus Tchr 
37: 14 Mr 

HART, Lea B. 

Typing belongs in the elementary curriculum. 

Bus Ed World 40: 9-11 Ja 
HARTZLER, F. E. 

Small business and the discipline of distribu- 

tion. Bus Ed Forum 14: 11-12 Ap 
HARVEY, Cecil E. 

Business mathematics in the high school cur- 

riculum. Bal Sheet 41: 344-45 Ap 
HARVEY, Clovys L. 

A combined office machines and office prac- 

tice course. Bal Sheet 42: 6-7, 17 S 
HATCHETT, William H. 

A description and critical review of a func- 
tional plan for standardizing and improv- 
ing the operation of private business 
schools in the state of Texas through state 
supervision. East Texas State College, 
M.B.A. thesis ’59 

HAY, Robert D. 

Books and articles reviewed. See 

ABWA Bul 





issues 
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HEATHERLY, Opal 

We made a profit on our FBLA chapter ini- 

tiation. Bus Ed World 40: 36 Mr 
HECKART, Gayle 

Suggestions to improve shorthand instruc- 

tion. Kansas Bus Tchr 14: 4 D 
HECKMANN, I. L. and S. G. Huneryager 

Human relations in management. 

Western. 776 p $7.50 
HEIMERL, Ramon P. and others 

The consumer economics and business prin- 
ciples library. Amer Bus Ed 16: 225-42, 
277 My 

HELSEL, Janet 

A study of employment interviewing prac- 
tices used in the selection of office person- 
nel with implications for business teach- 
ers. Northwestern University, Ed.D. thesis 
"59 

HIATT, Hilda 
Typing fun at Christmas. J Bus Ed 36: 50 O 
HIBDON, Elsie L. 

Follow-up study of the business education 
graduates, Chico state college, Chico, Cali- 
fornia, 1947-1956. Chico State College, 
M.A. thesis "59; N Bus Ed Q 29: 30-31 O 

HIBNER, Evalyn 

Attitudes of secondary school teachers 
toward various aspects of the American 
marketing system. Ohio State University, 
Ph.D. thesis 59; N Bus Ed Q 29: 31-32 O 

HIGGINBOTHAM, Louis 

Curriculum revision in business education at 
the secondary school level. N Bus Ed Q 
28: 18-23 My 

HIGH school 

Does business education in the high schools 
meet the needs of business Weston C. 
Wilsing. Monograph 99, South-Western. 
26 p Free 

Gateways are challenging ways. Brother Leo 
V. Ryan. Cath Bus Ed R 11: 21-28 F 

Improvement of instruction in business edu- 
cation at the secondary school level. Dor- 
othy L. Travis. N Bus Ed Q 28: 29-35 My 

A study of the business department and its 
graduates of Alexander Ramsey high 
school. John J. Davitt. University of Min- 
nesota, M.A. thesis °59; N Bus Ed Q 29: 
210 

HIGHAM, Marjory C. 

The business teacher’s PRQ (public relations 

quotient). J Bus Ed 36: 14-16 O 
HILL, Ralph 

A follow-up survey of the 1956-57 Negro, 
Spanish, and oriental graduates of Manual 
high school, Denver, Colorado, who were 
employed in clerical or sales positions. 
Ball State Teachers College, M.A. thesis 
°59 


South- 


HIMSTREET, William C. 
A pat on the back to California business 
education. CBEA Bul 18: 3 D 
Television opens way to innovations in busi- 
ness. CBEA Bul 17: 3 F 
Work experience criticism justified. CBEA 
Bul 17: 7 My 
and others 
Seminar in business education—research. N 
Bus Ed Q 29: 47-48 D 
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HIRSHBERG, Edgar W. 
A glimpse of paradise. J Bus Ed 36: 123-25 
D 


HODGES, Richard B. 

A businessman comments on the computer 
in the business office. Amer Bus Ed 17: 
118-21 D 

The businessman comments on the office 
framework—systems and _—s procedures. 
Amer Bus Ed 17: 56-60 O 

Solving clerical shortages through coopera- 
tive effort. Bus Ed Forum 15: 40-41 D 

HOFFMAN, Frank 

See Meyer, Bernadine 
HOFFMANN, Richard A. 

Shorthand corner. See issues Bus Ed World 
HOLMES, Alline 

A study of the achievement status of the 
academic talented students who entered 
the Kansas state teachers college of Em- 
poria in the fall of 1957. Kansas State 
Teachers College, Emporia, M.S. _ thesis 
°59; N Bus Ed Q 29: 32-33 O 

HOLMES, Emma and Minnie B. Mcintosh 

Consumer installment credit; patterns of use 

and costs. J Home Econ 52: 95-98 F 
HOLMES, Parker 

Marketing research, principles and readings. 

South-Western. 656 p $7.50 
HOLOBINKO, Peter 

An investigation of the accounting system of 
the Lynwood unified school district of 
Lynwood, California. Los Angeles State 
College of Applied Arts and Sciences, 
MS. thesis °59 

HORAN, James 

Enriching the distributive education curricu- 

lum. Bus Ed Forum 14: 27 Ap 
HOSEY, Gladys V. 

Reading, writing and reporting. J Bus Ed 

36: 119-20 D 
HOSLER, Russell J. 

How one student taught himself shorthand. 
Bus Ed World 41: 11-12 S 

The shortage of business teacher education. 
Bal Sheet 41: 195 Ja 

HOUSE, Clifford R. 

Teaching office practice, a family of courses. 

Bal Sheet 41: 206-10, 231 Ja 
HOUSE, F. Wayne and others 

Seminar in business education—graduate 

study. N Bus Ed Q 29: 48-50 D 
HOUSER, Mary O. 

What happens to high school graduates— 
here are some facts. Ohio Bus Tchr 20: 
9-11 Ap 

HOUTZ, Patricia 

Longhand become shorthand. Bal Sheet 42: 

62-64 O 
HOYER, Velma F. 
The importance of public speaking in the 


business curriculum. Bal Sheet 41: 413 
y 
HUFFMAN, Harry 
Frontiers in business teacher education. 


NABTE Bul 72: 1-40 

Help your clerical students develop plus 
values. Bus Tchr 38: 12 S-O 

Help your clerical students succeed. Bus Tchr 
37: 13 My-Je 
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HUFFMAN, Harry (continued ) 

Seven reasons for teaching record keeping. 
Bus Tchr 37: 25 Mr 

Who should take record keeping? Bus Tchr 
57: 19 Ap 

Will teaching machines make you obsolete? 

Bus Ed World 40: 11-13, 36 F 
and others 

Seminar in business education—teacher edu- 
cation. N Bus Ed Q 29: 25-40 D 

HUMAN relations 

CPS study outline—personal adjustment and 
human relations. Sec 20: 23 

Goodwill—invisible, intangible, indispensable 
asset. Beatrice P. Tuyt. Sec 20: 14-15 Mr 

A handbook of selected case studies involv- 
ing human relations problems of office 
workers. Roger H. Nelson. J Bus Ed 36: 
38 O 

Human relations in a school of business cur- 
riculum. Fremont A. Shull. Coll N & V 13: 
11-16 My 

Human relations in management. I. L. Heck- 
mann and S. G. Huneryager. South-West- 
ern. 776 p $7.50 

Human relations in the private business 
school. Walter Nardeli. Amer Bus Ed 16: 
165-67 Mr 

The human side. See issues Today’s Sec 

The ninety per cent factor—human relations 
and the secretary. Alvin H. Goeser. Sec 
20: 26-27, 29 N 

Personal adjustment and human relations. 
Ruth M. Parker. Sec 20: 16-17 O 

Problems and people. Marilyn French. To- 
day’s Sec 62: 28-29 Je 

HUMES, Elmer C. 

A businessman comments on teaching the 
qualities of success. Amer Bus Ed 16: 
172-74, 183 Mr 

HUNSINGER, Marjorie 

Busines correspondence for colleges. Gregg. 

256 p $4.25 
HUNT, Herold C. 

Toward economic literacy: a business and 
school cooperation. Nat Assn Sec Sch 
Prin Bul 44: 153-58 O 

HUQ, Jean H. 

A case study of accuracy in filing. Bal Sheet 

41: 256-57 F 
HURLEY, Morris E. 
Business administration, 2nd ed. Prentice- 
Hall. 512 p $7.95 
HUTCHINSON, E. Lillian 
Ask the experts. See issues Today’s Sec 
Word teasers. See issues Today’s Sec 





IDDLINGS, Nell Anne 
An analysis of certain factors in implement- 
ing a business education curriculum for the 
Borah high school, Boise, Idaho. College 
of Idaho, M.A. thesis *58 
INTERNATIONAL business education 
An analysis of the banking system in Ethi- 
opia. Bekele Tinsae. Kansas State Teach- 
ers College, Emporia, M.S. thesis *59 
Business education in France. Albert Le- 
Compte. N Bus Ed Q 28: 49-54 Mr 
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INTERNATIONAL business education (continued ) 
Business education in Germany. G. Henry 
Richert. N Bus Ed Q 28: 45-48, 64 Mr 
Business education in Indonesia. M. Soemar- 
sono. N Bus Ed Q 28: 41-44, 64 Mr 

Business education in the U.S.S.R. Enoch J. 
Haga. Bus Ed World 40: 15, 35 Je 

Business schools round-the-world. S. M. 
Vinocour. Bus Sch Exec Digest 1: 18-20 
D-Ja 

Business training within industry in the Brit- 
ish Isles. Mary Berry. Bus Sch Exec Digest 
1: 21-23 Mr-Ap 

Development of office management in 
Europe. O. Richard Wessels and Edward 
J. Gauthier. Office Exec 35: 18-20 Je 

An international approach to business edu- 
cation. Office Exec 35: 22 F 

International friendship promoted by 
NACBS school. Bus Sch 'Exec Digest 2: 
12-13 S-O 

A manual for super market operations for 
the Korean economy. Chae Kyoon Yoon. 
Kansas State Teachers College, Emporia, 
M.S. thesis 59 

Oriental-occidental business education. Anna 
Louise Eckersley. N Bus Ed Q 28: 39 Mr 

Recent developments in education for com- 
merce. W. F. Crick. Inter Rev for Bus Ed 
55: 90-100 Ap 

32nd international course of economic ex- 
pansion un cours unique—France, 1959. 
Dorothy Myers. N Bus Ed Q 28: 55-64 Mr 

ISAACSON, Bernard B. 
Practitioners forum. See issues J Accy 


J 


JACOBS, James 

A mechanical system for the retrieval of 
technical information. University of Ten- 
nessee, M.S. thesis *59 

JAINSCHIGG, Maria 

For love or money? Today’s Sec 62: 30-32, 

60 Mr 
JAKOVCIC, Sister M. Germaine 

A case study of business education students 
from Venezuela who have attended St. 
Joseph academy, Columbia, Pennsylvania. 
Catholic University, M.A. thesis °59 

JANDOLI, Russell J. 
Advertising’s other face. Cath Bus Ed R 11: 
-15 
JANOUSEK, Joyce Marie 

Let’s evaluate our high school business 

courses. Bus Ed Newsletter 8: 7-8 O 
JASNER, Matthew M. 

What the Philadelphia schools are doing 
about automation. Amer Bus Ed 17: 37- 
39, 60 

JEFFERS, Charlien F. 

The status of teachers of business subjects in 
the Kansas secondary schools for 1956-57. 
Kansas State Teachers College, Emporia, 
M.S. thesis *59 

JELLEY, Herbert M. 

Keeping abreast in general business. Ohio 
Bus Tchr 20: 47-48 Ap 

The 1958 research award: a measurement 
and interpretation of money management 
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JELLEY, Herbert M. (continued) 
understandings of twelfth-grade students. 
Delta Pi Epsilon J 3: 1-16 N 
Save your general business materials. J Bus 
Ed 36: 75-76 N 
Students should know—business letters can 
waste money. J Bus Ed 35: 217-18 F 
See also Reigel, Charles E. 
JENNINGS, William E. 
Student central fund used to teach money 
management. Ohio Sch 38: 32-33 Ja 
JESTER, Donald 
A time study of shorthand transcription prob- 
lems with implications for the improve- 
ment of transcription training. Northwest- 
ern University, Ph.D. thesis °59; J Bus Ed 
35: 272-73 Mr; N Bus Ed Q 29: 33-34 O 
JOHANSEN, H. Dale 
Motivating study of the profit and loss state- 
ment. Bus Ed Forum 15: 16-17 D 
JOHNSON, Edgar and Herman Krooss 
The American economy: its origins, develop- 
ment and transformation. Prentice-Hall. 
512 p $4.95 
JOHNSON, James T. and J. Herman Brasseauz 
—a in auditing. South-Western. 658 p 
6.50 
JOHNSTON, Chester 
We must increase proficiency on calculating 
machines. Bus Ed World 41: 12-13, 36 D 
JONES, Rose Marie 
Providing for individual differences in gen- 
eral business. Bus Ed Newsletter 7: 14-15 


JUNIOR college 
Developing cooperative relationships between 
the junior college and its business com- 
— Rex Gorton. Jun Col J 31: 65-69 


Future of the junior college in business ad- 
ministration. Walter Nardelli. Jun Col J 
31: 85-87 O 

An investigation of criteria for appraising 
relationships between junior college busi- 
ness education programs and organized 
business groups. Sheridan Rex Gorton. J 
Bus Ed 35: 187 Ja 

Junior college. Amer Bus Ed 17: 12-13 O 

An occupational follow-up study of students 
who were graduated since 1955 from the 
secretarial science department of Boise 
junior college, designed to evaluate the 
effectiveness of the department. Dorothy 
Lee. College of Idaho, M.A. thesis °58 

A review of literature of business education 
programs as they exist in public junior col- 
leges of the United States with appropriate 
conclusions and recommendations. Mary 
Lou Smith. University of Wisconsin, M.S. 
thesis °59; N Bus Ed Q 29: 63-64 O 

JUNIOR high school 

Keep calm and compose. Caroline Beckner. 
Bus Ed World 41: 10-11 D 

Problems of teachers of junior high school 
typewriting. Amer Bus Ed 16: 134-35 Mr 

Putting the “cancan” in typing. Rosalind 
Bluestone. Bus Tchr 38: 8-9 S-O 

Recommendations made on junior high typ- 
ing. Elma H. Cline. Ohio Sch 38: 36-37 
F 


Business Education Index 


JUNIOR high school (continued) 

Teaching typewriting in the junior high 
school. Z. Irene Banks. J Bus Ed 35: 162- 
64 Ja 

10 ways to handle junior high typing com- 
positions. Phyllis C. Morrison. Bus Tchr 
37: 26 My-Je 

We teach junior high students personal typ- 
ing. Lloyd M. Taplett. Bus Ed World 40: 
17-19, 45 Mr 


K 


KAHN, Gilbert 

How to grade practice sets. Bus Ed World 
41: 27-28, 42 O 

How to teach the handling of cash. Bus Ed 
World 40: 16-17 F 

How to teach what inventories mean. Bus 
Ed World 40: 30-31 Je 

KAMMERER, Sister Mary Fidelia 

A study of the employment requirements and 
opportunities for beginning office workers 
in the Lafayette, Indiana, employment 
area. Catholic University, M.A. thesis °59 

KANE, Fred 

Effective planning for general business. Bus 

Ed Newsletter (P-H) 7: 2 Spring 
KANZER, Edward M. and William L. Schaaf 

Essentials of business arithmetic, 4th ed. 

Heath. 512 p $3.96 
KARAIM, William J. 

A mock trial promotes research and realism. 

Bus Ed World 40: 18-20 My 
KASTELIC, Ernest J. 

Few stop lights with stenograph. J Bus Ed 

36: 114-16 D 
KEELON, John K. 

Are business programs too short? Bal Sheet 

41: 364 Ap 
KEFFER, Eugene R. 

Individualized typewriting instructions. 
School and Community 46: 31 Ap; Bal 
Sheet 42: 119 N 

KEILY, Helen J. and R. G. Walters 

How to find and apply for a job, 2nd ed. 

South-Western. 84 p $1.20 
KELLIHER, Maurice 

Improving individual typewriting accuracy 
through error analysis. University of South- 
ern California, M.S. thesis ’59 

KELLY, Brother Robert Vincent 

A survey of business education offered in the 
Ohio high schools of the Society of Mary 
in the year 1958-59. Ohio State University, 
M.A. thesis 59 

KELLY, Edward C. 

Television in the typewriting classroom. Bus 

Ed Forum 15: 13-15 N 
KELSEY, R. Wilfred 

Teaching family finance in the business cur- 

riculum. Bus Ed Forum 14: 16-17 Ja 
KENNEDY, Calvin 

Teaching trial-divisor division on the key- 
driven calculator. Bus Ed Forum 14: 25 
Ap 

KENNEDY, John W. 

Free and inexepensive materials—a_chal- 
lenge to high school teachers of economics. 
Bal Sheet 41: 250-53 F 
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KENNEDY, Kitty 
Executive-staff relationship. Sec 20: 16-18 D 
KESSEL, Robert M. 

Improvement of instruction in business edu- 
cation at the college level. N Bus Ed Q 
28: 24-28 My 

KIDD, Richard D. 

Problems encountered by the faculty of Cen- 
tral state college, Wilberforce, Ohio. In- 
diana University, Ed.D. thesis °59; N Bus 
Ed Q 29: 340 

KIDWELL, Richard A. 

A study of business dropouts at the university 
of Arizona, with implications for ter- 
minal business education. University of 
Arizona, Ed.D. thesis 59; J Bus Ed 35: 
233 F; N Bus Ed Q 29: 350 

KILBREDGE, M. D. 

Predetermined learning curves for clerical 
operations. Journal of Industrial Engi- 
neering 10: 203-209 ’59 

KILBY, Margaret B. 

Secretarial skills are still in demand. Amer 

Bus Ed 17: 98-101 D 
KIMBRELL, Grady N. 

When may students erase? Bal Sheet 41: 

199, 204 Ja 
KINNEALY, William J. 

Teaching clerical workers to handle check- 

ing account services. Bus Ed Forum 15: 


30 0 
KINNEY, Janet L. 

A follow-up study of the 1946-1958 business 
education graduates of Husson college, 
Bangor, Maine, with implications for cur- 
riculum revision. Boston University, Ed.M. 
thesis °59 

KISSINGER, Thomas R. 

Follow-up study of the 1957 and 1958 pro- 
seminars on family financial security edu- 
cation. University of Wisconsin, M.S. the- 
sis °59 

KLASSEN, C. P. 

Making business law functional. Bal Sheet 

42: 111, 142 N 
KLEIN, A. E. 
Common language typewriting. Bus Ed 
Forum 14: 23, 26 F 
KLINE, Vivian W. 
Ask the experts. See issues Today’s Sec 
KLINEFELTER, Ralph A. 

Public relations—sense and nonsense. Cath 

Bus Ed R 11: 14-21 Ap 
KOCH, Carl, Jr. 

A study of business graduates of Adams 
state college, 1925-1958. Adams State Col- 
lege, Ed.M. thesis °59 

KOHLER, Eric L. 

Advanced accounting problems, 3rd ed. Pren- 

tice-Hall. 338 p $6.75 
KOPENY, Louis C. 

Simplified time study approach offers key to 

clerical cost control. Office Mgt 21: 44- 
0 Ja 
KRAMER, Edward D. 

Guiding students into stenography. Bus Ed 

Observer 31: 6-7 F 
KRAMER, Rex E. 

A retail operating practice set. Ball State 

Teachers College, M.A. thesis *59 
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KRAUSE, Ruthetta 
See Liles, Parker 
and Irma Whetstone 

Applied typing need not be busy work. Bus 

Ed World 40: 11-12, 35 My 
KREIDBERG, Irene D. 

The current agitation against university-col- 
lege programs in business administration. 
Office Exec 35: 28-30 Je 

KREUL, Mary 

A study presenting evidence that an ex- 
panded program in business teacher edu- 
cation is needed at Marquette university. 
University of Wisconsin, M.S. thesis °59; 
N Bus Ed Q 29: 35, 38 O 

KROOSS, Herman 
See Johnson, Edgar 
KULP, Evelyn R 

Let’s teach automation plus! Bal Sheet 41: 
291 Mr 

Services and contributions of EBTA. Amer 
Bus Ed 16: 132 Mr 


L 





LANDRUM, M. L. 
Objectives of the bookkeeping course. Bus 
Ed Forum 14: 26-27 My 
LANG, D. R. 
A pattern for teaching report writing. ABWA 
Bul 24: 30-31 Mr 
LANK, Herbert H. 
New dimensions for office executives. Office 
Exec 35: 8-9 Ag 
LANKIRBY, R. B. 
Insurance terms in Gregg shorthand. Today’s 
Sec 63: 41-42 D 
LANZA, Anthony R. 
Audio-visual teaching aids. See issues J Bus 


Educational TV—more facts and fiction! J 

Bus Ed 35: 354 My 
LARKIN, Kathy 

The dollars and sense of it. Today’s Sec 62: 
22-24, 52 Ja 

$80 a week minus. Today’s Sec 63: 22-24, 
52 §; 22-24, 550 

LATHAM, Gladys 

How business co-operates with the schools. 

Am Sch Bd J 141: 17-18 O 
LAUGHLIN, P. H. 

The automation course as presented at one 
educational institution. Amer Bus Ed 17: 
34-37 O 

LAURIE, Edward J. 

Applications of domestic digital computing 
systems in businesses and schools of busi- 
ness in the United States. University of 
California at Los Angeles, Ed.D. thesis 
"59; J Bus Ed 35: 314 Ap; N Bus Ed Q 
29: 38-39 O 

LEADER, Harold 

Some thoughts on juvenile behavior. Bus Ed 

Observer 31: 16, 20 F 
LeCOMPTE, Albert 

Business education in France. N Bus Ed Q 

28: 49-54 Mr 
LEE, Dorothy 

An occupational follow-up study of students 

who were graduated since 1955 from the 
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LEE, Dorothy (continued) 
secretarial science department of Boise 
junior college, designed to evaluate the 
effectiveness of the department. College 
of Idaho, M.A. thesis *58 

LEE, Dorothy E. and Robert J. Ruegg 

Evaluation in the office machines course. 

Amer Bus Ed Y 17: 232-38 
—— Tilly S. Dickinson, and Walter A. Brower 
Secretarial practice for colleges. Gregg. 356 
$3.75 
LEE, Russell A. 

A follow-up study of former students, Gar- 
den City high school, Garden City, Michi- 
gan. University of Minnesota, M.A. thesis 
*59 


LEFFINGWELL, Elsie 
Living-room typing course via television. Bus 
Tchr 37: 6-7 F 
LEMASTER, A. J. 
Decimal tabulation. Typ News 30: 8 
LENART, George 
How can we stimulate bright students to take 
our courses? Bus Ed World 41: 20-21 N 
What the controller looks for in new em- 
ployees. Bus Ed Forum 15: 15 D 
LEONARD, Jesse E. 
See De Bernardis, Amo 
LESIKAR, Raymond V. 
A Ph.D. program for the communications 
teacher. ABWA Bul 24: 16-17 Ap 
LESLIE, Louis A. 
The development of Gregg shorthand. Bus 
Ed Forum 15: 22-23 O 
Teaching differences between shorthand and 
Gregg notehand. Amer Bus Ed 17: 70-74 
D 


—— Charles E. Zoubek, and James Deese 

Gregg notehand. Gregg. 320 p $4.48 

LESSENBERRY, D. D. and S. J. Wanous 
Tapes to correlate with College Typewriting, 
6th ed. South-Western. $95 
LETCH, Mrs. G. C 
See Richardson, Jean 
LETSINGER, Marion C. 

Accounting and reporting standards for cor- 
porate financial statements proposed by 
the American accounting association com- 
mittee on accounting concepts and stand- 
ards 1957: a critique. University of Ten- 
nessee, M.S. thesis 59; N Bus Ed Q 29: 
39-40 O 

LEVY, Leon 
See Reich, Edward 
LEWIS, Harry and R. Robert Rosenberg 

The business mathematics library..Amer Bus 

Ed 16: 271-77 My 
LEWIS, Rex Owen 

Methods of teaching typewriting to tubercu- 
lous patients in hospitals and sanatoria. 
University of Southern California, M.S. 
thesis °59; N Bus Ed Q 29: 40 O 

LEWIS, William C. 

— of business failures. Office Exec 35: 

14 J 
LIKINS, Mable 

The office work experience of Lamar, Mis- 
souri, high school business graduates from 
1953-1957. Kansas State College of Pitts- 
burg, M.S. thesis 59 
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LILES, Parker 
National business entrance tests motivate 
business students. Bus Ed Forum 14: 22, 
F 


- 





LeRoy Brendel, and Ruthetta Krause 
Typing mailable letters. Gregg. 160 p $1.84 
LILES, Zenobia and others 

Symposium—business education for the 
brighter students. Bus Ed Forum 14: 26- 
29 Ja 

LINK, Mary E. 

A survey of the activities and values of inde- 
pendent business clubs and FBLA chap- 
ters in Wisconsin. University of Wisconsin, 
M.S. thesis °59; N Bus Ed Q 29: 41 O 

LINNER, Donald, Gail Frosch, and Helen Matulis 

Work experiences of students at Central Con- 
necticut state college. Beacons on Bus Ed 
44: 6-8, 10 

LIPTON, Irwin 

Measuring office productivity. Office Mgt 21: 

20-22 A 
LISTON, Edward J. 

Digest of rn in business education. Ball 

State C J 31: F 
LITTLEJOHN, Vonce T. 
Research for the future. N Bus Ed Q 28: 
3 Mr 
LLEDO, Marina 
See De la Luz, Antonio 
LLEWELLYN, Howard C. 

Income tax can be interesting. Bal Sheet 41: 

247, 253 F 
LLOYD, Alan C. 
Ask the experts. See issues Today’s Sec 


Evaluating typing teaching activities. Bus 
Tchr 38: 31 N 

Evaluating your typing classroom. Bus Tchr 
38: 31 S-O 

Problem: cancellation practice. Bus Tchr 38: 
31 D-Ja 


= questions you ask! Bus Tchr 37: 31 My- 
e 


Ten ways to increase typewriting accuracy. 
Bus Tchr 37: 31 F; 31 Mr 
John L. Rowe, and Fred E. Winger 

Typing skill drives. Gregg. 48 p $1.40 
LOGAN, K. Otto 

Adult education and the discipline of dis- 

tribution. Bus Ed Forum 14: 13-15 Ap 
LOGAN, William B. 
Distributive education in the 60’s. Amer Voc 
J 35: 12-15 My 
and others 

The distributive education library. Amer Bus 

Ed 16: 252-63 My 
LOMAN, Jane Anne 

A compilation of graduate degree offerings 
in business education with special empha- 
sis on the requirements for doctor of edu- 
cation and doctor of philosophy degrees 
in selected universities. University of North 
Dakota, M.S. thesis "59; N Bus Ed Q 29: 
41-42 O 

LOMAX, Paul S. 

High school education for business needs 
over-all researching. Amer Bus Ed 16: 
185-87, 192 Mr 

How to conduct a seminar in business edu- 
cation. N Bus Ed Q 29: 3-10 D 
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LOMAX, Paul S. (continued) 

Recommendations from Lomax study. CBEA 
Bul 18: O 

An hat call for organized leadership. J 
Bus Ed 35: 206-207 F 

Vital trends and problems in the administra- 
tion and supervision of business education. 
N Bus Ed Q 28: 36-46 My 

LONG, H. Owen 
Law and economics: 
N&V 14: 11-140 
LONG, Paul R. 
See Miller, Kevin G. 
LOVING, Rosa H. 
Vocational education and 
Amer Voc J 35: 7-8 O 
LOWE, John W. 
See Farris, Martin T. 
LOYD, James W. 

Obstacles to the mastery of bookkeeping 
principles and procedures. Bus Ed Forum 
15: 13-15 D 

LUING, Larry L. 

With the private business schools. See issues 

Bus Tchr 
LUNN, Huey N. 

The value of freshmen placement test scores 
as predictors of success in first quarter 
accounting at the university of Tennessee. 
University of Tennessee, M.S. thesis °59; 
N Bus Ed Q 29: 42-43 O 

LUSIGMAN, Sister Arthur Marguerite 

A study of the collegiate business behavior 
program relative to the needs of office em- 
i. Catholic University, M.A. thesis 


interrelationships. Coll 


the consumer. 


LUSK, Norman 
A study of the comparison between con- 
struction of shorthand outlines according 
to theory and the accuracy of tran- 
scription. University of Washington, M- 
Ed. thesis *59; N Bus Ed Q 29: 43- 


440 
LYON, Luther J. 
Applied penmanship, 2nd ed. South-Western. 
124 p $1.28 
LYONS, Mary D. 
Paper, writing instruments, and typewriters. 
Office Mgt 21: 91-109 My 


Mc 


McCAFFREY, Austin J. 

Business education has a stake in improving 
the quality of American education. Bus 
Sch Exec Digest 1: 11, 18 Mr-Ap 

McCARTAN, J. R 

Bookkeeping philosophy or how-to-do-it—a 

panel. Cath Bus Ed R 11: 25-28 Ap 
McCARTHY, E. Jerome 

Basic marketing: a managerial approach, 

4th ed. Irwin. 800 p $7.95 
McCORD, Ethelyn D. 

A qualitative and quantitative evaluation by 
office managers, of production typewriting 
and transcription errors. lowa State Teach- 
ers College, M.A. thesis ’59 

McCOY, Carl 

A study of achievement in second-year type- 

writing. University of Oklahoma, Ed.D. 
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McCOY, Carl (continued ) 
thesis °59; J Bus Ed 36: 38 O; N Bus Ed 
Q 29: 47 O 

McCREADY, Richard R. 

A study to determine the value of personnel 
records of Northern state teachers college 
for predicting success in college business 
mathematics. Colorado State College, 
Ed.D. thesis "59; N Bus Ed Q 29: 48-49 O 

McCULLOUGH, Robert J. 

See Everard, Kenneth 

McDONALD, Malcolm 

A survey of the types of office machines in 
the Edmonton, Alberta, community for 
the purpose of designing appropriate office 
machine instruction. University of North 
Dakota, M.A. thesis ’59 

McGEHEE, Dixie Carol 

Analysis of vocation guidance services in 
selected secondary schools of the state of 
Texas. University of Texas, M.B.A. thesis 
°59; N Bus Ed Q 29: 49-50 O 

McGILL, E. C. 

A look at the business education curriculum. 

Bus Ed Forum 14: 6-7 Ja 
McHENRY, Lyda 
Management control through policy and pro- 
cedure writing. ABWA Bul 24: 17-22 Mr 
McINTOSH, Minnie B. 
See Holmes, Emma 
McKITTRICK, Rex 

Accounting for bad debts. Ball State C J 31: 

13-14, 18 F 
McNALLY, Hilda 

Teaching spelling as a separate subject. Cath 

Bus Ed R 11: 33-36 F 
McNAUGHTON, Wayne L. 

Introduction to business enterprise. Wiley. 

538 p $6.25 


M 


MACAULAY, Jack L. 

Placement guide for tabulated material. Typ 

News 30: 3, 8 
MacPHEE, Barbara 

We utilize our community’s business re- 

sources. Bus Ed World 41: 29-31 § 
MADDEN, James R. 

A study of the relationship between achieve- 
ment in business law and scores made on 
selected tests of the Iowa tests of educa- 
tional development. University of South- 
ern California, M.S. thesis ’59 

MAGNESEN, Vernon A. , 

Communication, reputation, accreditation. 
Bus Sch Exec Digest 2: 5-8, 19 S-O 

Don’t overlook the business college. Bus Ed 
World 41: 16-18, 43 O 

MAHONEY, Sister Mary Laurayne 

A study of the B-E day program in Illinois, 
Iowa, and Wisconsin. Catholic University, 
M.A. thesis °59; N Bus Ed Q 29: 44-45 O 

MALSBARY, Dean R. 

The high, school business library. Amer Bus 

Ed 16: 196-324 My 
—— and others 

The spelling, vocabulary-building, and hand- 

a library. Amer Bus Ed 16: 319-24 
y 
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MANOS, James A. 

A comparative analysis of pen and machine 
shorthand. University of Southern Cali- 
fornia, M.S. thesis °59; N Bus Ed Q 29: 
45-46 O 

MARA, Maura 

A copy in time saves. . 

32-33, 73 F 
MARGRAVE, Mary Lou 

Establishing a two-credit, two-period inte- 
grated course in secretarial science. Uni- 
versity of Wisconsin, M.S. thesis °59; N 
Bus Ed Q 29: 46 O 

MARIETTA, E. L., Ivan Stringer, and Russell Jacobs 

95 students learn to type in one room. Bus 

Ed World 41: 19, 38S 
MARION, Sister Mary H. 

A history of the independent, state-accred- 
ited, non-collegiate, non-sectarian business 
schools of Connecticut. Catholic Univer- 
sity, M.A. thesis 59; N Bus Ed Q 29: 46- 


. Today’s Sec 62: 


47 0 
MARKELL, William 
Elementary accounting for the non-account- 
ing college student. Columbia University, 
Ed.D. thesis °59; J Bus Ed 35: 233 F 
MARKETING 
Basic marketing: a managerial approach, 4th 
es E. Jerome McCarthy. Irwin. 800 p 
7.9 
The Saas department and its marketing 
curriculum. William F. Barber. Coll N & 
V 14: 15-18 D 
Marketing: principles and methods, 4th ed. 
Charles F. Phillips and Delbert J. Duncan. 
Irwin. 800 p $7.95 
Marketing research, principles and readings. 
Parker Holmes. South-Western. 656 p 
$7.50 
Some variations in the use of the case 
method. R. S. Raymond. Coll N & V 13: 
21-22 Mr 
MARKS, Mary V. 
Teacher education and the discipline of dis- 
tribution. Bus Ed Forum 14: 15-17 Ap 
MARMAS, James G. 
Your basic business resource corner. Bal 
Sheet 41: 346-47, 353 Ap 
MARREN, Maria 
A future business leaders of America club— 
why not? Bus Ed Observer 32: 8, 10 N 
MARTI, D. B. 


Income tax and social security course, 14th 
ed. Prentice-Hall. 160 p $2.50 
MARTIN, George E. 
Accuracy scale for grading transcripts. Bus 


Tchr 38: 1 
MARTIN, Thomas B. 
What constitutes the best master’s degree 
program? Bus Ed World 41: 14-16 D 
MARTINSON, Jeanne 
Mrs. secretary. Today’s Sec 63: 
MASON, Ralph 
Education for business through role playing. 
J Bus Ed 35: 338-39 My 
MASON, William J. 
New requirements in clerical education. Bus 
Ed Forum 15: 37 D 
MASON, William John 
See DeBrum, S. Joseph 


28, 49 S 
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MASSON, William J. 
See Casady, Cleo P. 
MASTIN, Mildred 
The secret in secretary. Sec 20: 21 D 
MATULIS, Helen 
See Linner, Donald 
MAXWELL, Gerald W. 

Review in bookkeeping instruction. Bus Ed 

Forum 14: 30-31 Mr 
MAYER, Robert R. 

A study of the positions filled by beginning 
office workers in Madison, Wisconsin. Uni- 
versity of Wisconsin, M.S. thesis ’59 

MAYNE, F. Blair 
See Rice, Louis A. 
MAYO, Lucy Graves 

Correlation is the key to teaching communi- 

cation skills. Bus Tchr 37: 26 Ap 
MEE, Sister Mary Donna 

Is it possible to accelerate shorthand? Cath 

Bus Ed R 12: 36 N 
MEEHAN, James R. 

See Agnew, Peter L. 

and others 

The clerical office practice library (non-short- 
hand). Amer Bus Ed 16: 315-18, 324 My 

MELSON, Elizabeth 

Attaining office standards by the similar 
processes method. Bus Ed Forum 14: 28- 
29 F 





MENGEL, Milton E. 
Forecasting developments 
ment. Office Exec 35: 
MENNING, J. H. 
See Wilkinson, C. W. 
MERSAND, Joseph 
Industry comments on the importance of 


in Office equip- 
10-13 Ag 


English. ABWA Bul 24: 18-22 My 
MEYER, Bernadine 
Communications for business leadership. 


ABWA Bul 25: 6-9 D 
and Frank Hoffman 

Guidance—a concomitant part of basic busi- 
ness. Bus Ed Forum 15: 32-33 N 

MEYER, Warren G. 

The discipline of distribution. Bus Ed Forum 

14: 4,17 Ap 
MEYSTRE, Frederic J., Jr. 

Attitudes toward the salesman and toward 
selling in American literature 1900-1958. 
New York University, Ph.D. thesis °59; J 
Bus Ed 35: 356 My; N Bus Ed Q 29: 
$0-51 O 

Jobs from term papers! J Bus Ed 35: 

MILHAM, George E. 

Don’t make night school a stepchild. Bus Ed 

World 41: 24, 37 N 
MILLER, Charles J. and Hazel Faulkner 
We set up a dictation lab for $200. Bus Ed 
World 41: 18-19 N 
MILLER, Herbert E. 
See Finney, Harry A. 
MILLER, Jack Lawson 

A survey of distributive education trainees 
in Tennessee high schools. University of 
Tennessee, M.S. thesis "59; N Bus Ed Q 
29: 51-52 O 

MILLER, Kevin G., Paul R. Long, and Richard W. 
Byrd 
ll bookkeeping around the individual. 
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MILLER, Kevin G., Paul R. Long, and Richard W. 
Byrd (continued) 
Bus Ed Forum 15: 11-13 D 
MONTGOMERY, Ann E. 
Slow down to stop shorthand dropouts. Bal 
Sheet 41: 306 Mr 
MOORE, Lewis E. 
How to use the post office. Sec 20: 8 Mr 
MOORMAN, John H. 
Teachers work, earn, and learn. Bal Sheet 
41: 200-201, 240 Ja 
MORAN, Edwin F., Jr. 
Teaching spelling through transcription. Cath 
Bus Ed R 11: 37-41 F 
MORGAN, Grace E. 
Teaching typewriting with photography. Typ 
News 30: 1-2 
MORRISON, Phyllis C. 
10 ways to handle junior high typing compo- 
sitions. Bus Tchr 37: 26 My-Je 
What to expect when your students compose 
at the typewriter. Bus Ed World 40: 28-29 
Je 
MOUSER, Marcella 
Suggestive teaching methods and techniques 
in general business. Bus Ed Newsletter 7: 
11-13 F 
MULKERNE, Donald J. D. 
Evaiuation in economic geography. Amer 
Bus Ed Y 17: 310-25 
MURPHY, Herta A. 
How much does grading of letters vary? 
ABWA Bul 24: 18-31 Ap 
MUSSELMAN, Vernon A. 
Can basic business students be taught to 
think? Bus Ed Forum 14: 9-11 Mr 
See also Price, Ray G. 
and J Marshall Hanna 
Teaching bookkeeping and accounting. Gregg. 
384 p $6 
MYERS, Dorothy 
32nd international course of economic ex- 
pansion un cours unique—France, 1959, 
N Bus Ed Q 28: 55-64 Mr 


N 





NABORS, Rubye 
A comparative study of the achievement of 
bookkeeping students who have taken the 
exploratory course with those who have 
not had this experience. Florida State Uni- 
versity, M.S. thesis °59; N Bus Ed 29: 52 
O 


NACCARTO, Gabe 
Aims and purposes limit achievement. Kansas 
Bus Tchr 13: 7, 16 Mr 
NALESZKIEWICZ, Wladimir 
Reflections on investments in growth stocks. 
Cath Bus Ed R 11: 11-20 Je 
NANASSY, Louis C. 
Business education index—1959. Gregg. 62 p 
Our periodic literature in business education. 
Bus Ed Observer 32: 18-20 N 
Using timed writings. Prentice-Hall Bus Ed 
Bul 2: 7-8 
See also Fries, Albert C. 
and William Selden 





Business dictionary. Prentice-Hall. 
$3.12 


263 p 
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NARDELLI, Walter 
Future of the junior college in business ad- 
ministration. Jun Col J 31: 85-87 O 
Human relations in the private business 
school. Amer Bus Ed 16: 165-67 Mr 
NATIONAL association for business teacher educa- 
tion 
Frontiers in business teacher education. 
Bulletin 72. Harry Huffman, ed. United 
Business Education Association, 1201 Six- 
teenth Street, N.W., Washington 6, D. C. 
40 p $1.25 
Roster of institutional members, 1960-61. N 
Bus Ed Q 29: 61-65 D 
Seminar in business education. Bulletin 73. 
Harry Huffman, ed. United Business 
Education Association, 1201 Sixteenth 
eT N.W., Washington 6, D. C. 66 p 
NATIONAL business teachers association 
Evaluation of pupil progress in business edu- 
cation. American Business Education Year- 
book, Vol. XVII, 1960. Estelle L. Popham, 
ed. Joint Publication Commission of the 
Eastern Business Teachers Association and 
the National Business Teachers Associa- 
tion. New York University Bookstore, 18 
Washington Place, New York 3, New 
York. 399 p $5 
NATIONAL office management association 
NOMA aids business education. Evan L. 
Hamilton. Bus Ed Forum 15: 34 O 
NOMA international spelling list. Beacons 
on Bus Ed 44: 13-17 
— spelling program. Office Exec 35: 40 
e 


NATIONAL secretaries association 
Answers for selling NSA. Mary K. Fisher. 


Sec 20: 19 Ag 
Benefits of NSA membership. Sec 20: 6, 26 
Je 


Publicity and public relations. Helen Balk- 
will. Sec 20: 32-33 S 
NEEL, Reba K. 
Chemical refinery terms in Gregg simplified. 
Today’s Sec 62: 48 Ap 
NELSON, Julius 
Typewriter mystery game. See issues J Bus 
Ed 


NELSON, Roger H. 

A handbook of selected case studies involv- 
ing human relations problems of office 
workers. J Bus Ed 36: 38 O 

NETBOY, Anthony 

How to produce better writers of business 

— and reports. Coll N & V 13: 17-19 


y 
NEUBERGER, L. Mark 
The ever-changing business curriculum. Coll 
N & V 13: 17-19 Mr 
NEUERBURG, Lawrence P. 
How should I teach display? J Bus Ed 36: 
29-32 O 
NEWMAN, Dorothy I. 
Basic business education or college prepara- 
tory? Bus Ed Forum 14: 26, 34 Ap 
NEWSOME, Sherwood N. 
An analytical study of student ability and 
progress as related to procedure in type- 
writing I at P. W. Moore high school, 
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NEWSOME, Sherwood N. (continued) 
Elizabeth City, North Carolina. Pennsyl- 
vania State University, M.S. thesis °59 

NIEMI, Leo | 

Electronic data processing and its implications 

for the collegiate business curriculum. 
Ohio State University, Ph.D. thesis °59; 
J Bus Ed 36: 38 O; N Bus Ed Q 29: 52- 
53 O 


NISWONGER, C. Rollin 

See Bower, James B. 

NOONAN, Eileen F. 

A librarian challenges business teachers to 
use library materials. Bus Ed Forum 15: 
38,42 D 

NORMAN, Marjorie A. 

A survey of the reasons for choosing the 
business education course as expressed by 
graduates in Fort Atkinson, Wisconsin. 
University of Wisconsin, M.S. thesis °59 

NORWOOD, B. J. Scott 
The student management workshop: 


living 
~ case method. Coll N & V 
r 


13: 7-9 


O 


OAKLEY, Dewey, Jr. 
Observe your typewriting class. 
42: 112-13 N 
O'BRIEN, James 
See Forkner, Hamden 
O'BRIEN, Louise R. 

A follow-up study of the 1950-58 business 
graduates of Dover high school, Dover, 
New Hampshire. Boston University, Ed.M. 
thesis *59 

OCCUPATIONAL information 

An analysis of the duties performed by 140 
beginning secretaries. Paul M. Warner. 
Ohio Bus Tchr 20: 31, 34 Ap 

Aptitudes versus attitudes. G. William Boyd. 
Ohio Bus Tchr 20: 28-30, 58 Ap 

Brochure shows courses, careers. George R. 
Behrendt. Bus Ed World 40: 14-15 F 

A businessman comments on teaching the 
qualities of success. Elmer C. Humes. 
Amer Bus Ed 16: 172-74, 183 Mr 

Businessmen questioned on amount of train- 
ing they expect beginning clerical workers 
to have. Charles E. Ginder. Office Exec 
35: 54-55 N 

Clerical salaries 1960. Charles 
Office Exec 35: 12-13 Jl 

Customs in modern offices. 
Digest 1: 20-2] Je-Jl 

Don’t pity the working girl. 
Digest 1: 11-13, 30 Mr-Ap 

Executive-staff relationship. Kitty Kennedy. 
Sec 20: 16-18 D 

Help solve the problems for the beginning 


Bal Sheet 


E. Ginder. 
Bus Sch Exec 
Bus Sch Exec 


worker! Ethel Hale Blackledge. J Bus 
Ed 35: 343-44 My 
How to be a traveling secretary. Raleigh 


Sanderson. Today’s Sec 62: 37, 64 My 
Implications (for business teachers) of occu- 
pational predictions. Elizabeth T. Van 
Derveer. J Bus Ed 35: 288-89 Ap 
Integrity on the job. C. R. Dupuy, Jr. Cath 
Bus Ed R 11: 34-38 Ap 


Business Education Index 


OCCUPATIONAL information (continued) 

Is 95 percent accuracy enough? Hamden L. 
Forkner. Future Bus Leader 14: 3 Mr 

A job activity analysis of the duties of sec- 
retaries employed in the electronics indus- 
try and a study of the importance of tech- 
nical terminology. John D. Conner. Bos- 
ton University, Ed.M. thesis “59; N Bus 
Ed Q 29: 14-150 

Job performance of office workers. Office 51: 
15-19 Ap 

Management jobs are changing. Frank D. 
Ferguson. J Bus Ed 35: 167-68 Ja 

The messy office is a costly curse. Lionel E. 
Griffith. J Bus-Ed 36: 27-28 O 

Not everyone a secretary. Today’s Sec 63: 

S 


Office customs. Charles E. Ginder. Office 
Exec 35: 9-14 F 

Office occupations information—the business 
teacher’s responsibility. Estelle L. Popham. 
Bus Ed Forum 15: 25-26, 29 O 

One goal—civil service. Joan Sivinski. 
day’s Sec 62: 37, 61 Mr 

Ownership opportunities in commercial es- 
tablishments for the high school business 
graduate. James K. Stoner. Bal Sheet 42: 
100-103, 110 N 

Perils of the office worker. Alfred L. Dow- 
den. Off Mgt 21: 38-42 D 

Problems of teaching proper attitudes for 
young office workers. Amer Bus Ed 16: 
152-53 Mr 

Producing more work. Leonard J. Porter. 
Bus Tchg Aid X-2, Prentice-Hall, 4 p Free 

Progress brings problems. Marilyn French. 
Today’s Sec 62: 24-25, 58 Ap 

Report on a good buy. Peggy Norton Rolla- 
son. Today’s Sec 62: 20-21, 53 My 

The second giant step. Marilyn French. To- 
day’s Sec 63: 25-26, 49 O 

The secretary’s best friend. Genaro A. 
Florenz. Sec 20: 16-17, 31 N 

A study of job requisites and opportunities 
in the business area of Dubuque, Iowa, with 
implications for the business education cur- 
riculum of the Dubuque central Catholic 
high school. Sister Helen Maria Feeney. 
Catholic University, M.A. thesis °59 

A study of office employment opportunities 
in Luzerne county area with implications 
for the revision of the business education 
program in the West central Catholic 
high school of Kingston, Pennsylvania. 
Sister Mary Luke Gibbons. Catholic Uni- 
versity, M.A. thesis °59 

A study of the employment requirements and 
opportunities for beginning office workers 
in the Lafayette, Indiana, employment 
area. Sister Mary Fidelia Kammerer. Cath- 
olic University, M.A. thesis 59 

A study of the occupational adjustment prob- 
lems of the lowest quarter of the graduat- 
ing classes from two Catholic high schools 
in St. Louis, Missouri, 1954-1956 inclusive. 
Sister Mary David Debrecht. Catholic Uni- 
versity, M.A. thesis °59; N Bus Ed Q 29: 
23-24 O 

A study of the positions filled by beginning 
office workers in Madison, Wisconsin. 


To- 
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OCCUPATIONAL information (continued) 
Robert R. Mayer. University of Wisconsin, 
M.S. thesis *59 

Supply and demand for workers in distribu- 
tive occupations. John A. Beaumont. Bus 
Ed Forum 14: 23, 27 My 

A survey of employment opportunities and 
job qualifications for high school gradu- 
ates in beginning retail occupations in the 
Los Angeles area. James Clark. Univer- 
sity of Southern California, M.S. thesis 
59 

Three littlke words. Agnes P. Brown. Ball 
State C J 32: 3-4, 13 N 

Wanted: the ideal co-worker. Marilyn 
French. Today’s Sec 62: 30-31 F 

What accountants think of accounting. Harry 
Simons. J Accy 110: 35-44 Ag 

What the controller looks for in new em- 
ployees. George Lenart. Bus Forum 15: 
15 D 


Women in executive posts. John N. Given. 
Office Exec 35: 32-33 D 
OCZKOWSKI, Raymond and Raymond Grandfield 
Ownership and operation of your own 
_— business. Bus Ed Forum 14: 27, 29 


OFFICE machines 

Adding, calculating, bookkeeping and ac- 
counting machines. Office Mgt 21: 76-82 
Ja 

Adding machine systems. E. Dana Gibson. 
Brown. 148 p $2.25 

Aiming for business careers. Milton A. 
Patchett. Systems for Ed 6: 8 Mr-Ap 

Business classroom equipment guide. Bus Ed 
World 40: 7-51 Ap 

A combined office machines and office prac- 
tice course. Clovys L. Harvey. Bal Sheet 
42: 6-7,17S 

Copying and duplicating equipment. Office 
Mgt 21: 99-108, 112 Ja 

The development of standards for the key- 
driven calculator. Mary Margaret Brady. 
Bus Ed Forum 14: 7-10 My 

Evaluation in the office machines course. 
Dorothy Lee and Robert J. Ruegg. Amer 
Bus Ed Y 17: 232-38 

An experimental investigation of the correla- 
tion of the high reading grade level of 
textbooks and the low reading grade level 
of instructor written job sheets and the 
ability to learn the operation of office 
machines. Jean A. Painter. University of 
Southern California, M.S. thesis "59; N Bus 
Ed Q 29: 53-540 

How to use adding and calculating machines, 
2nd ed: Arthur L. Walker, J. Kenneth 
Roach, and J Marshall Hanna. Gregg. 256 
p $2.96 

Intercommunications, dictating and _tran- 
ae equipment. Office Mgt 21: 94-99 
a 


Inventory of safety check points in business 
machines classrooms and offices. Safety 
Education 39: 28-30 Ap 

Let’s make the figuring-machines course com- 
prehensive. Jack W. Barnett. Bus Ed World 
40: 26, 44 Mr 

Standards of production on the ten-key add- 
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OFFICE machines (continued) 

ing machine keyboard. Rebert J. Ruegg. 
Bus Ed Forum 14: 17-19 My 

A survey of the types of office machines in 
the Edmonton, Alberta, community for the 
purpose of designing appropriate office 
machine instruction. Malcolm McDonald. 
University of North Dakota, M.A. thesis 
*59 


Teaching trial-divisor division on the key- 
driven calculator. Calvin Kennedy. Bus Ed 
Forum 14: 25 Ap 

We must increase proficiency on calculating 
machines. Chester Johnston. Bus Ed World 
41: 12-13, 36D 

OFFICE management 

Books of interest to office management. Office 
Mgt 21: 146-49 Ja 

The businessman comments on the office 
framework — systems and _ procedures. 
Richard B. Hodges. Amer Bus Ed 17: 56- 
60 O 

Development of office management in Eu- 
rope. O. Richard Wessels and Edward J. 
Gauthier. Office Exec 35: 18-20 Je 

Measuring office productivity. Irwin Lipton. 
Office Mgt 21: 20-22 Ag 

A mechanical system for the retrieval of 
technical information. James Jacobs. Uni- 
versity of Tennessee, M.S. thesis °59 

New dimensions for office executives. Her- 
bert H. Lank. Office Exec 35: 8-9 Ag 

Problems of teaching office management. 
Amer Bus Ed 16: 150-52 Mr 

Simplified time study approach offers key to 
clerical cost control. Louis C. Kopeny. 
Office Mgt 21: 44-50 Ja 

Small offices can be costly, too! Richard S. 
Perry. Office Exec 35: 27-29 Mr 

Some recommended areas of study for a 
management curriculum geared to the po- 
tential office manager based on a job anal- 
ysis of office managers. Frank D. Fergu- 
son. Louisiana State University, Ph.D. 
thesis *59 

Systems and procedures. Lowell A. Watkins. 
J Bus Ed 36: 77-78 N; 121-22 D 

OFFICE training 

Adapting the office practice course. Fred C. 
Archer. Bus Tchr 37: 15 Mr 

An analysis of the uses of quality control 
techniques in office operations. George C. 
Potter. State University of Iowa, Ph.D. 
thesis *59 

A combined office machines and office prac- 
tice course. Clovys L. Harvey. Bal Sheet 
42: 6-7,17S 

Cooperative office training in the U.S.: some 
significant facts. Lawrence Thomson and 
Peter G. Haines. Delta Pi Epsilon J 3: 
29-32 N 

Education for office careers. Bruce I. Black- 
stone. Office Exec 35: 26-27, 33 Je 

Evaluation in clerical, office, and secretarial 
practice (nonmachines). Faborn Etier. 
Amer’Bus Ed Y 17: 218-31 

A follow-up of the graduates of the division 
of business and business education from 
1918 to 1958 directed toward curriculum 
revision in office education. Vivian A. 
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OFFICE training (continued) 
Van Da Walker. Kansas State Teachers 
College, Emporia, M.S. thesis ’59 
General office practice for colleges, 4th ed. 
John A. Pendery and Wade Woodward. 
South-Western. 282 p $3.92 
How to keep the office practice course click- 
ing. Fred C. Archer. Bus Tchr 38: 15 S-O 
How to use the post office. Lewis E. Moore. 
Sec 20: 8 Mr 
Office practice for typists, 2nd ed. Charles G. 
Reigner. Rowe. 32 p $.60 
Office production. Wilson Ashby. Bus Ed 
Forum 14: 5 My 
Office secretarial practice section. See issues 
Bus Tchr 
Preparing office workers for office duties. 
David I. Goodman. Amer Bus Ed 16: 
168-71 Mr 
Problems in recruiting and training tomor- 
row’s office workers. Walter Emmerling. 
Amer Bus Ed 17: 94-97, 115 D 
Put the why into your instruction. Fred C. 
Archer. Bus Tchr 37: 14 Ap 
Putting flexibility in perspective. Fred C. 
Archer. Bus Tchr 38: 15 D-Ja 
A study of the collegiate business behavior 
program relative to the needs of office em- 
ployees. Sister Arthur Marguerite Lusig- 
man. Catholic University, M.A. thesis °59 
Teaching office practice, a family of courses. 
Clifford R. House. Bal Sheet 41: 206-10, 
231 Ja 
Test your sense of closure. 
Cerami. J Bus Ed 35: 219-21 F 
Time for a seasonal checkup. Fred C. Archer. 
Bus Tchr 38: 15 N 
Transcription office practice set. Esther San- 
dry. Pitman. $2.20 
Typewriting office practice, 3rd ed. Peter L. 
Agnew. South-Western. 32 p $2.28 
We taught better office procedures by TV. 
Marion Wood. Bus Ed World 40: 18-21 F 
Work simplification. Loren E. Waltz. Sec 20: 
28-29 N 
OLIVER, Pauline J. 
Rx briefhand? J Bus Ed 35: 309-11 Ap 
OLIVERIO, Mary Ellen 
New emphasis in business education. Nat Ed 
Assn J 49: 53 Ja 
Recognition of achievement levels in book- 
keeping examinations. Bus Ed Forum 15: 
1D 


Charles A. 


Social change and business education. Bus 
Ed Forum 14: 8-10 Ja 
Typewriting teaching aids. Prentice-Hall Bus 
Ed Bul 2: 9-10 
OLSON, Milton C. 
Business education for the talented. Bus Ed 
Forum 14: 16-17 F 
The right balance in teaching bookkeeping. 
Bus Ed Newsletter (P-H) 7: 1 Spring 
There’s more than spelling to business edu- 
cation. Office 51: 170, 257 Ja 
This we believe. Bal Sheet 41: 387 My 
ORNER, Louise J. 
Take the drudgery out of grading transcripts. 
Bal Sheet 41: 352-53 Ap 
OSBORNE, Agnes 
See Forkner, Hamden 
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O'TOOLE, Mary Courtney 
Is the world our worry? Cath Bus Ed R 12: 


31 
OUELLETTE, Vernon A. 
Research in economic education. N Bus Ed 
Q 28: 9-12, 17 Mr 


p 


PAINTER, Jean A. 

An experimental investigation of the correla- 
tion of the high reading grade level of 
textbooks and the low reading grade level 
of instructor written job sheets and the 
ability to learn the operation of office ma- 
chines. University of Southern California, 
M.S. thesis 59; N Bus Ed Q 29: 53-54 O 

PALMER, Harold O. 

Improving typing technique. 

Bus Ed Bul 2: 11-12 
PARKER, Jack T. 
Adult education in America. Bus Educ 2: 


12 
PARKER, Kathleen 

Digest of readings in business education. Ball 

State C J 31: 8-9, 18 My 
PARKER, Ruth M. 

Personal adjustment and human relations. 

Sec 20: 16-17 O 
PARKHURST, C. Chandler 

Case studies and problems in business com- 

munication. Prentice-Hall. 140 p $2.95 
PASCALE, Alfred C. 

A study of medical terminology pertinent to 
the educational preparation of the medical 
secretary and medical assistant. J Bus Ed 
36: 128 D 

PASQUALINI, Francois 
Shorthand is not for sissies! Bus Tchr 37: 
15-18 Ap 
PATCHETT, Milton A. 
Aiming for business careers. Systems for Ed 
: 8 Mr-Ap 
PAYNE, Vernon V. 

Administering business education in the six- 

ties. N Bus Ed Q 28: 3 My 
PEACH, W. Nelson 
Principles of economics, rev. ed. Irwin. 720 


p $ 
PEAIRS, Lillian G. 
Competent corrections. Typ News 30: 2 
PEARSON, James W. 

Correlation of letter format and content. 

ABWA Bul 25: 16-17 O 
PEARSON, Ralph E. 

An introduction to bookkeeping with com- 
plete cycle problems and units. University 
of Minnesota, M.A. thesis °59; N Bus Ed 
Q 29: 540 

PELLETIER, Gladys F. 

Quadriplegics equal production plus. 

Sheet 41: 384 Ap 
PENDERY, John A. and Wade Woodward 

General office practice for colleges, 4th ed. 
South-Western. 282 p $3.92 

Secretarial office practice for colleges, 4th 
ed. South-Western. 242 p $3.40 

PENFIELD, Thomas 

Optometry terms in Gregg simplified. To- 

day’s Sec 62: 40 Ja 


Prentice-Hall 


Bal 
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PENMANSHIP 
Applied penmanship, 2nd ed. Luther J. Lyon. 
South-Western. 124 p $1.28 
Handwriting in  Philadelphia’s secondary 
schools. Wesley E. Scott. Ed 80: 393-95 
Mr 
The spelling, vocabulary-building, and hand- 
writing: library. Dean R. Malsbary and 
others. Amer Bus Ed 16: 319-24 My 
PEPE, Philip S. 
Personal typing in 24 hours, 3rd ed. Gregg. 
64 p $2.36 
PERRY, Enos C. 
Business education—vital to the nation’s wel- 
fare. Amer Bus Ed 17: 68 D 
Economic _illiteracy—not Russia—is 
greatest threat. Bal Sheet 42: 19S 
Synchronize our educational program. Bal 
Sheet 42: 147 D 
and others 
Symposium—business education for students 
of lower ability. Bus Ed Forum 14: 30-34 


Ja 
PERRY, Richard S. 
Small offices can be costly, too! Office Exec 
35: 27-29 Mr 
and S. J. Wanous 
Public-business department relations—key to 
the future of business education. J Bus Ed 
35: 306-308 Ap 
PERSONALITY 
Education for personality development. Sis- 
ter Mary Corine. Cath Bus Ed R 11: 16-20 


our 








F 

The extent of personality education in busi- 
ness departments of selected Catholic high 
schools in the midwest. Sister M. Corine 
Pohle. Catholic University, M.A. thesis 
°59; N Bus Ed Q 29: 57-58 O 

The relationship between personality traits 
and basic skill in typewriting. Woodie L. 
Tucker. University of Pittsburgh, Ph.D. 
thesis °59 

That all-important personality unit. Ethel 
Hart. Bus Tchr 37: 14 Mr 

We can encourage personality development. 
Richard G. Shaffer. Bus Ed World 41: 
9-10 O 

PESTA, Helen R. 

A study of enrichment activities for the su- 
perior bookkeeping student. Ohio State 
University, M.A. thesis °59; N Bus Ed Q 
29: 54-55 O 

PETERSON, Dean A. 

A study of the readability of selected busi- 
ness communications. University of South- 
ern California, Ed.D. thesis 59; N Bus 
Ed Q 29: 55-56 O; J Bus Ed 36: 128 


D 
PETERSON, John C. 

Conflicting opinions, objectives, and trends 
in personal typewriting. University of 
North Dakota, M.S. thesis °59; N Bus Ed 
Q 29: 56-57 O 

Developments and recommendations for per- 
sonal typewriting courses. Coll of Ed Rec- 
ord 45: 50-59 Ja 

The school administrator and the total type- 
_— program. Coll of Ed Record 45: 
59-64 Ja 
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PHILLIPS, Charles F. and Delbert J. Duncan 
Marketing: principles and methods, 4th ed. 
Irwin. 800 p $7.95 
PHILLIPS, John 
Beatniks, insurance, and all that jazz. Bus 
Ed World 41: 22, 33 D 
PIERCE, Robert 
A follow-up of the graduates of the division 
of business and business education from 
1918 to 1958 directed toward curriculum 
evaluation in sales and insurance. Kansas 
State Teachers College, Emporia, M.S. 
thesis *59 
PIERSON, A. P. 
See Brooks, Wayne A. 
PINNELL, W. George 
New frontiers in business. NABTE Bul 72: 


12-17 
PIPER, Edwin B., Randolph S. Gardner, and Joseph 
Gruber 
Applied general mathematics, 2nd ed. South- 
Western. 566 p $3.40 
PLACE, Irene 
Evaluation in business offices. Amer Bus Ed 
Y 17: 347-72 
PLACEMENT 
A study to determine the feasibility of estab- 
lishing a placement service for the students 
of Colton (California) union high school. 
Robert E. Smith. University of Southern 
California, M.S. thesis ’59 
POHLE, Sister M. Corine 
The extent of personality education in busi- 
ness departments of selected Catholic high 
schools in the midwest. Catholic Univer- 
ye .A. thesis °59; N Bus Ed Q 29: 57- 


POLISHOOK, William M. 

Evaluation in the social business subjects. 
Amer Bus Ed Y 17: 40-54 

Our business system must not be _ short- 
changed. Bal Sheet 42: 71 O 

POLLATZ, Esther S. 

Teaching correct placement of longer let- 

ters. Bus Ed World 41: 4D 
POLLOCK, N. C. 

Organization and methods. Inter Rev for Bus 

Ed 55: 41-49 Ap 
POPE, Daniel C. 

A study of the readability of salesmanship, 
merchandising and retailing textbooks. 
University of Southern California, M.S. 
thesis ’59 

POPHAM, Estelle L. 

Office occupations information—the business 
teacher’s responsibility. Bus Ed Forum 15: 
25-26, 29 O 

Summary (on evaluation). Amer Bus Ed Y 
17: 399 


and others 
The shorthand and _ transcription 
Amer Bus Ed 16: 309-14, 324 My 
PORTER, Leonard J. 
Alertness practice for preparing tomorrow’s 
typists. Bus Ed Forum 15: 27 O 
Background data for business law (L-2); 
Career information (X-3); Clerical effi- 
ciency devices (H-3); Producing more 
work (X-2); Shorthand dictation—with a 
purpose (S-3); Shorthand news and conde 





library. 
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PORTER, Leonard J. (continued) 
(S-4); Some extras for salesmanship 
classes (M-2); Some fallacies in teaching 
clerical courses (H-2); Typing to music 
(T-7). Business Teaching Aids, Prentice- 
Hall. Free 

Syllabic intensity: a typing myth. Bus Ed 
Newsletter (P-H) 8: 4 Fall 

Teaching typing in adult classes. 
Hall Bus Ed Bul 2: 15-16 

Typing without crutches. Bus Ed Newsletter 
(P-H) 7: 4 Spring 

See also Anderson, Ruth I. 

See also Stuart, Esta Ross 
POTTER, George C. 

An analysis of the uses of quality control 
techniques in office operations. State Uni- 
versity of Iowa, Ph.D. thesis °59 

POTTER, Robert E. 

Nixies won't tell. J Bus Ed 35: 297-98 Ap 
PRATHER, Helen T. 

An analysis of employment tests given to 
stenographic and clerical applicants in the 
Austin area. University of Texas, M.B.A. 
thesis "59; N Bus Ed Q 29: 58 O 

PRESTON, Lee 

See Duesenberry, James 
PRICE, A. I. 

Recognizing the needs of the slow learner in 

bookkeeping. J Bus Ed 35: 211-12 F 

PRICE, Carol 

Television, the 21” classroom. Bus Ed Forum 
15: 33,35 D 

PRICE, Ray G. 

The future of economic education. Social 
Sciences Research Trust Fund, University 
of Minnesota, Duluth 11, Minnesota. 7 p 
Vernon Musselman, and Edwin E. Weeks 

General business for everyday living, 2nd ed. 
Gregg. 512 p $4.48 

PRICKETT, Loy Elvin 

Evaluation of the student teaching phase of 
business teacher preparation. University of 
Oklahoma, Ed.D thesis °59; N Bus Ed Q 
29: 58-59 O; J Bus Ed 36: 83 N 

Warmups for general business. Bal Sheet 42: 
14-15S 

PUBLIC relations 

The business teacher’s PRQ (public relations 
quotient). Marjory C. Higham. J Bus Ed 
36: 14-160 

A description of the production of a colored 
slide filmstrip and tape recording for pub- 
lic relations and guidance in business edu- 
cation. Roger G. Bernasek. University of 
Wisconsin, M.S. thesis “59; N Bus Ed Q 
29:70 

Developing cooperative relationships between 
the junior college and its business com- 
munity. Rex Gorton. Jun Col J 31: 65- 
69 O 

Public-business department relations—key to 
the future of business education. Richard 
S. Perry and S. J. Wanous. J Bus Ed 35: 
306-308 Ap 

Public relations—sense and nonsense. Ralph 
A. Klinefelter. Cath Bus Ed R 11: 14-21 


Helen Balk- 


Prentice- 





Ap 
Publicity and public relations. 
will. Sec 20: 32-33 S 
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PUBLIC relations (continued) 

Suggestions for informing the public about 
the business education department. Penn- 
sylvania State Department of Public In- 
struction, Harrisburg, Pennsylvania. 11 p 

Use your d.e. club to build good public rela- 
tions. Henry H. Gram. Bal Sheet 42: 61, 
96 O 

The work of the department head—maintain- 
ing public relations. I. David Satlow. Bus 
Ed World 40: 37-39, 46 Mr 

PURKHISER, Frances R. 

Teaching typewriting to a cerebral palsied 
student. San Francisco State College, M.A. 
thesis °59; N Bus Ed Q 29: 59-60 O 

PUTNEY, Agnes B. 

An initial study of the business curriculum 
at the agricultural and technical institute, 
Cobleskill, New York, to explore the de- 
gree to which it is functional. Agricultural 
and Technical Institute at Cobleskill, New 
York, M.S. thesis 59 


R 


RAEKER, Wilfred B. 

An analysis of state courses of study in dis- 
tributive education. University of Minne- 
sota, M.A. thesis ’59 

RAHE, Harves 

The school secretary. Amer Bus Ed 16: 
59, 167 Mr 
and others 
The typewriting library. Amer Bus Ed 16: 
278-91 My 
RAINEY, Bill G. 

Economic geography a la mode. 
Forum 14: 28 My 

Making introduction to business realistic. 
Amer Bus Ed 17: 45-49 O 

Our typists should be taught the tools of their 
trade. Bus Ed Forum 14: 29, 38 Mr 

Providing for individual interest in economics 
~ the small college. Coll N & V 14: 7-13 


RAMO, Diana E. 

Stocks pay dividends in bookkeeping classes. 

J Bus Ed 36: 63-65 N 
RANKIN, Eugene J. 

A syllabus for a one-semester course for gen- 
eral business. University of Southern Cali- 
fornia, M.S. thesis ’59 

RAY, Janice 
We taught briefhand. Bus Educ 2: 13 
RAYMOND, R. S. 

Some variations in the use of the case 

method. Coll N & V 13: 21-22 Mr 
REED, Mildred E. 

An eclectic method for developing transcrip- 

tion skill. Bus Ed Forum 15: 13-17, 23 O 
REEVES, Dorothy 
Making good teaching better through selected 
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teaching aids. Bus Ed Forum 14: 10-13 F 
REICH, Edward 
Distribution—America’s greatest economic 


problem. J Bus Ed 35: 292-94 Ap 
Robert Feldman, and Leon Levy 
Basic retailing. Pitman. 352 p $3.60 
REID, Doris B. 
A follow-up study of the business graduates 
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REID, Doris B. (continued ) 
of Jordan vocational high school, Colum- 
bus, Georgia, for the years 1956, 1957, 
and 1958. Auburn University, M.S. thesis 
REIGEL, Charles E. and Herbert M. Jelley 
Research and the classroom business teacher. 
Ohio Bus Tchr 20: 5 Ap 
REIGNER, Charles G. 
College business correspondence, 2nd ed. 
Rowe. 256 p $3.50 
College secretarial practice, 4th ed. Rowe. 
302 p $3.16 
sr practice for typists, 2nd ed. Rowe. 32 
p $.60 
Typewriting speed tests, 3rd ed. Rowe. 48 p 
$.64 


RESEARCH 
A forward look at business education re- 
search by a public school administrator. 
C. H. Wennerberg. N Bus Ed Q 28: 13- 

17 Mr 
Fund workshop results in active business re- 
search. Pat Rothermel. CBEA Bul 18: 1, 

O 


5 

A high school principal projects research in 
business education. Harold M. Wilson. N 
Bus Ed Q 28: 5-8 Mr 

Measurement of business understandings, 
skills, and abilities possessed by high 
school students in the San Francisco bay 
area. Robert J. Sheldon. San Francisco 
State College, M.S. thesis ’59 

Methodology and research in business educa- 
tion. Lloyd Douglas. Ball State C J 31: 
3-4, 15 My 

The 1958 research award: a measurement 
and interpretation of money management 
understandings of twelfth-grade students. 
Herbert M. Jelley. Delta Pi Epsilon J 3: 
1-16 N 

A pat on the back to California business 
education. William C. Himstreet. CBEA 
Bul 18: 3 D 

Predetermined learning curves for clerical 
operations. M. D. Kilbredge. Journal of 
Industrial Engineering 10: 203-209 °59 

Research and the classroom business teacher. 
Charles E. Reigel and Herbert M. Jelley. 
Ohio Bus Tchr 20: 5A 

Research and you. George R. Seidel. Amer 
Bus Ed 17: 75-81 D 

Research be damned. Herbert A. Tonne. J 
Bus Ed 36: 8-9 O 

Research for classroom teachers. I. David 
Satlow. See issues J Bus Ed 

Research for the future. Vance T. Littlejohn. 
N Bus Ed Q 28: 3 Mr 

Research in business education completed or 
under way in 1959. Hollis Guy. N Bus Ed 
Q 28: 19-37 Mr 

Research in economic education. Vernon A. 
Quellette. N Bus Ed Q 28: 9-12, 17 Mr 

Seminar in business education—research. 
William C. Himstreet and others. N Bus 
Ed Q 29: 47-48 D 

RESER, Sibyl 
Tricks of the trade. Sec 20: 4, 25 D 
RETAILING 
Basic retailing. Edward Reich, Robert Feld- 
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RETAILING (continued) 
man, and Leon Levy. Pitman. 352 p $3.60 

Education for potential retailing executives. 
Karen R. Gillespie. Columbia University, 
Ed.D. thesis 59; J Bus Ed 35: 187 Ja 

Evaluation in salesmanship, retailing, and 
merchandising. Phillip S. Atkinson. Amer 
Bus Ed Y 17: 264-80 

A retail operating practice set. Rex E. 
Kramer. Ball State Teachers College, M.A. 
thesis °59 

REYNOLDS, Helen 

Evaluation in the skillbuilding subjects. Amer 

Bus Ed Y 17: 26-39 
RICE, Louis A., Alfred C. Boyd, and F. Blair Mayne 

Business mathematics for colleges, 4th ed. 

South-Western. 220 p $2.60 
RICHARDSON, Jean and Mrs. G. C. Letch 

Modern planning at Del Mar college. Bus 

Ed World 41: 22-23 S 
RICHERT, G. Henry 

Business education in Germany. N Bus Ed 

Q 28: 45-48, 64 Mr 
RISEN, Jean C. 

Business education: Peoria Limestone high 
school, a follow-up study of the busiress 
graduates of 1956, 1957, and 1958. Iltinoi; 
State Normal University, M.S. thesis °59 

ROACH, J. Kenneth 
See Walker, Arthur L. 
ROBBINS, Patricia Ann 

A follow-up study of the 1954-58 secretarial 
department graduates of Husson college, 
Bangor, Maine. Boston University, Ed.M. 
thesis *59 

ROBINSON, Ford F. 

Need for automation—and need for instruc- 

- in this field. Amer Bus Ed 17: 24-29 


ROBINSON, Jerry W. 
Some things we have learned from teaching 
typing. Amer Bus Ed 17: 40-44, 60 O 
ROE, Hazel Mary 
The voice-writing machine as a teaching aid. 
J Bus Ed 35: 160-61 Ja 
ROGERS, Rose Marie 
The development of American textbooks in 
business English and correspondence in 
the secondary schools. J Bus Ed 35: 357 


My 
ROGERSON, Lannie C. and Emma B. Whiteford 
Money experience of ninth-grade pupils. J 
Home Econ 52: 44-45 Ja 
ROLLASON, Peggy Norton 
The art of pay-check appreciation. Today’s 
Sec 62: 29, 38 F 
It takes a bit of planning. Today’s Sec 62: 
9,45 Ja 
Report on a good buy. Today’s Sec 62: 20- 
21, 53 My 
Your personal representative—the resume. 
Today’s Sec 62: 20-22, 59 Mr 
ROMAN, John C. 
The business curriculum. Monograph 100, 
South-Western. 51 p Free 
Planning and budgeting for the equipment 
you need in a large city system. Bus Ed 
World 40: 12-15 Ap 
Will engineers and scientists become clerks 
of the future? Bal Sheet 42: 129 N 
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ROOKE, Jerome J. 
Methods courses for all teachers—a must. Bal 
Sheet 42: 166, 190 D 
ROOT, Kathlene and Edward E. Byers 
The medical secretary, 2nd ed. Gregg. 320 
p $5.25 
ROSENBERG, R. Robert 
Ask the experts. See issues Today’s Sec 
See also Lewis, Harry 
ROSENBLUM, Irving 
Posters for review. H Points 42: 65 F 
Say and see in business law. J Bus Ed 36: 
94N 


Tail-end motivation. H Points 42: 47-48 Je 
ROSPRIM, J. F. 

Management’s future needs for business 
women. Bus Sch Exec Digest 1: 21-23 
D-Ja 

ROTHERMEL, Pat 

Fund workshop results in active business 

research. CBEA Bul 18: 1, 5 O 
ROWE, Clair D. 

The high school student and distribution. 

Ball State C J 31: 8-11, 16 F 
ROWE, John L. 

The four arts of shorthand teaching—the art 
of testing. Bus Ed World 40: 27-29 Ja; 
The art of grading. 31-33, 38 F 

Identifying characteristics of the master 
shorthand teacher. Coll of Ed Record 45: 
138-43 Je 

A recommended stenographic curriculum. 
Coll of Ed Record 45: 130-38 Je 

The selection of shorthand students. Coll of 
Ed Record 45: 143-45 Je 

What’s going on in business correspondence? 
Bus Tchr 37: 7 Mr 

See also Lloyd, Alan C. 

RUEGG, Robert J. 

Instrument training techniques for business 
education. Bal Sheet 42: 8-12 S 

Skill building through reading instruments. 
Bus Ed Forum 14: 17-20 Ja 

Standards of production on the ten-key add- 
ing machine keyboard. Bus Ed Forum 14: 
17-19 My 

See also Lee, Dorothy E. 

RUSSON, Allien R. 

Memo for the future: more thinking and 
typewriting. Bus Ed Forum 15: 15-17 
N 


and S. J. Wanous 
Philosophy and psychology of teaching type- 
writing. South-Western. 442 p $4 
RUTHERFORD, Mabel and Vera Fleming 
Bulletin boards highlight typing techniques. 
Bus Ed World 40: 13 My 
RUTKOWSKI, Karl 
Make sales demonstrations effective. Bus Ed 
World 40: 20 Mr 
RYAN, Brother Leo V. 
Gateways are challenging ways. Cath Bus 
Ed R 11: 21-28 F 


S 


SAFRATOWICH, Michael R. 

A follow-up study of graduates with com- 
merce majors from North Dakota state 
teachers college at Dickinson for the 





Business Education Index 


SAFRATOWICH, Michael R. (continued) 
period 1948-1958. University of North 
Dakota, M.S. thesis °59 
SALESMANSHIP 
Attitudes toward the salesman and toward 
selling in American literature 1900-1958. 
Frederic J. Meystre, Jr. New York Uni- 
versity, Ph.D. thesis °59; J Bus Ed 35: 356 
My; N Bus Ed Q 29: 50-51 O 
Evaluation in salesmanship, retailing, and 
merchandising. Phillip S. Atkinson. Amer 
Bus Ed Y 17: 264-80 
Make sales demonstrations effective. Karl 
Rutkowski. Bus Ed World 40: 20 Mr 
The recruitment, training and development 
of the sales force. Hugh C. White. Inter 
Rev for Bus Ed 56: 70-79 N 
Salesmanship jots and jolts. Kenneth B. Haas. 
Bus Ed Newsletter (P-H) 8: 3 Fall 
Salesmanship pointers. Kenneth B. Haas. Bus 
Tchg Aid M-3, Prentice-Hall. 2 p Free 
Salesmanship—with emphasis on expression. 
James Deitz. Bus Ed Forum 15: 32-33 O 
Some extras for salesmanship classes. Leon- 
ard J. Porter. Bus Tchg Aid M-2, Prentice- 
Hall. 3 p Free 
Spanish classes for salespeople. Amalia 
Llabres de Charneco. Bus Ed Forum 14: 
33-34, 38 Mr 
The use of interviews in sales training. Arden 
L. Travis. J Bus Ed 35: 242 F 
SALNERS, Jean Overton 
Volunteer for school paper, business teacher 
|; ca, Bus Ed World 41: 23-24, 


SAMSON, Harland E. 
Coordination practices and discipline of dis- 
tribution. Bus Ed Forum 14: 9-11 Ap 
SANBORN, Ruth Cummings 
All ninth-graders should take personal-use 
typing. Bus Ed World 41: 29, 39 O 
SANDAGE, C. H. and Vernon Fryburger 
The role of advertising: a book of readings. 
Irwin. 520 p $6 
SANDERSON, Raleigh 
How to be a traveling secretary. Today’s 
Sec 62: 37, 64 My 
The time of direct communication. Today’s 
Sec 62: 23, 56 Mr 
SANDRY, Esther 
Transcription office practice set. Pitman. 
$2.20 
SATLOW, I. David 
Evaluation in business law. Amer Bus Ed Y 
17: 298-309 
How to introduce arithmetic in bookkeeping. 
Bus Ed World 41: 32-34, 38 O 
Research for classroom teachers. See issues 
J Bus Ed 
What shall we do about analysis in book- 
keeping? J Bus Ed 35: 255-57 Mr 
The work of the department head—facilitat- 
ing instruction. Bus Ed World 40: 23-25, 
31 Ja; Keeping up with paperwork. 27-29 
F; Maintaining public relations. 37-39, 46 





Mr; Improving instruction. 21-23, 37 
My 
and others 

The business law library. Amer Bus Ed 16: 
217-24 My 
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SATTER, George 
Principles of test selection, construction, and 
use. Amer Bus Ed Y 17: 57-90 
SAWYER, N. Mae 
Ask the experts. See issues Today’s Sec 
SCHAAF, William L 
See Kanzer, Edward M. 
SCHICK, Elmer L. 

Attention business teacher! Are you a re- 
cruiter for business-teacher education? Bal 
Sheet 42: 13, 39S 

SCHIMMELPFENNIG, Herbert R. 

Typing for grade school students. Bus Ed 

World 40: 11-13 Je 
SCHLICHTING, A. A. 

Why not a compact typewriter? J Bus Ed 

36: 107-108 D 
SCHMIDT, B. June 

The relation between the degree of success 
in journalizing and in recording transac- 
tions on original business forms. Virginia 
Polytechic Institute, M.S. thesis "59; N Bus 
Ed Q 29: 60 O 

SCHMIDT, Norman B. 

A description of a method of teaching the 
keyboard using audio-visual aids and the 
word-sentence approach. University of 
Minnesota, M.A. thesis 59; N Bus Ed Q 
29: 60-61 O 

SCHUETTE, Oscar H. 

The first day in typewriting. Bus Ed Forum 

15: 36,42 D 
SCHWARTZ, Dorothy H. 

Teachers on a merry-go-round. Bus Ed 

World 41: 13-15,42 0 
SCOLNICK, Arnold H. 

Distributive education comes of age in New 

York City. Bal Sheet 41: 213-15, 240 Ja 
SCOTT, Wesley E. 

Handwriting in  Philadelphia’s 

schools. Ed 80: 393-95 Mr 
SEARS, Mildred L. 

Criteria for the selection of business teachers 
in the secondary schools. University of 
California at Los Angeles, Ed.D. thesis 
°59; N Bus Ed Q 29: 61-62 O; J Bus Ed 
36: 83 N 

SECRETARIAL training 

An analysis of the duties performed by 140 
beginning secretaries. Paul Warner. 
Ohio Bus Tchr 20: 31, 34 Ap 

Applied secretarial training. Shirley D. Gos- 
ney. Sec 20: 18-19 Je 

Ask the experts. Madeline S. Strony. See 
issues Today’s Sec 

Be-attitudes for the secretary. Virginia Gress. 
Today’s Sec 62: 43, 74 F 

Bulletin boards for secretarial training. Ruth 
C. Beede. Bus Ed World 41: 31 N 

The business English and stenographic office 
practice library. Marie M. Stewart and 
others. Amer Bus Ed 16: 292-308 My 

College secretarial practice, 4th ed. Charles 
G. Reigner. Rowe. 302 p $3.16 

Establishing a two-credit, two-period inte- 
grated course in secretarial science. Mary 

Lou Margrave. University of Wisconsin, 
M.S. thesis 59; N Bus Ed Q 29: 460 | 

How Cyanamid trains a secretary. Doris Wil- 
son. Bus Ed Observer 32: 6-7, 20 N 


secondary 
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SECRETARIAL training (continued) 

I like the service plan for secretarial or 
clerical practice. Nathan Baltor. Bal Sheet 
41: 299-302 Mr 

In-service education for the secretary. Evelyn 

Day. Amer Bus Ed 17: 4 O; Sec 20: 
20 D 

Interviewing secretaries on the job. Mavis A. 
Curry. Bus Ed World 40: 33-34 Je 

It shouldn’t happen to a secretary. Marilyn 
French. Today’s Sec 62: 18-19, 56 My 

The medical secretary, 2nd ed. Kathlene Root 
and Edward E. Byers. Gregg. 320 p $5.25 

A proven grading device for secretarial train- 
ing. Kathleen Flood. Bus Ed Newsletter 
(P-H) 7: 3 Spring 

The school secretary. Harves Rahe. Amer 
Bus Ed 16: 156-59, 167 Mr 

Secretarial office practice for colleges, 4th 
ed. John A. Pendery and Wade Woodward. 
South-Western. 242 p $3.40 

Secretarial office practice, 6th ed. Peter L. 
Agnew and James R. Meehan. South- 
Western. 618 p $3.60 

Secretarial practice. Sherwood Friedman and 
Jack Grossman. Pitman. 512 p $4.20 

Secretarial practice for colleges. Dorothy E. 
Lee, Tilly S. Dickinson, and Walter A. 
Brower. Gregg. 356 p $3.75 

Secretarial work experiences within the 
school. Adolph B. Crew. Nat Assn Sec Sch 
Prin Bul 44: 147-49 F 

A study of medical terminology pertinent to 
the educational preparation of the medical 
secretary and medical assistant. Alfred C. 
Pascale. J Bus Ed 36: 128 D 

This year I resolve. Marilyn French. Today’s 
Sec 62: 20-21, 47 Ja 

Those little things. Agnes E. Carlson. Sec 
20: 6,25 Ap 

A training ground for secretaries. John M. 
Sine. Office Mgt 21: 29-32 O 

bie A of the trade. Sibyl Reser. Sec 20: 4, 


SECRETARIES 

Are you helping or hurting your best grad- 
uates? Harry Baggett. Bus Sch Exec Di- 
gest 1: 22-23, 29 Je-Jl 

— of NSA membership, Sec 20: 6, 26 
e 

Certified professional secretary. George A. 
Wagoner. See issues Sec 

How to be a super-secretary. Bus Sch Exec 
Digest 2: 10-11, 24 S-O 

In focus: the medical secretary. Today’s Sec 
62: 34-35, 68 F 

Mrs. secretary. Jeanne Martinson. Today’s 
Sec 63: 28, 49S 

A profession or just a job. Carl F. Distel- 
horst. Sec 20: 12S 

Professional secretaries do not fear automa- 
tion. Evelyn G. Day. Office 51: 172-76 Ja 

Scope of the college secretary. Gordon 
Grindstaff. J Bus Ed 35: 165-66 Ja 

The secret in secretary. Mildred Mastin. Sec 
20: 21 D 

The technical secretary. John Fallon. Today’s 
Sec 62: 26-27, 60 Ap 

Wanted: secretaries who. . . Betty Kennedy 
Thomas. Today’s Sec 62: 39, 55 Ap 
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SECRETARIES (continued) 
What’s so special about chemical secretaries? 
Diana Boney. Today’s Sec 63: 24-25, 58 
N 


SEELEY, Horace I. 
What top management needs and gets from 
the office. Bus Ed Observer 31: 3-5, 12 F 
SEIDEL, George R. 
Research and you. Amer Bus Ed 17: 75-81 
D 


SELDEN, William 
Area technical schools and their implication 
for business education. Bal Sheet 42: 158- 
60 D 


Business education problems in a new decade. 
Bus Ed World 41: 20-21, 39S 

Business education textbooks: 
Amer Voc J 35: 14-15 D 

Counseling business students by using the 
business community. Bus Ed Forum 14: 
35, 38 Mr 

Evaluation for civil service positions. Amer 
Bus Ed Y 17: 373-86 

Relationship of business education to na- 
tional manpower problems. J Bus Ed 36: 
73-74 N 

Revised criteria for evaluating a_ business 
pee. Bus Ed World 40: 19-22. 32 
e 


a yardstick. 


The vocabulary of automation. J Bus Ed 35: 
171-72 Jz 
See also Nanassy, Louis C. 
SELLS, Inez C. 

The first-year shorthand drop-outs of John 
McDonough senior high school, New Or- 
leans, Louisiana, for the school year 1957- 
= Ohio State University, M.A. thesis 
‘5 

SEXTON, Richard 

Communication courses in collegiate schools 
of business. Ed 80: 498-501 Ap 

Is letter- -writing a justifiable university 
course? ABWA Bul 24: 27-28 F 

SHAFFER, Richard G. 

We can encourage personality development. 
Bus Ed World 41: 9-10 O 

You can have a Christmas training program. 
Bus Ed World 41: 9, 32 D 

SHANK, Bruce 

Digest of readings in business education. Ball 

State C J 32: 7,12 N 
SHANKS, Charles H. 

A survey of the vocational guidance services 
of business departments in a_ selected 
group of southeastern Kansas high schools. 
Kansas State College of Pittsburg, M.S. 
thesis °59 

SHARRON, Arthur O. 

Objectives: should they be different for un- 
dergraduate and graduate level instruc- 
tion? Coll N & V 14: 7-90 

SHEA, Sister Mary Magdalene 

A follow-up study of the 1945-1957 business 
department graduates of Mission Church 
high school, Roxbury, Massachusetts. Bos- 
ton University, Ed.M. thesis ’59 

SHELDON, Robert J. 

Measurement of business understandings, 
skills, and abilities possessed by high 
school students in the San Francisco bay 
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SHELDON, Robert J. (continued) 
area. San Francisco State College, M.S. 
thesis *59 
SHERMAN, Marsdon 
Mr. administrator, please! CBEA Bul 18: 3 


SHIELDS, C. D. 
What business seeks in college graduates. 
Amer Bus Ed 17: 105-107, 117 D 
SHIFF, Robert 
High-speed photomemory units could supply 
automation’s second dimension. Office Mgt 
21: 40-43, 50 Ja 
SHILT, Bernard A. 
Grass roots business education. J Bus Ed 35: 
154-55 Ja 
SHORTHAND 
Abbreviated longhand systems. George A. 
Wagoner. Bus Ed Forum 14: 21, 24 Ap 
The application of Gregg methods to the 
teaching of Pitman shorthand. Sister Ber- 
nard Mary. J Bus Ed 35: 301-303 Ap 
Ask the experts. Charles E. Zoubek. See 
issues Today’s Sec 
A beginning textbook for Gregg simplified. 
Mary D. Brown. Columbia Universit: . 
Ed.D. thesis °59 
Brief review. Charles E. Zoubek. Bus Tc!ir 
37: 23 Ap 
Building a skill. Mary Witherow. J Bus Ed 
36: 138 D 
Chemical refinery terms in Gregg simp! ified. 
Reba K. Neel. Today’s Sec 62: 48 Ap 
A comparative analysis of pen and machine 
shorthand. James A. Manos. University of 
Southern California, M.S. thesis "59; N Bus 
Ed Q 29: 45-46 O 
The cons for the abbreviated longhand sys- 
tems. George A. Wagoner. Bus Ed Forum 
15: 19-21 O 
The development of Gregg shorthand. Louis 
A. Leslie. Bus Ed Forum 15: 22-23 O 
Don’t just teach shorthand—use it! Ethel 
~ Blackledge. Bus Ed World 41: 31-33 


Dramatics can be useful. Florence E. Ulrich. 
Bus Tchr 38: 21 N 

Education for business: a shorthand course 
of study. Sister M. Therese. Cath Bus Ed 
R 11: 29-35 Je 

The effect of errors made in shorthand out- 
lines on transcription. William F. Ferme- 
nick. Mankato State College, M.Ed. thesis 
"59; N Bus Ed Q 29: 25-260 

Evaluation in shorthand. Irol W. Balsley. 
Amer Bus Ed Y 17: 185-217 

Few stop lights with stenograph. Ernest J. 
Kastelic. J Bus Ed 36: 14-16 D 

The first-year shorthand drop-outs of John 
McDonough senior high school, New Or- 
leans, Louisiana, for the school year 1957- 
1958. Inez C. Sells. Ohio State University, 
M.A. thesis ’59 

Formal in-service instructional programs for 
stenographers. Alice Harrison. Bus Ed 
Forum 15: 28-29 N 

The four arts of shorthand teaching—the art 
of testing. John L. Rowe. Bus Ed World 
40: 27-29 Ja; The art of grading. 31-33, 
38 F 














Te EN YT 9 


To Professional Writing in 1960 
SHORTHAND (continued ) 


Grading in shorthand speed development. 
Charles E. Zoubek. Bus Tchr 37: 21 F 
Gregg notehand. Louis A. Leslie, Charles E. 
Zoubek, and James Deese. Gregg. 320 p 

4.48 


Guiding students into stenography. Edward 
D. Kramer. Bus Ed Observer 31: 6-7 F 
Heating, plumbing, and air conditioning 
terms in Gregg simplified. Edna B. Daniels. 
Today’s Sec 62: 52 Mr 

A high school supervising teacher looks at 
shorthand teacher preparation. Gerald L. 
Timm. J Bus Ed 36: 109-10 D 

Honor roll of Gregg veterans. See issues Bus 
Tchr 

How one student taught himself shoru.and. 
Russell J. Hosler. Bus Ed World 41: 11- 
12S 

How to teach more shorthand in less time. 
Ethel Hart. Bal Sheet 41: 297-98 Mr 

Identifying characteristics of the master 
shorthand teacher. John L. Rowe. Coll of 
Ed Record 45: 138-43 Je 

Insurance terms in Gregg shorthand. R. B. 
Lankirby. Today’s Sec 63: 41-42 D 

Is it possible to accelerate shorthand? Sister 
Mary Donna Mee. Cath Bus Ed R 12: 
36 N 

Longhand become shorthand. Patricia Houtz. 
Bal Sheet 42: 62-64 O 

A look at shorthand. Arnold Condon. Bus 
Ed Forum 15:90 

Medical terms in Gregg shorthand. Majorie 
Da Costa. Today’s Sec 63: 45-46 § 

Notebook habits. Charles E. Zoubek. Bus 
Tchr 38: 20-21 D-Ja 

A novel use of shorthand. Florence E. UI- 
rich. Today’s Sec 62: 47-48 Mr 

Objective: an effective shorthand methods 
course; problems: too many students, too 
little time. Shirley Barber. Bus Ed World 
40: 16-18 Je 

100 per cent participation. Mary Witherow. 
Bus Ed World 40: 26 F 

Optometry terms in Gregg simplified. Thomas 
Penfield. Today’s Sec 62: Ja 

Pitman theory and transcription tests. See 
issues Pitmanite 

Predicting success in shorthand. Lucille J. 
Di Bona. J Bus Ed 35: 213-14 F 

The present and future of shorthand. Herbert 
A. Tonne. Bus Ed Forum 15: 11-13 O 

Problems of teachers of college shorthand 
and transcription. Amer Bus Ed 16: 144- 
45 Mr 

Problems of teachers of high school elemen- 
arty shorthand. Amer Bus Ed 16: 138-40 


r 

The pros for the abbreviated longhand sys- 
tems. M. Herbert Freeman. Bus Ed Forum 
15: 18-210 

Psychology-psychiatry terms in Gregg short- 
hand. Lee Friedman. Today’s Sec 63: 45- 
46 O 

Reading—the road to shorthand skill. Jean 
Danneman. Bus Ed World 40: 26 Ja 

Recent findings in the teaching of shorthand 
and typewriting. T. James Crawford. Ball 
State C J 31: 5-7, 17 My 
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SHORTHAND (continued) 


A recommended stenographic curriculum. 
John L. Rowe. Coll of Ed Record 45: 130- 


e 

The relationship between certain variables 
and achievement in beginning shorthand 
at the university of Texas. Marie Whittle. 
University of Texas, M.Ed. thesis 59; N 
Bus Ed Q 29: 70-71 O 

The relationship between competency in 
shorthand vocabulary and achievement in 
shorthand dictation. Harriet Danielson. 
Indiana Unversity, Ed.D. thesis 59; N Bus 
Ed Q 29: 19 O; J Bus Ed 36: 83 N 

The relationship between listening compre- 
hension and_ shorthand achievement. 
Charles H. Duncan. University of Pitts- 
burgh, Ed.D. thesis 59; J Bus Ed 35: 314 


Ap 

Rx briefhand? Pauline J. Oliver. J Bus Ed 
35: 309-11 Ap 

Rx for effective shorthand teaching—the 
daily lesson plan in beginning shorthand. 
Robert L. Grubbs. Bus Ed World 41: 15- 
18 S; 19-22 O: Testing and grading in be- 
ginning shorthand. 25-27, 36 N; Under- 
standing your shorthand teaching tools. 
17-19, 34 D 

The selection of shorthand students. John L. 
Rowe. Coll of Ed Record 45: 143-45 Je 

Setting up an alphabetic shorthand work- 
shop. Helen Hinkson Green. J Bus Ed 35: 
225-28 F 

The shorthand and transcription library. 
Estelle L. Popham and others. Amer Bus 
Ed 16: 309-14, 324 My 

Shorthand and typewriting skills required by 
business. Robert Gryder and Lohnie J. 
Boggs. Bus Ed Forum 15: 35-36 N 

Shorthand corner. Celia G. Stahl. See issues 
Bus Ed World : 

Shorthand corner. Richard A. Hoffmann. 
See issues Bus Ed World 

Shorthand dictation speed tests for Gregg 
awards. See issues Bus Tchr 

Shorthand dictation—with a purpose. Leon- 
ard J. Porter. Bus Tchg Aid S-3, Prentice- 
Hall. 2 p Free 

Shorthand for everyone. Charles E. Zoubek. 
Cath Bus Ed R 11: 51-53 Je 

Shorthand for high schools. New York City 
Board of Education. $.75 

Shorthand is not for sissies! Francois Pas- 
qualini. Bus Tchr 37: 15-18 Ap 

Shorthand news and trends. Leonard J. Por- 
ier. Bus Tchg Aid S-4, Prentice-Hall. 2 p 
Free 

Shorthand on the way out? hardly! Charles 
E. Zoubek. Bus Tchr 38: 25-26 N 

Shorthand progress through homework. Edna 
L. Gregg. Bus Ed Forum 15: 34-35 D 

Shorthand section. See issues Bus Tchr 

Shorthand teachers — demonstrate! Vernon 
W. Stone. J Bus Ed 35: 340-42 My 

Slow down to stop shorthand dropouts. 
Ann E. Montgomery. Bal Sheet 41: 306 
Mr 

Still time for salvage. Charles E. Zoubek. 
Bus Tchr 38: 21 S-O 

Students and teachers keep daily records. 
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SHORTHAND (continued) 
Bernice Akers. Kansas Bus Tchr 13: 10 
Mr 

A study of the comparison between construc- 
tion of shorthand outlines according to 
theory and the accuracy of transcription. 
Norman Lusk. University of Washington, 
M.Ed. thesis °59; N Bus Ed Q 29: 43-44 O 

A study of the extent to which objective tests 
may be used to measure shorthand skills. 
Edith Calder. University of Washington, 
M.Ed. thesis *59 

Suggestions to improve shorthand instruction. 
Gayle Heckart. Kansas Bus Tchr 14: 4 D 

Symbol shorthand systems. George A. Wag- 
oner. Bus Ed Forum 14: 27-28 Mr 

Tape recording terms in Gregg shorthand. 
Today’s Sec 63: 53-54 N 

Teaching differences between shorthand and 
Gregg notehand. Louis A. Leslie. Amer 
Bus Ed 17: 70-74 D 

Theory test. See issues Bus Tchr 

This and that about shorthand. Charles E. 
Zoubek. Bus Tchr 37: 21 Mr 

Three alphabetic shorthand systems in one 
workshop. Helen Hinkson Green. J Bus 
Ed 35: 175-78 Ja 

Use of tapes, language laboratory, and teach- 
ing teams at the J. Sterling Morton high 


school and junior college. Walter L. 
Cooper. Nat Assn Sec Sch Prin Bul 44: 
233-43 Ja 


“ taught briefhand. Janice Ray. Bus Educ 
: ee 


Word frequency applied to stenography. Lars 
G. Crandall. J Bus Ed 36: 67-68 N 

Writing shorthand. Delbert E. Williamson. 
J Bus Ed 36: 17-18 O 

SHOTWELL, H. D. 

Effective field trips in distributive education. 
Bus Ed Forum 15: 39, 41 D 

See also Agan, R. J. 

SHUBNELL, Sister Mary Lea 

A survey of production rates and production 
quality of third-semester typing students 
in selected Catholic high schools in Wis- 
consin. University of Wisconsin, M.S. the- 
sis °59; N Bus Ed Q 29: 62-63 O 

SHULL, Fremont A. 

Human relations in a school of business cur- 

riculum. Coll N & V 13: 11-16 My 
SICKLEBOWER, Russell 

“T didn’t know . . .” and business experience 

for the teacher. Bus Ed Forum 15: 31 N 
SIGBAND, Norman B. 

Effective report 

$6.75 
SILK, Leonard S. 

The education of businessmen. Committee 
for Economic Development, 711 Fifth 
Avenue. New York 22, New York. 48 p 
Free 

SIMONS, Harry 

What accountants think of accounting. J 

Accy 110: 35-44 Ag 
SIMPSON, Dorothy J. 

An experiment to determine the effect of 
typewriting rhythm records on speed and 
accuracy in personal-use typewriting. Bos- 
ton University, Ed.M. thesis °59 


writing. Harper. 676 p 
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SIMS, Muriel 
Business education in the general curriculum. 
Cath Bus Ed R 12: 10 N 
SINE, John M. 
A training ground for secretaries. Office Mgt 
21: 29-32 O 
SINGLETON, Allen J. 
See Stone, Vernon W. 
SISTER Ann Francis 
Enrolling boys in business courses. Bus Tchr 
37: 4-5 My-Je 
SISTER Bernard Mary 
The application of Gregg methods to the 
teaching of Pitman shorthand. J Bus Ed 
35: 301-303 Ap 
SISTER M. Germaine 
In typing class—rhythm is our business. Bus 
Ed World 40: 30, 34 F 
SISTER M. Sarah 
The liberal arts vs. specialized education. J 
Bus Ed 35: 350-51 My 
SISTER M. Therese 
Catholic philosophy of business education. 
Cath Bus Ed R 11: 30-32 F 
Education for business: a shorthand course 
of study. Cath Bus Ed R 11: 29-35 Je 
Goals to be achieved. Cath Bus Ed R II: 


51-54 Ap 

Grading plan for transcription. Cath Bus Ed 
R 11: 36 Je 

Personal typing, Catholic school ed. Gregg. 
128 p $2 


Success in transcription—what’s in a goal? 
Cath Bus Ed R 12: 51 N 
SISTER Marie Frances 
Books to help you teach. See issues Cath 
Bus Ed R 
SISTER Mary Corine 
Education for personality development. Cath 
Bus Ed R 11: 16-20 F 
SISTER Mary Donna 
Do you teach artistic typing? Bal Sheet 42: 
161, 165 D 
SISTER Mary Marguerite 
Enclosed please find. . 
SISTER Mary Michael 
—— education—and boys! Bal Sheet 42: 
181 


. Sec 20: 14-15 My 


SISTER Thomas Joseph 

Improving spelling through the big four. 

Cath Bus Ed R 11: 42-45 F 
SIVINSKI, Joan 

Get more mileage out of your business let- 
ters—use a subject line. Today’s Sec 62: 
44-45 F 

One goal—civil service. Today’s Sec 2: 37, 
61 Mr 

Tabulation plus. Today’s Sec 62: 30-31 Ap 

SLAPPEY, Mary McGowan 

I learned a lot by office hopping. Bus Ed 

World 40: 23-25 Mr 
SLATER, Merle V. 

A comparative study of business office em- 
ployment standards and employee qualifi- 
cations in the Gainesville, Florida, 
area. University of Florida, M.A. thesis 
°59 

SLAUGHTER, Robert E. 

The national business entrance tests. Amer 

Bus Ed Y 17: 338-46 
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SLOW LEARNER 
Below 95 1.Q. students need special business 
education. Bus Ed World 40: 7 Ja 
Recognizing the needs of the slow learner in 
bookkeeping. A. I. Price. J Bus Ed 35: 
211-12 F 
Symposium—business education for students 
of lower ability. Enos Perry and others. 
Bus Ed Forum 14: 30-34 Ja 
SLUDER, Lester I. 
Significant challenges of the sixties. Bal Sheet 
42: 99 N 
SMITH, Ethel B. 
Games for typing class. Bus Ed Observer 31: 
22 F 


SMITH, Helen M. 

Criticism of the teaching of bookkeeping. J 

Bus Ed 35: 295-96 Ap 
SMITH, Mary Lou 

A review of literature of business education 
programs as they exist in public junior 
colleges of the United States with appro- 
priate conclusions and recommendations. 
University of Wisconsin, M.S. thesis °59; 
N Bus Ed Q 29: 63-64 O 

SMITH, Peggy 
I believe. Future Bus Leader 14: 3, 10 Ja 
SMITH, Robert E. 

A study to determine the feasibiilty of estab- 
lishing a placement service for the students 
of Colton (California) union high school. 
University of Southern California, M.S. 
thesis ’59 

SMITH, Robert M. 

Total integration through automation fore- 
seen aS major advance of sixties. Office 
Mgt 21: 14-20, 51 Ja 

SMITH, Sofrona L. 

Balance sheet for letter writing. Office Exec 

35: 26-28 Ja 

SNAPP, James C. 
See Fisk, McKee 
SNEDEN, Robert W. 

The obligation to our students. Bal Sheet 42: 
3 S; Bus Sch Exec Digest 2: 15 S-O 

SOEMARSONO, M. 

Business education in Indonesia. N Bus Ed 

Q 28: 41-44, 64 Mr 
SOLHEIM, Dorothy L. 

A survey of businesses in the area of Des 
Plaines and Park Ridge, Illinois, to deter- 
mine the feasibility of a work-experience 
program in the Maine township high 
school. University of Wisconsin, M.S. the- 
sis ’59 

SPANGLER, Marion A. 

An experimental study comparing the initial 
word-level approach with the nonsense- 
syllable approach in the teaching of the 
initial typewriter keyboard. University of 
Wisconsin, M.S. thesis °59; N Bus Ed Q 
29: 640 

SPAULDING, W. M. 
One-hand success. Typ News 30: 8 
SPELLING 

An approach to spelling improvement. Theo- 
dore W. King. Systems for Ed 6: 4-5 My- 
Je 

Business dictionary. Louis C. Nanassy and 
William Selden. Prentice-Hall. 263 p $3.12 
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SPELLING (continued) 

Class projects: business spelling. Bus Ed 
Newsletter (P-H) 7: 4 Spring 

Every course is a spelling course. Vernon W. 
Stone. Bal Sheet 42: 60, 64 O | 

FBLA speller. See issues Future Bus Leader 

Improving spelling through the big four. 
Sister Thomas Joseph. Cath Bus Ed R 11: 
42-45 F 

NOMA international spelling list. Beacons 
on Bus Ed 44: 13-17 

NOMA spelling program. Office Exec 35: 
40 Je 

Punctuation and spelling—I love you. Edina 
Campbell-Dover. J Bus Ed 35: 215-16 F 

Spelling for the future business leader. Bus 
Ed Forum 14: 41 F 

The spelling, vocabulary-building, and hand- 
writing library. Dean R. Malsbary and 
others. Amer Bus Ed 16: 319-24 My 

Teaching spelling as a separate subject. Hilda 
McNally. Cath Bus Ed R 11: 33-36 F 

Teaching spelling through transcription. Ed- 
win F. Moran, Jr. Cath Bus Ed R 11: 37- 
41 F 

Word finder. Ruth I. Anderson, Lura Lynn 
Straub, and E. Dana Gibson. Prentice- 
Hall. 244 p $1.44 

Word teasers. E. Lillian Hutchinson. See 
issues Today’s Sec 

SPRIEGEL, William 

Principles of business organization and op- 

eration, - ed. Prentice-Hall. 592 p $7.95 
SPURLOCK, 
Take the oa from bookkeeping analysis. 
J Bus Ed 35: 366 My 
STAHL, Celia G. 
Shorthand corner. See issues Bus Ed World 
STANDARDS 

Attaining office standards by the similar 
processes method. Elizabeth Melson. Bus 
Ed Forum 14: 28-29 F 

The development of standards for the key- 
driven calculator. Mary Margaret Brady. 
Bus Ed Forum 14: 7-10 My 

Realistic standards for beginning typewriting. 

leo P. Casady and William J. Masson. 
Bus Ed Forum 14: 25, 27 My 

Standards for office operations involving the 
use of the typewriter. Irol Whitmore Bals- 
ley. Bus Ed Forum 14: 11-16, 19 My 

Standards of production on the ten-key add- 
ing machine keyboard. Robert J. Ruegg. 
Bus Ed Forum 14: 17-19 My 

Standards to meet present day needs. .Mar- 
pr, Stowell. Kansas Bus Tchr 13: 6 

r 
STANSFIELD, Russell N. 

Your better business letter. Bal Sheet 41: 

400-401 My 
STAPLES, John D. 

An analysis of pertinent literature for the 
period, 1949-1958, inclusive, as pertains 
to typescript errors, causes, and corrective 
measures. University of North Dakota, 
M.S. thésis °59; N Bus Ed Q 29: 64-65 O 

STEGENGA, Martin 

Current problems of business education pro- 
grams in south Mississippi secondary 
schools with implications for in-service ed- 
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STEGENGA, Martin (continued ) 
ucation. Indiana University, 
°59; J Bus Ed 35: 233 F; 
65-66 O 

STEIN, Eric S. 

Teaching the real interest rate on installment 
purchases. Amer Bus Ed 17: 122-25 D 

STEIN, Sarah C. 

Motion picture film loops for beginning 
typing. J Bus Ed 35: 222-24 F 

STEINBERG, Erwin R. 

Teaching expository writing. Clearing House 
35: 163-68 N 

STENGEL, Anna Marie 

A comparative study of the administrative 
practices, policies, and curriculum offering 
of twenty-five private business colleges in 
Texas. University of Texas, M.B.A. thesis 
°59; N Bus Ed Q 29: 660 

STEWART, Jane 

Managing paper work in typewriting. Bus 
Ed Forum 15: 17-19 N 

STEWART, Marie M. and others 

The business English and stenographic office 
practice library. Amer Bus Ed 16: 292- 
308 My 

STEWART, Robert N. 

Ethical principles in today’s business. Office 
Exec 35: 13-16 Je 

STILES, Lindley J. 

Frontiers in education. NABTE Bul 72: 5-11 

STILLER, Frances D. 

Teachers learn newest business procedures. 
Bus Ed World 40: 18-19, 33 Ja 

STONE, Vernon W. 

All campus deadwood is not of the genus 
arbor. Ed 81: 106-108 O 

Every course is a spelling course. Bal Sheet 
42: 60,640 

Shorthand teachers—demonstrate! J Bus Ed 

35: 340-42 My 

and Allen J. Singleton 

Selected time periods based upon net words 
per minute in typewriting. Typ News 30: 1 

STONER, James K. 

Ownership opportunities in commercial estab- 
lishments for the high school business 
graduate. Bal Sheet 42: 100-103, 110 N 

STOUDT, Sister Marie Julie 

The installation of an accounting system in 
the educational institutions owned and 
operated by a religious order. Catholic 
University, M.A. thesis *59 

STOWELL, Marguerite 

Standards to meet present day needs. Kansas 
Bus Tchr i3: 6 Mr 

STRANG, Ruth 

Development of informal evaluation tech- 
niques. Amer Bus Ed Y 17: 114-29 

STRAUB, Lura Lynn 

See Anderson, Ruth I. 

and E. Dana Gibson 

Liquid duplicating systems. Brown. 130 p $2 

Stencil duplicating systems. Brown. 132 p $2 

STREET, Julian, Jr. 

Toward economic literacy: a business and 
education cooperation. Nat Assn Sec Sch 
Prin Bul 44: 159-65 O 

STRONY, Madeline S. 

Ask the experts. See issues Today’s Sec 


D.B.A. thesis 
N Bus Ed Q 29: 








Business Education Index 


STUART, Esta Ross 

Developing typing skill: a three-way respon- 
sibility. Prentice-Hall Bus Ed Bul 2: 13- 
14 

Making decisions while typing. Bus Ed News- 

letter (P-H) 8: 1 Fall 

and Leonard J. Porter 

Some fallacies in teaching typewriting. Bus 
Tchg Aid T-5, Prentice-Hall. 3 p Free 

and others 

Grading in typing. Bus Tchg Aid T-6, Pren- 
tice-Hall. 9 p Free 

STURGES, W. E. 

Thank heaven for you!—a top retailer hails 
work of vocational education. Amer Voc 
J 35: 17-19 Mr 

SULLIVAN, John F. 

Business school objectives and _ finance 

courses. Coll N & V 13: 23-24 My 
SURVEYS 

A case study of business education students 
from Venezuela who have attended St. 
Joseph academy, Columbia, Pennsylvania. 
Sister M. Germaine Jakovcic. Catholic 
University, M.A. thesis °59 

Education for business—a survey of South- 
ern’s alumni—1949-1958. Leonard J. West. 
Southern Ill Bus Bul 10: 2-12 Fall 

An evaluation of a community survey ap- 
plied to the three major industries in 
Cloquet, Minnesota. Dorothy Veranth. 
University of Minnesota, M.A. thesis °59; 
N Bus Ed Q 29: 67 O 

An opinion survey of a group of 1952-1958 
business education graduates of Oswego 
high school to determine the importance 
of fundamentals taught in bookkeeping, 
typewriting, and shorthand. Donna L. Cot- 
tongim. Kansas State College of oT ee 
M.S. thesis °59; N Bus Ed Q 29: 

A survey of business education offered in 
the Ohio high schools of the Society of 
Mary in the year 1958-59. Brother Robert 
Vincent Kelly. Ohio State University, M.A. 
thesis ’59 

Survey of business firms located on route 
128 to determine occupational opportuni- 
ties for the graduates of the business de- 
partment of local high schools. Sister Wini- 
+ Hall. Boston University, Ed.M. thesis 








A survey of problems created by transfer 
students in business education in Texas 
public high schools. Royce L. Abraham- 
son. University of Texas, M.Ed. thesis °59; 
N Bus Ed Q 29:60 

A survey of the reason for choosing the 
business education course as expressed by 
graduates in Fort Atkinson, Wisconsin. 
Marjorie A. Norman. University of Wis- 
consin, M.S. thesis °59 

SUTTON, Irma J. 

Typing for academic students. Bus Ed World 

40: 13-14, 36 Je 
SUZUKI, Teruhiko 

An approach to the goodwill letter. ABWA 

Bul 25: 16-19 D 
SWANSON, Edwin A. 

Trends in business education. Nat Ed Assn 

J 49: 51-52 N 
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SWANSON, Robert M. 
See Forkner, Hamden L. 
SYLVESTER, Harold F. 
The future role and function of the under- 
graduate business school. Coll N & V 14: 
5-6 O 
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TAHANEY, Eleanor J. 
How are they doing? Bal Sheet 42: 16-17 S 
TALBOT, Mary Ann 
The non-teaching duties of business teachers 
in a selected group of Kansas high schools. 
Kansas State College of Pittsburg, M.S. 
thesis 59; N Bus Ed Q 29: 67 O 
TAPLETT, Lloyd M. 
We teach junior high students personal 
typing. Bus Ed World 40: 17-19, 45 Mr 
TEACHER education 
Attention business teacher! Are you a re- 
cruiter for business-teacher education? 
Elmer L. Schick. Bal Sheet 42: 13, 39 S 
A compilation of graduate degree offerings 
in business education with special empha- 
sis on the requirements for doctor of edu- 
cation and doctor of philosophy degrees 
in selected universities. Jane Anne Loman. 
University of North Dakota, M.S. thesis 
°59; N Bus Ed Q 29: 41-42 O 
Criteria for the selection of business teachers 
in the secondary schools. Mildred L. Sears. 
University of California at Los Angeles, 
Ed.D. thesis 59; N Bus Ed Q 29: 61-62 
O; J Bus Ed 36: 83 N 
Current issues in business teacher education. 
John R. Emens. NABTE Bul 72: 18-27 
Evaluation of the student teaching phase of 
business teacher preparation. Loy Elvin 
Prickett. University of Oklahoma, Ed.D. 
thesis "59; N Bus Ed Q 29: 58-59 O; J Bus 
Ed 36: 83 N 
Frontiers in business teacher education. 
Harry Huffman, ed. NABTE Bul 72: 1- 
40 
Frontiers in education. Lindley J. Stiles. 
NABTE Bul 72: 5-11 
Guiding the teacher trainee’s development of 
the qualifications of an effective teacher— 
with special application to the business 
teacher. Dorothy E. Crunk. Indiana Uni- 
versity, Ed.D. thesis *59; J Bus Ed 35: 
356 My; N Bus Ed Q 29: 17-18 O 
A high school supervising teacher looks at 
shorthand teacher preparation. Gerald L. 
Timm. J Bus Ed 36: 109-10 D 
Implications of frontiers in education for 
changes in professional education pro- 
grams for business education students. 
NABTE Bul 72: 30-32 
Methods courses for all teachers—a must. 
en J. Rooke. Bal Sheet 42: 166, 190 


Objective: an effective shorthand methods 
course; problems: too many students, too 
little time. Shirley Barber. Bus Ed World 
40: 16-18 Je 

Preparing teachers for the new business edu- 
cation program. M. Bernadine Bell. Bus 
Ed Forum 14: 23-25 Ja 
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TEACHER education (continued ) 

Problems involved in student teaching. Amer 
Bus Ed 16: 148-50 Mr 

Seminar in business education—graduate 
study. F. Wayne House and others. N Bus 
Ed Q 29: 48-50 D 

Seminar in business education—teacher edu- 
cation. Harry Huffman and others. N Bus 
Ed Q 29: 25-40 D 

The shortage of business teacher education. 
Russell J. Hosler. Bal Sheet 41: 195 Ja 

Student teachers. Amer Bus Ed 17: 21-22 O 

A study of general education requirements 
for undergraduate business teacher prepa- 
ration in fifty selected colleges and univer- 
sities. John W. Westley. University of 
North Dakota, M.S. thesis °59; N Bus Ed 
Q 29: 69 O 

A study of the business teacher education 
programs in the member schools of the 
national association of business teacher 
training institutions. John C. Gilliam. State 
University of lowa, Ph.D. thesis °59; J Bus 
Ed 35: 272 Mr 

A study presenting evidence that an ex- 
panded program in business teacher educa- 
tion is needed at Marquette university. 
Mary Kreul. University of Wisconsin, M.S. 
thesis 59; N Bus Ed Q 29: 35, 38 O 

A survey of business education in Montana 
high schools in 1958-1959 with implica- 
tions relative to business teacher educa- 
tion. Roger E. Aspevig. University of 
North Dakota, M.A. thesis 59; N Bus Ed 
Q 29:80 

Teacher education and the discipline of dis- 
tribution. Mary V. Marks. Bus Ed Forum 
14: 15-17 Ap 

Teacher education in an era of change and 
development. T. James Crawford. Ball 
State C J 31: 3-6 F 

Teachers of business administration and eco- 
nomics—whole_ responsibility? Elvin S. 
Eyster. J Bus Ed 35: 334-35 My 

What constitutes the best master’s degree 
program? Thomas B. Martin. Bus Ed 
World 41: 14-16 D 

Who teaches teachers? Elizabeth T. Van 
Derveer. J Bus Ed 36: 6-7 O 

Work experiences of students at Central 
Connecticut state college. Donald Linner, 
Gail Frosch, and Helen Matulis. Beacons 
on Bus Ed 44: 6-8, 10 

TEACHERS 

All campus deadwood is not of the genus 

- Vernon W. Stone. Ed 81: 106-108 


Attention business teacher! Are you a re- 
cruiter for business-teacher education? 
Elmer L. Schick. Bal Sheet 42: 13, 39 S 

Attitudes of secondary school teachers to- 
ward various aspects of the American 
marketing system. Evalyn Hibner. Ohio 
State University, Ph.D. thesis °59; N Bus 
Ed Q 29: 31-32 O 

The business teacher in a modern high 
school. Paul Easterbrook. CBEA Bul 18: 
1D 

The business teacher’s problem clinic. See 
issues Bus Ed World 
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Come and do likewise. Sister M. Alexius 
Wagner. Cath Bus Ed R 11: 37-45 Je 
Cooperation between departments pays divi- 


dends. Mary Witherow. Bal Sheet 42: 48 
S 


Cooperative work-experience for business 
teachers. Roswell E. Fairbank. Bus Ed 
Forum 14: 21-22, 36 Mr 

For business teachers and businessmen—a 
problem of our times. Ralph C. Asmus. 
Bal Sheet 41: 243 F 

Honor roll of Gregg veterans. See issues Bus 
Tchr 

How to move from high school teaching to 
college teaching. Walter L. Blackledge and 
Ethel Hale. Bus Ed World 40: 21-22, 42 


Mr 

“I didn’t know . . .” and business experience 
for the teacher. Russell Sicklebower. Bus 
Ed Forum 15: 31 N 

Identifying characteristics of the master 
shorthand teacher. John L. Rowe. Coll of 
Ed Record 45: 138-43 Je 

Just between us. Helen H. Green. See issues 
Bus Ed World 

Look for new ideas—be willing to pioneer. 
Helen Trotter. Kansas Bus Tchr 14: 3-4 O 

The non-teaching duties of business teachers 
in a selected group of Kansas high schools. 
Mary Ann Talbot. Kansas State College 
of Pittsburg, M.S. thesis “59; N Bus Ed 
Q 29: 670 

Professionalism in business education. Mearl 
R. Guthrie. Bus Educ 2: 4, 14 

The status of teachers of business subjects in 
the Kansas secondary schools for 1956-57. 
Charlien F. Jeffers. Kansas State Teachers 
College, Emporia, M.S. thesis °59 

Summer adventure. Veiva C. Griffith. Bal 
Sheet 41: 392-93 My 

Teachers learn newest business procedures. 
Frances D. Stiller. Bus Ed World 40: 18- 
19, 33 Ja 

Teachers on a merry-go-round. Dorothy H. 
Schwartz. Bus Ed World 41: 13-15, 42 O 

Teachers work, earn, and learn. John H. 
Moorman. Bal Sheet 41: 200-201, 240 Ja 

Vacation for improvement of business edu- 
cation. Kansas Bus Tchr 13: 3-4 My 

What happened after the phone rang. Eleanor 
Casebier. Bus Ed World 41: 22-23, 37 N 

When they let you go. Duane Valentry. Bus 
Ed World 41: 35-37S 

Writing for the professional journals. Ethel 
Hale. Bal Sheet 41: 248-49 F 

TEACHING 

An analysis of research in methods of in- 
struction in business education—1953 to 
1958. Lola Gardner. University of South- 
ern California, M.S. thesis ’59 

Do your best students go into teaching? 
Gordon F. Culver. Bus Ed Forum 15: 27, 
36 N 

How to move from high school teaching to 
college teaching. Walter L. Blackledge and 
Ethel Hale. Bus Ed World 40: 21-22, 42 
Mr 

Let’s “learn” our students. Malra Treece, 


Bus Ed World 41: 35-38 O 
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TEACHING (continued) 


Motivation in business education. Max E. 
Haag. Ball State C J 31: 11-12, 17 My 
Seize your class gently by the ears. Berniece 
H. Dwyer. Bal Sheet 41: 228 Ja 

Some thoughts on juvenile behavior. Harold 
Leader. Bus Ed Observer 31: 16, 20 F 

TEACHING aids 

Bulletin boards for secretarial training. Ruth 
C. Beede. Bus Ed World 41: 31 N 

Bulletin boards highlight typing techniques. 
Mabel Rutherford and Vera Fleming. Bus 
Ed World 40: 13 My 

Business education textbooks: a yardstick. 
William Selden. Amer Voc J 35: 14-15 D 

Free and inexpensive materials—a challenge 
to high school teachers of economics. 
John W. Kennedy. Bal Sheet 41: 250-53 F 

A glimpse of paradise. Edgar W. Hirshberg. 
J Bus Ed 36: 123-25 D 

Instrument training techniques for business 
education. Robert J. Ruegg. Bal Sheet 42: 
8-12 S 

Making good teaching better through selected 
teaching aids. Dorothy Reeves. Bus Ed 
Forum 14: 10-13 F 

New materials. See issues J Bus Ed 

Photography in the classroom. Leslie Denton. 
Bal Sheet 41: 343, 345 Ap 

Posters for review. Irving Rosenblum. H 
Points 42: 65 F 

Providing for individual differences in type- 
writing through instrument training. Viola 
S. Fedorczyk. Amer Bus Ed 17: 82-85 D 

Skill building through reading instruments. 
Robert J. Ruegg. Bus Ed Forum 14: 17- 
20 Ja 

Some advantages and limitations of self- 
instructional devices. Fred S. Cook. Bal 
Sheet 42: 154-56 D 

A study of the readability of general busi- 
ness textbooks. Allen D. Cornelsen. Uni- 
a of Southern California, M.S. thesis 


Tapes to correlate with College Typewriting, 
6th ed. D. D. Lessenberry and S. 
Wanous. South-Western. $95 

Teaching aids. Jane F. White. See issues Bus 
Ed World 

Teaching bookkeeping students how to use 
their textbooks. R. E. Fairbank. Bus Ed 
Forum 15: 30, 33 N | 

Teaching machines: new classroom aids. 
Leonard J. West. Southern Ill Bus Bul 10: 
3-10 Summer 

Today’s secretary at work in the classroom. 
Florence Elaine Ulrich. Bus Tchr 37: 25 F 

Typewriting teaching aids. Mary Ellen Oli- 
verio. Prentice-Hall Bus Ed Bul 2: 9-10 

The voice-writing machine as a teaching aid. 
Hazel Mary Roe. J Bus Ed 35: 160-61 Ja 

Will teaching machines make you obsolete? 
Harry Huffman. Bus Ed World 40: 11-13, 
36 F 

TELEVISION 

Digest of readings in business education. 
Kathleen Parker. Ball State C J 31: 8-9, 
18 My 

Educational TV—more facts and fiction! 
Anthony R. Lanza. J Bus Ed 35: 354 My 
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TELEVISION (continued) 


Family finance: timely topic for television. 
Myles A. Tracy. J Bus Ed 35: 179-80 Ja 
A glimpse of paradise. Edgar W. Hirshberg. 

J Bus Ed 36: 123-25 D 
Living-room typing course via_ television. 
Elsie Leffingwell. Bus Tchr 37: 6-7 F 
Teaching typewriting by television. T. James 
Crawford. Bal Sheet 41: 244-46, 253 F 
Television in the typewriting classroom. Ed- 
ward C. Kelly. Bus Ed Forum 15: 13-15 N 
Television opens way to innovations in busi- 
+ William Himstreet. CBEA Bul 17: 
3 
Television, the 21” classroom. Carol Price. 
Bus Ed Forum 15: 33,35 D 
We taught better office procedures by TV. 
Marion Wood. Bus Ed World 40: 18-21 F 
TERRY, George R. 
Principles of management, 3rd ed. Irwin. 
750 p $7.25 
TESTING 
Applications of informal evaluation tech- 
niques. Mary Alice Wittenberg. Amer Bus 
Ed Y 17: 130-43 
Applications of test selection, construction, 
and use by the classroom teacher. Mathilde 
Hardaway. Amer Bus Ed Y 17: 91-113 
Bookkeeping tests. See issues Bus Tchr 
Development of informal evaluation § tech- 
niques. Ruth Strang. Amer Bus Ed Y 17: 
114-29 
Filing awards tests. See issues Bus Tchr 
The four arts of shorthand teaching—the art 
of testing. John L. Rowe. Bus Ed World 
— Ja; The art of grading. 31-33, 
Manpower’s testing program. Joseph C. Whit- 
aker. Bus Ed Forum 14: 24 My 
The national business entrance tests. Robert 
E. Slaughter. Amer Bus Ed Y 17: 338-46 
National business entrance tests. United 
Business Education Association, 1201 Six- 
teenth Street, N.W., Washington 6, D. C. 
National business entrance tests motivate 
business students. Parker Liles. Bus Ed 
Forum 14: 22, 25 F 
Principles of test selection, construction, and 
use. George Satter. Amer Bus Ed Y 17: 
57-90 
Rx for effective shorthand teaching—testing 
and grading in beginning’ shorthand. 
Robert L. Grubbs. Bus Ed World 41: 25- 
27, 36 N 
Shorthand dictation speed tests for Gregg 
awards. See issues Bus Tchr 
Testing in business education. Hobart H. 
Conover. Cath Bus Ed R 11: 21-27 Je 
Theory test (shorthand). See issues Bus Tchr 
Transcription tests for Gregg awards. See 
issues Bus Tchr 
THOMAE, Betty Kennedy 
Wanted: secretaries who... 
62: 39, 55 Ap 
THOMAS, Benjamin F. 
Give students a blueprint for planning their 
careers. Bal Sheet 42: 65, 87 O 
THOMAS, Donald J. 
Ethics from the classroom. Cath Bus Ed R 
11: 44-49 Ap 


Today’s Sec 
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THOMAS, Ellis R. 

Anatomy of a mock trial. Bus Ed World 41: 
30-31 D 

Let’s take another look at that economic 
geography. Bus Ed Observer 31: 10-14 F 

THOMPSON, Bernard L. 

A follow-up study of the graduates of Mora 
high school for the years 1953, 1954, 1955, 
1956, and 1957. University of Minnesota, 
M.A. thesis °59 

THOMPSON, Robert J. 
See Forkner, Hamden L. 
THOMPSON, Willard 

Critics challenge college business education 

programs. CBEA Bul 17: 1, 3 My 
THOMSON, Lawrence and Peter C. Haines 

Cooperative office training in the U.S.: some 
significant facts. Delta Pi Epsilon J 3: 29- 
32 N 


THORNE, Clifton C. 

Creative teaching of life and health insur- 
ance. Institute of Life Insurance, 488 Mad- 
ison Avenue, New York 22, New York. 
19 p Free 

TIMM, Gerald L. 

A high school supervising teacher looks at 
shorthand teacher preparation. J Bus Ed 
36: 109-10 D 

TINSAE, Bekele 

An analysis of the banking system in Ethi- 
opia. Kansas State Teachers College, Em- 
poria, M.S. thesis ’59 

TOLL, Lewis R. 

Guidance in business education. J Bus Ed 

35: 252-54 Mr 
TONNE, Herbert A. 

Consumer exploitation? J Bus Ed 36: 104- 
105 D 

The great managerial manhunt. J Bus Ed 
36: 60-61 N 

How liberal are the liberal arts? J Bus Ed 
35: 248-49 Mr 

How liberal is liberal if you can’t earn a 
living? Bal Sheet 42: 173 D 

A 1930 look at 1960. J Bus Ed 35: 290-91 
Ap 

Nonsense about automation. J Bus Ed 35: 
208-209 F 

The present and future of shorthand. Bus Ed 
Forum 15: 11-13 O 

Research be damned. J Bus Ed 36: 8-9 O 

Too much information would only befuddle 
them. J Bus Ed 35: 336-37 My 

Two evaluations of the collegiate schools of 
business. J Bus Ed 35: 156-58 Ja 

TRACY, Myles A. 

Family finance: timely topic for television. 

J Bus Ed 35: 179-80 Ja 
TRANSCRIPTION 

Accuracy scale for grading transcripts. 
George E. Martin. Bus Tchr 38: 13 
S-O 

Correlated dictation and transcription. Ham- 
den Forkner, Agnes Osborne, and James 
O’Brien. Pitman. 560 p $4 

An eclectic method for developing transcrip- 
tion skill. Mildred E. Reed. Bus Ed Forum 
15: 13-17,23 O 

The effect of errors made in shorthand out- 
lines on transcription. William F. Fer- 
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TRANSCRIPTION (continued ) 
menick. Mankato State College, 
thesis °59; N Bus Ed Q 29: 25-26 O 

Grading plan for transcription. Sister M. 
Therese. Cath Bus Ed R 11: 36 Je 

Pitman theory and transcription tests. 
issues Pitmanite 

Pretranscription for all typists? LeRoy Bren- 
del. Bus Tchr 37: 26 F 

Problems of teachers of college shorthand 
and transcription. Amer Bus Ed 16: 144- 
45 Mr 

Problems of teachers of high school tran- 
scription. Amer Bus Ed 16: 140-44 Mr 

The shorthand and transcription library. 
Estelle L. Popham and others. Amer Bus 
Ed 16: 309-14, 324 My 

Success in transcription—what’s in a goal? 
_— M. Therese. Cath Bus Ed R 12: 51 

Take the drudgery out of grading transcripts. 
Louise J. Orner. Bal Sheet 41: 352-53 Ap 

Teaching spelling through transcription. Ed- 
win F. Moran, Jr. Cath Bus Ed R 11: 37- 
41 F 

A time study of shorthand transcription 
problems with implications for the im- 
provement of transcription training. Don- 
ald Jester. Northwestern University, Ph.D. 
thesis °59; J Bus Ed 35: 272-73 Mr; N Bus 
Ed Q 29: 33-340 

The training of audio-typists. E. Friedlander. 
Inter Rev for Bus Ed 55: 69-75 Ap 

Transcribing speed practice. See issues To- 
day’s Sec 

Transcription corner. See issues Today’s Sec 

Transcription office practice set. Esther San- 
dry. Pitman. $2.20 

Transcription section. See issues Bus Tchr 

Transcription tests for Gregg awards. See 
issues Bus Tchr 

TRAVIS, Arden L. 

The use of interviews in sales training. J Bus 

Ed 35: 242 F 
TRAVIS, Dorothy L. 

Improvement of instruction in business edu- 
cation at the secondary school level. N 
Bus Ed Q 28: 29-35 My 

TREECE, Malra 

Let’s “learn” our students. Bus Ed World 41: 

35-38 O 
TRIMBLE, Richard L. 

A follow-up of the graduates of the division 
of business and business education from 
1918 to 1958 directed toward curriculum 
revision in accounting. Kansas_ State 
ae College, Emporia, M.S. thesis 


M.Ed. 


See 


TRIPLET Peggy Y. 
Throw away those practice sets? never! Bal 
Sheet 41: 407 My 
TROTTER, Helen 
Look for new ideas—be willing to pioneer. 
Kansas Bus Tchr 14: 3-4 O 
TRYTTEN, John M. 
‘What do you think?’ 
News Bul 25: 1-2 F 
TUCKER, Ermal H. 
Human relations—a vital factor in business 
letters. Bus Ed Newsletter 8: 5-6 O 


DPE. MBEA 


asks 


Business Education Index 


TUCKER, Woodie L. 
The relationship between personality traits 
and basic skill in typewriting. University 
of Pittsburgh, Ph.D. thesis ’59 
TUYT, Beatrice P. 
Goodwill—invisible, intangible, indispensable 
asset. Sec 20: 14-15 Mr 
TYLER, Ralph W. 
The teaching obligation and typewriting. Bus 
Ed Forum 15: 9-11 N 
TYPEWRITING 
Abuse or a better use of the typewriter. F. 
_— Bateman. Bus Ed Forum 15: 19-21 


Alertness practice for preparing tomorrow’s 
typists. Leonard J. Porter. Bus Ed Forum 
15: 270 

All ninth-graders should take personal-use 
typing. Ruth Cummings Sanborn. Bus Ed 
World 41: 29, 39 O 

An analysis and comparison of typescript 
errors made on electric typewriters with 
those made on non-electric typewriters. 
Oscar R. Bergos. University of North 
Dakota, M.A. thesis °59; N Bus Ed Q 29: 
9-10 O 

An analysis of pertinent literature for the 
period, 1949-1958, inclusive, as pertains 
to typescript errors, causes, and corrective 
measures. John D. Staples. University of 
North Dakota, M.S. thesis °59; N Bus Ed 
Q 29: 64-65 O 

An analytical study of student ability and 
progress as related to procedure in type- 
writing I at P. W. Moore high school, 
Elizabeth City, North Carolina. Sherwood 
N. Newsome. Pennsylvania State Univer- 
sity, M.S. thesis 59 

An analytical study of the techniques and 
systems of evaluating students’ work in 
typewriting, taking individual differences 
and other factors into consideration. Ed 
Hanson. University of Minnesota, M.A 
thesis *59 

Applied typing need not be busy work. Ruth- 
etta Krause and Irma Whetstone. Bus Ed 
World 40: 11-12, 35 My 

Artyping. Julius Nelson. See issues J Bus Ed 

Ask the experts. Alan C. Lloyd. See issues 
Today’s Sec 

Bulletin boards highlight typing techniques. 
Mabel Rutherford and Vera Fleming. Bus 
Ed World 40: 13 My 

Business timed writings. Albert C. Fries and 
Louis C. Nanassy. Prentice-Hall. 4 p $1.36 

Clerical efficiency devices. Leonard . Porter. 
Bus Tchg Aid H-3, Prentice-Hall. 2 p Free 

Common language typewriting. A. E. Klein. 
Bus Ed Forum 14: 23, 26 F 


Competent corrections. Lillian G. Peairs. Typ 


News 30: 2 

Competent typing tests. See issues Today’s 
Sec 

Confidence: a necessity for typing success. 


Willard A. Christian. Typ News 30: 3 

Conflicting opinions in the teaching of elec- 
tric typewriting as revealed in the litera- 
ture. Francis W. DeFea. University of 
North Dakota, M.S. thesis °59; N Bus Ed 
Q 29: 22-23 O 
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TYPEWRITING (continued ) 


Conflicting opinions, objectives, and trends 
in personal typewriting. John C. Peterson. 
University of North Dakota, M.S. thesis 
"59; N Bus Ed Q 29: 56-57 O 

Continuous speed-forcing versus continuous 
accuracy-methods in teaching elementary 
typewriting. Larry C. Efaw. Illinois State 
Normal University, M.S. thesis ’59 

Decimal tabulation. A. J. Lemaster. Typ 
News 30: 8 

A description of a method of teaching the 
keyboard using audio-visual aids and the 
word-sentence approach. Norman B. 
Schmidt. University of Minnesota, M.A. 
thesis “59; N Bus Ed Q 29: 60-61 O 

Developing typing skill: a three-way respon- 
sibility. Esta Ross Stuart. Prentice-Hall 
Bus Ed Bul 2: 13-14 

Developments and recommendations for 
personal typewriting courses. John C. 
Peterson. Coll of Ed Record 45: 50-59 Ja 

Do you teach artistic typing? Sister Mary 
Donna. Bal Sheet 42: 161, 165 D 

Double students’ typing power. Mary With- 
erow. Bus Ed World 41: 11-12 N 

The effect of interesting and noninteresting 
copy material on speed and accuracy in 
typewriting. Glenna A. Dodson. University 
of Florida, Ed.D. thesis °59; J Bus Ed 35: 
272 Mr; N Bus Ed Q 29: 23 O 

The effect upon letter mailability of ten 
typewriting errors as judged by business- 
men and business teachers. Clare H. 
Fleser. Ohio State University, M.A. thesis 
"59; Ohio Bus Tchr 20: 25-26, 59 Ap; N 
Bus Ed Q 29: 27-28 O 

The effects of variable scheduling on the 
achievement of typewriting skill. Jack 
Yuen. Stanford University, Ed.D. thesis 
59: J Bus Ed 35: 187 Ja 

An eight-year old learns to _ Jerre E. 
Gratz. J Bus Ed 35: 266-68 M 

Electric typing. Marion Wood. ‘See issues 
Bus Ed World 

Evaluating typing teaching activities. Alan 
C. Lloyd. Bus Tchr 38: 31 N 

Evaluating your typing classroom. Alan C. 
Lloyd. Bus Tchr 38: 31 S-O 

Evaluation in typewriting. Lawrence W. 
Erickson. Amer Bus Ed Y 17: 147-84 

An experiment to determine the effect of 
typewriting rhythm records on speed and 
accuracy in personal-use typewriting. Dor- 
othy J. Simpson. Boston University. Ed.M. 
thesis °59 

An experimental study comparing the initial 
word-level approach with the nonsense- 
syllable approach in the teaching of the 
initial typewriter keyboard. Marion A. 
Spangler. University of Wisconsin, M.S. 
thesis "59: N Bus Ed Q 29: 640 

An experimental study of the pipe-organ 
method versus the finger-reach method of 
teaching the number keys in typewriting. 
Lilyan Garabedian. University of Southern 
California, M.S. thesis “59; N Bus Ed Q 
29: 29-30 O 

The first day in typewriting. Oscar H. Schu- 
ette. Bus Ed Forum 15: 36, 42 D 
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TYPEWRITING (continued) 


Games for typing class. Ethel B. Smith. Bus 
Ed Observer 31: 22 F 

Grading in ch hg Esta Ross Stuart and 
others. Bus Tchg Aid T-6, Prentice-Hall. 
9 p Free 

Improving individual typewriting accuracy 
through error analysis. Maurice Kelliher. 
University of Southern California, M.S. 
thesis *59 

Improving typing technique. Harold O. 
Palmer. Prentice-Hall Bus Ed Bul 2: II1- 
12 

In typing class—rhythm is our _ business. 
Sister M. Germaine. Bus Ed World 40: 
30, 34 F 

Individualized typewriting instructions. Eu- 
gene R. Keffer. School and Community 
46: 31 Ap; Bal Sheet 42: 119 N 

Inexpensive interval timer for typewriting. 
Typ News 30: 4 

The influence of automation on the teaching 
of typewriting. Jane E. Clem. Bus Ed 
Forum 14: 22 Ap 

Introduce the keyboard in three days. Rich- 
ard D. Brown. Typ News 30: 1, 7 

Keep calm and compose. Caroline Beckner. 
Bus Ed World 41: 10-11 D 

Let’s have a state typing contest! Keith R. 
Davis. Typ News 30: 8 

Library uses teletypewriters. Jacques Bram- 
hall, Jr. J Bus Ed 36: 25-26 O 

Living-room typing course via_ television. 
Elsie Leffingwell. Bus Tchr 37: 6-7 F 

Making decisions while typing. Esta Ross 
Stuart. Bus Ed Newsletter (P-H) 8: 1 Fall 

Managing paper work in typewriting. Jane 
Stewart. Bus Ed Forum 15: 17-19 N 

Meaningful copy helps develop typing skill. 
Albert C. Fries. Bus Ed Newsletter (P-H) 
7: 1-2 Spring 

Memo for the future: more thinking and 
typewriting. Allien R. Russon. Bus Ed 
Forum 15: 15-17 N 

Methods of teaching typewriting to tubercu- 
lous patients in hospitals and sanatoria. 
Rex Owen Lewis. University of Southern 
California, M.S. thesis 59; N Bus Ed Q 
29: 400 

Motion picture film loops for beginning typ- 
ing. Sarah C. Stein. J Bus Ed 35: 222-24 F 

Need for demonstration stand in the teaching 
of typewriting. Bernadine Chube. Typ 
News 30: 4 

The need, value, and content of a one-semes- 
ter course in  personal-use typewriting. 
bef D. Burghart. Bus Ed Newsletter 7: 
6-8 F 

95 students learn to type in one room. E. L. 
Marietta, Ivan _ Stringer, and _ Russell 
Jacobs. Bus Ed World 41: 19, 38 S 

Ninth grade students learn tabulation. Jay 
Christensen. Kansas Bus Tchr 14: 6-7 D 

Observe your typewriting class. Dewey Oak- 
ley, Jr. Bal Sheet 42: 112-13 N 

Office practice for typists, 2nd ed. Charles 
G. Reigner. Rowe. 32 p $.60 

One-hand success. W. M. Spaulding. Typ 
News 30: 8 

130 basic typing jobs. Ruth I. Anderson and 
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Leonard J. Porter. Prentice-Hall. 61 p 
$1.52 

Only typists for typing class. Mary Witherow. 
Typ News 30: 7 

Our typists should be taught the tools of 
their trade. Bill G. Rainey. Bus Ed Forum 
14: 29, 38 Mr 

Personal typing, Catholic school ed. Sister 
M. Therese. Gregg. 128 p $2.96 

Personal typing in 24 hours, 3rd ed. Philip 
S. Pepe. Gregg. 64 p $2.36 

Philosophy and_ psychology of teaching type- 
writing. Allien R. Russon and S. J. 
Wanous. South-Western. 442 p $4 

Placement guide for tabulated cone. Jack 
L. Macaulay. Typ News 30: 3, 8 

Problem: cancellation practice. Alan C. 
Lloyd. Bus Tchr 38: 31 D-Ja 

Problems of teachers of college typewriting. 
Amer Bus Ed 16: 137-38 Mr 

Problems of teachers of high school type- 
writing. Amer Bus Ed 16: 135-37 Mr 

Problems of teachers of junior high school 
typewriting. Amer Bus Ed 16: 134-35 Mr 

Production typewriting. Ruth I. Anderson. 
Prentice-Hall Bus Ed Bul 2: 1-2 

Production typewriting. T. James Crawford. 
Monograph 97, South-Western. 32 p Free 

Providing for individual differences in type- 
writing through instrument training. Viola 
S. Fedorczyk. Amer Bus Ed 17: 82-85 D 

Putting the “cancan” in typing. Rosalind 
Biuestone. Bus Tchr 38: 8-9 S-O 

A qualitative and quantitative evaluation by 
office managers, of production typewriting 
and transcription errors. Ethelyn D. 
McCord. Iowa State Teachers College, 
M.A. thesis ’59 

The questions you ask! Alan C. Lloyd. Bus 
Tchr 37: 31 My-Je 

Rating scale for evaluating typewriting tech- 
niques and technique conditioners. Typ 
News 30: 4 

Realistic standards for beginning typewriting. 
Cleo P. Casady and William J. Masson. 
Bus Ed Forum 14: 25, 27 My 

Recent findings in the teaching of shorthand 
and typewriting. T. James Crawford. Ball 
State C J 31: 5-7, 17 My 

Recommendations made on junior high typ- 
7. Elma H. Cline. Ohio Sch 38: 36- 


The relationship between personality traits 
and basic skill in typewriting. Woodie L. 
a University of Pittsburgh, Ph.D. the- 
sis 

The school administrator and the total type- 
writing program. John C. Peterson. Coll 
of Ed Record 45: 59-64 Ja 

Selected time periods based upon net words 
per minute in typewriting. Vernon W. 
age and Allen J. Singleton. Typ News 
30: 1 

Shorthand and typewriting skills required by 
business. Robert Gryder and Lohnie J. 
Boggs. Bus Ed Forum 15: 35-36 N 

Skill building in typewriting pays. Robert E. 
Wiper. J Bus Ed 36: 69- 70 N 

Some fallacies in teaching typewriting. Esta 
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TYPEWRITING (continued) 


Ross Stuart and Leonard J. Porter. Bus 
Tchg Aid T-5, Prentice-Hall. 3 p Free 
Some relationships between  straight-copy 
typing skill and performance on job-type 
activities. Leonard J. West. Delta Pi Epsi- 
lon J 3: 17-27 N 

Some things we have learned from teaching 
typing. Jerry W. Robinson. Amer Bus Ed 
17: 40-44, 60 O 

Some typing authorities speak. Ruth I. An- 
derson and others. Bus Ed Bul 2, Educa- 
tional Book Division, Prentice-Hall. 16 p 

Standards for office operations involving the 
use of the typewriter. Irol Whitmore Bals- 
ley. Bus Ed Forum 14: 11-16, 19 My 

A study of achievement in second-year type- 
writing. Carl McCoy. University of Okla- 
homa, Ed.D. thesis *59; J Bus Ed 36: 38 
O; N Bus Ed Q 29: 470 

A study of beginning typewriting in the voca- 
tional and adult schools of Wisconsin. 
Patricia Keck Frederickson. University of 
Wisconsin, M.S. thesis °59; N Bus Ed Q 
29: 28-29 O 

A study of the relative efficiency of two 
approaches to typewriting instruction in 
which sequence is the variable. R. Der- 
Mont Bell. University of Southern Cali- 
fornia, Ph.D. thesis 

A survey of production rates and production 
quality of third-semester typing students 
in selected Catholic high schools in Wis- 
consin. Sister Mary Lea Shubnell. Univer- 
sity of Wisconsin, M.S. thesis °59; N Bus 
Ed Q 29: 62-63 O 

Syllabic intensity: a typing myth. Leonard 
a Bus Ed Newsletter (P-H) 8: 4 

a 


Tabulation plus. Joan Sivinski. Today’s Sec 
62: 30-31 Ap 

Tapes to correlate with College Typewriting, 
6th ed. D. D. Lessenberry and 
Wanous. South-Western. $95 

Teaching correct placement of longer letters. 
Esther S. Pollatz. Bus Ed World 41: 4 D 

The teaching obligation and _ typewriting. 
— W. Tyler. Bus Ed Forum 15: 9-11 


Teaching typewriting by television. T. James 
Crawford. Bal Sheet 41: 244-46, 253 F 
Teaching typewriting in the junior high 
school. Z. Irene Banks. J Bus Ed 35: 162- 
64 Ja 

Teaching typewriting in the third grade. 
Annabelle Allen. Plymouth Teachers Col- 
lege, M.Ed. thesis 

Teaching typewriting to a cerebral palsied 
student. Frances R. Purkhiser. San Fran- 
cisco State College, M.A. thesis °59; N Bus 
Ed Q 29: 59-60 O 

Teaching typewriting to the handicapped: an 
experimental approach. Z. Irene Banks. J 
Bus Ed 35: 326 Ap 

Teaching typewriting with photography. 
Grace E. Morgan. Typ News 30: 1-2 

Teaching typing in adult classes. Leonard J. 
Porter. Prentice-Hall Bus Ed Bul 2: 15- 
16 

Tecnica mecanografica, 2nd ed. Ada Meivis 
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TYPEWRITING (continued) 

Ferrari and others. South-Western. 314 p 
$2.40 

Television in the typewriting classroom. Ed- 
ward C. Kelly. Bus Ed Forum 15: 13-15 N 

10 ways to handle junior high typing com- 
positions. Phyllis C. Morrison. Bus Tchr 
37: 26 My-Je 

Ten ways to increase typewriting accuracy. 
Alan C. Lloyd. Bus Tchr 37: 31 F; 31 Mr 

The typewriter—a tool of learning in the ele- 
mentary grades. Lawrence W. Erickson. 
Bal Sheet 42: 52-55, 59 O 

Typewriter mystery game. Julius Nelson. See 
issues J Bus Ed 

Typewriting. Amer Bus Ed 17: 13-17 O 

Typewriting—a challenge in general educa- 
tion. James H. Wykle. J Bus Ed 35: 345- 
47 My 

Typewriting and the future business educa- 
tion curriculum. Lawrence W. Erickson. 
Bus Ed Forum 15: 7,21 N 

Typewriting as a tool of communication. 
Albert C. Fries. Prentice-Hall Bus Ed Bul 
2: 3-4 

Typewriting for all high school students. 
Edward J. Anderson. Bus Ed Forum 15: 
11-13 N 

The typewriting library. Harves Rahe and 
others. Amer Bus Ed 16: 278-91 My 

Typewriting office practice, 3rd ed. Peter L. 
Agnew. South-Western. 32 p $2.28 

Typewriting rhythm  records—accelerated 
speed series (45 rpm). Gregg. Complete 
set $22.50 

Typewriting section. See issues Bus Tchr 

Typewriting speed tests, 3rd ed. Charles G. 
Reigner. Rowe. 48 p $.64 

Typewriting teaching aids. Mary Ellen 
Oliverio. Prentice-Hall Bus Ed Bul 2: 9-10 

Typing and automation. E. Dana Gibson. 
Prentice-Hall Bus Ed Bul 2: 5-6 

Typing belongs in the elementary curriculum. 
Leo B. Hart. Bus Ed World 40: 9-11 Ja 

Typing figures and symbols without the “oh, 
no’s.” Nellie Ellison Dry. J Bus Ed 36: 
21-22 O 

Typing for academic students. Irma J. Sut- 
ton. Bus Ed World 40: 13-14, 36 Je 

Typing for grade school students. Herbert R. 
“eee Bus Ed World 40: l1I1- 

e 

Typing fun at Christmas. Hilda Hiatt. J Bus 
Ed 36: 500 

Typing mailable letters. Parker Liles, LeRoy 
Brendel, and Ruthetta Krause. Gregg. 160 
p $1.84 

Typing skill drives. Alan C. Lloyd, John L. 
pry and Fred E. Winger. Gregg. 48 p 

1.40 

Typing to music. Leonard J. Porter. Bus 
Tchg Aid T-7, Prentice-Hall. 2 p Free 

Typing without crutches. Leonard J. Porter. 
Bus Ed Newsletter (P-H) 7: 4 Spring 

Using timed writings. Louis C. Nanassy. 
Prentice-Hall Bus Ed Bul 2: 7-8 

We teach junior high students personal typ- 
ing. Lloyd M. Taplett. Bus Ed World 40: 
17-19, 45 Mr 

What to expect when your students compose 
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TYPEWRITING (continued) 

at the typewriter. Phyllis Morrison. Bus 
Ed World 40: 28-29 Je 

When may students erase? Grady N. Kim- 
brell. Bal Sheet 41: 199, 204 Ja 

Whither the portable! Lillian Yaros. H Points 
42: 47-51 Mr 

Why not a compact typewriter? A. A. 
Schlichting. J Bus Ed 36: 107-108 D 


U 


ULRICH, Florence E. 
Dramatics can be useful. Bus Tchr 38: 21 N 
A novel use of shorthand. Today’s Sec 62: 
47-48 Mr 
Today’s secretary at work in the classroom. 
Bus Tchr 37: 25 F 
UNITED business education association 
UBEA headquarters notes. See issues Bus Ed 
Forum 
UBEA: national, regional, and affiliated as- 
sociations. See issues Bus Ed Forum 
URIBE, Martha D. and Amalia Charneco 
Tecnicas modernas de archivo. Gregg. 128 


p $2 
V 


VALENTRY, Duane 
When they let you go. Bus Ed World 41: 
S 


35- 
VAN CLEEF, Robert F. 
Business and education profit by work train- 
ing. Virginia Journal of Education 53: 26- 
29 M 


y 
VAN DA WALKER, Vivian A. 

A follow-up of the graduates of the division 
of business and business education from 
1918 to 1958 directed toward curriculum 
revision in office education. Kansas State 
Teachers College, Emporia, M.S. thesis ’59 

VAN DERVEER, Elizabeth T. 

Implications (for business teachers) of occu- 
pational predictions. J Bus Ed 35: 288-89 
A 


p 

Modifying objectives in business education. 
J Bus Ed 36: 58-59 N 

Who teaches teachers? J Bus Ed 36: 6-7 O 

VENTURELLA, Robert E. 

A word frequency study of selected words 
and phrases and definition of terms as used 
in three high school business law text- 
books. Kansas State College of Pittsburg, 
M.S. thesis 59 

VERANTH, Dorothy 

An evaluation of a community survey ap- 
plied to the three major industries in 
Cloquet, Minnesota. University of Minne- 
sota, M.A. thesis "59; N Bus Ed Q 29: 67 
O 


VINOCOUR, S. M. 
Business schools round-the-world. Bus Sch 
Exec Digest 1: 18-20 D-Ja 


WwW 


WACEK, Joan 
A study of the effects of mechanical devices 
in accounting on auditing. Kansas State 
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WACEK, Joan (continued ) 
Teachers College, Emporia, M.S. thesis *59 
WAGNER, Sister M. Alexius 

Come and do likewise. Cath Bus Ed R II: 

37-45 Je 
WAGONER, George A. 

Abbreviated longhand 
Forum 14: 21, 24 Ap 

Certified professional 
Sec 

The cons for the abbreviated longhand sys- 
tems. Bus Ed Forum 15: 19-21 O 

Symbol shorthand systems. Bus Ed Forum 
14: 27-28 Mr 

See also Wells, Inez Ray 

WAKEFIELD, Donald S. 

A study to determine the feasibility of estab- 
lishing cooperative distributive education 
programs in the rural high schools of 
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